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. Accounts
. Capital & Drawing
. Goods & Assets

. Discount

. Bad Debts
. Depreciation

. Installation Charges

1
2
3
4
5. Purchase Return & Sales Return
6
7
8
9

. Loan Entry O
10. Deposit Q
11. Bank Entr{?
12. Standw r
13. Mebenture
Qshal A/C

15. Living Stock Entry

ation

16. Expenses, Advances
17. Outstanding Expenses
18. Debit Note & Credit Note
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19. Tax Entry
20. Excise Duty & Sales Tax
21. Income Tax

22. Municipal Tax
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FUNDAMENTAL OF ACCOUNTS
1. Personal A/c (afedra @)

foefy +ff oTeH) g, HF e 3R | & A &1 A/C 39d 3Tid Ml & |
Ex :- Ram,kumar,Sohan Book Depot,Laxmi Medical Store,SBI
Bank,SriSaibabaComputer Etc.

Rules:- 9™ drar Dr \e

<= gretr Cr
2. Real A/c ( gv)
aﬂﬁﬂﬁa?ﬂzﬁﬂmzmA/cthemT% |
Ex:

Car,Furniture,Cash,La ,Building,Goods,Computer Etc.

Rules:- M= 9@ Dr
N
1. Ram ﬁV:ﬂﬁ fau

Ra
a?m 2050
Cash 2050

2. kumar ¥ 1000% TG fiel
kumar — Cash
Cash  Dr 1000
To kumar 1000
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3. Computer @RS T 25000
Computer — Cash
Computer Dr 25000

To Cash 25000

4. Computer 99T TTT& 30000
Computer — Cash
Cash  Dr 30000

To Computer 30000

5. Bank # 91 AT fam 5000

Bank — Cash &
Bank Dr 5000 é
To Cash 5000 0
6. Bank ¥ g U1 MaTan 250

Bank — Cash o

Cash  Dr 25000 O
2@

To Bank

7. Manoj & 3=t ﬁﬁ?sooo
Cash Dr*O

To Mahoj 0
8. Car 2500000

C 2500000
&K Cash 250000
9

. [Okesh @1 U=r feam 2500
Lokesh Dr 2500
To Cash 2500
10. SBI BanK & 7Tg U1 MidTel 6000
Cash Dr 6000
To SBI Bank 6000
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3 -Nominal A/c (fM¥F & @)

TH A/cS Ri% 9 @ 81 & IRIaT @1 ifRda afg siar 8 | e &\
g T8 I & 98 Nominal A/c & =id T & |

Nominal A/c & 3f=Rd 31 dret ral &I &1 9FT | : @l -

1. == (Expenses)

2. 3ma (Income) &\
@ (Expenses)-{7 A/c & 9 | 07 CERCE]

(Expenses)®Eadr & |

Ex :- Rent Paid, Salary Pt
Telephone Bill Paid e* Commission, interest Etc. @d

(Expenses) Dr ! ’?

A/c @ 99 | U1 1aT © 98 1 (Income)

3 (Inconw
Deoldl Ex*- Rent Rec., Commission Rec, interest Rec.Sale*
Etc. ome) Cr

&nmission fe=am = | 5000

Commission — Cash
Commission Paid Dr 5000
To Cash 25000
2. Interest e =918 5100
Interest Rec - Cash
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Cash Dr 5100
To interest Rec 5100

3.Salary f&ar =91 7000

Salary - Cash
Salary Dr 7000
To Cash 7000

NOTE :-Cash @I e Cheque ¥ Payment &= sh &1 SrE
Cheque ¥ payment @< w® Bank &1 A/c %W S9 Cash @
M W IW@d g | 3efiad Cash Payment &9 W h& g d Cheque
fie @® BankDr rm | Cheque Payment k, Cr 81T |

4. Commission fear @& 4 700

Commission Paid - Bank
Commission Paid D

To Bank 70
5. Interest T 700
Interestv k
Bank “O.Dr, ¥ 700

rest 700

A

CAPITAL & DRAWING A/C & PROPRIETOR A/C

NOTE :-
(1) YR IR AR BT Alfeld T T AT Afdd A OIId & 3R &H
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Entry@iR & foTT &xa 8 | A1 & 2y @ forg erefid afe Business &
g Cash 3 @%q anfd 2 d @8 Dr 8rft 3R Jfe Business & urd |
Cash a7 a%g omcft & @ Cr 8rf |

Practical Field # Capital 3iR Drawing &1 A/c =&l Qefar 2 | S9lb
SITE AR & Aiferd BT A/c FaadT & |

Ex:- Mohan (Prop) Rohan (Prop)

1. HIg9 WUR & HAlfeld I AR § UG T

Cash Mohan(Prop) \
Cash  Dr &

To Mohan (Prop)
2. AT UR & HAlfeld 7 AR (Drawing)

Mohan (Prop) Cash
Mohan (Prop) D(

To Cash
B.mﬁwaéwr@wﬁa%qwﬁm T Cash

Furniture Fi Mohan (Prop)

Furn*Fi re Dr
o Mohan (Prop)

4. @ #1fetd = Business @ Bank # eroer fafsr O
«B Bank- Mohan (Prop)

ank Dr
To Mohan (Prop)
(Mohan (Prop) Deposited Personal Cash In Business Bank)
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GOODS & ASSETS

NOTE :-

GOODS 0
19 a¥g &1 89 Business &xd © 98 AR ssaﬁaﬁ‘cﬁtr\’

PurchaseA/c @Taid & | 3k Good a7 fam cEed 2 |

%7 9% &1 &9 Business &1 & 24G BT BIS IR I 9] ¢ )

ASSETS 0

Assets &I WE-fIpT TR BT A/c Gield B |
i ued ¥ aw] B 3R g8 W 1 8 f& 98 Goods =z
Assets dI <S4 ej"cw Entery &3 | 3id S9d 9 &1 A/c

=g

Ass
(1) BRI
er — Cash

mputer Dr
To Cash

(2) P™=geR ¥°1 77

Computer — Cash
Cash Dr
To Computer
(3) #ret (Goods) @WdET 7g
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Purchase — Cash
Purchase Dr
To Cash
(4) 1t (Goods) <@ g
Sale —Cash
Cash- Dr
To Sale

(SHORT CUT)

<
&

(1) 91 @W¥esr ©)R Purchase A/c @red rchase A/c g93m Dr
BT T |

GRS
ISR
Purchase Dr ‘ gase Dr

Purchase Dr

To Cash ‘ E To Bank

Party Name

(2) ySaIe A/c @rea 8 | 3R Sale A/c &\ Cr &iam g |
& % 9

YN

Cash Dr Party/Name Dr

To Sale To
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(3) Assets @7 TWRIEI R TG T BT A/c WA 39 Dr oxd T |
TS AP ¥
IR

Assets Name Dr Assets Name DrAssets Name Dr

To Cash To Bank

Party
Name
(4) Assets =9 TR SEP A Bl A/CW% |

BRI qJb
IR

Cash Dr Bank Dr 0 ty Name Dr

To Assets Name T @ Name To Assets Name
(5) Cash amr dr Cash %ﬁ?ﬂ@‘

(6) Cash ram @ Cash ??
(7) Check fie= Bank & U o W Bank Dr

(8) Check VBank I YA SN WR Bank Cr

(9) @

(10& Cr

NOTE :- fafy= 9oR @& w=r & forv 949 Accounting Head @rat
SIGEE
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T, BT, AT ST Ua MBI & BIcHe ©d & forw (Office

Expenses)

U, ORI, eI | Fefea drs W g9 (Bill Book XR1e Book ©wuam
@1 Wd Photocopy @I @d) & folg Printing & Stationery A/c
AT TRIGd gAY 337 137 TET ATST

(Carriage Inward.)

AT d9d ET foar AT TSy WS

(Carriage Outward.)

fasTell fael g WR A1 fASTell &1 Bier Al

9cd, cydase 3al @Ra wR(Electricity
Telephone Bill g&™ W= TeIephé

wReq W (Telephone Expenses.

( Conveyance Expe
STd fedhe forhoy

( Postage & Te w: A/c.) IrdraTd =g
[CINE NI GG ICE)
aintenance A/c) IrdraTd <
Mewspaper,Hoardmg Board a7 fa=dt o=g #egH ¥
%1 Td,Pomplet Visiting Card ©ua™ &1 @9 (

« vertisement Expenses.)
(12)9Table %4t a1 f&fl UdR &1 Furniture @ReT wR

( Furniture & Fixture A/c)

(13) Dog,lion,Cow ar f&HdT 1 UBR &1 UTeld SR WRIG WR Sl
IIAT & YANT § AT 7 | (Shfad =) ( Living Stock)
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(14) For News Paper,Megazine,News Bullitine-News Paper &
Periodreals A/c has to open

(15) o= BIC AC Wd ST SWRIa fhd Head # <8I Ol € | S9& forw
Sundary Expenses @ fov WTeT W@reid © |

<
&

QUESTION

1. ATl @NIaT é
DTN
Purchase Dr o
To Cash Q

(b) =&« ‘ ;
Purchase Dr ?

To B

(c)3ux V
% Dr
& To Ram

2. AT dAT
(a) e
Cash Dr
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To Sale
(b) =& <
Bank Dr
To Sale
(c) SUR (HR)
Kumar Dr

To Sale

3. PrEgER Wl é&
T @
Computer Dr
To Cash Qo

(b) =@® 4 ‘

Computer Dr?
To BA
g

ter Dr

(c) SuR

& To RAJU

4, H¥IER 97
(@) 7=
Cash Dr
To Computer
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(b) =&«
Bank Dr

To Computer

(c) SuR (13)
Ranu Dr

To Computer

5. Bank # =1 1 fdsam
Bank Dr
To Cash
6. Bank &1 1 fHyaprer
Cash Dr
To Bank
7. Raju @MUR & #1feld =

(@) g
Cash ?
T* (Prop)
(b)

XTO Raju (Prop)
8. A @ HIfeld = AR | Y41 Habret

(@) =g
Raju (Prop) Dr
To Cash

(b) =&
Raju (Prop) Dr

Tally.erp9 ‘
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To Bank
9. Ramohan &I U= feam
(a) e
Rammohan Dr
To Cash
(b) =&
Rammohan Dr
To Bank
Shyamsundar < 9«1 fiyem
(a) =g
Cash Dr
To Shyamsundar
qPd A
Bank Dr

To Shyams

o ¥

ivi ock Dr
o Cash

12.& | & Furniture @Rer 7
urniture & Fixture A/c Dr

To Cash
Corers @d g
Postage & Telegraph A/c Dr
To Cash
Bulab & jhalarers @Rar =g

(b)

11. Dog

(a)

13.

14.

Tally.erp9 ‘

R
R
©
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Electricity Exp. A/c Dr
To Cash
15. Petrol U @d g
Convyance Exp. A/c Dr
To Cash
16. T.V. U fasmu= f&ar =91
Advertisement Exp. A/c Dr

To Cash 0
17.  Visiting Card ®uarm \
Advertisement Exp. A/c Dr &
To Cash é

(1)Trade Discount (&TURI® g sh Discount (771§ g

(a)Trade Discount ( A1 987 TRIed 999 St Discount fAeran
g ®s |l IR d9d T ountfear Sirar & a8 Trade Discount ®gafra
g |

(b)Trade Disc%nw I Entry Pass =& @ Sl 8 | S Ryem 71 @

T # 9 IR ¥ @R a1 fawl #1 Entery Passs @1 9Tl 8 |
(c)Tra&is ut e T4 YR Gl UHR B E@Ral /a3 i) B 8 |

(1)20000% @1 d1eT 10% TD R 9§ W@NIGl
Price 20000
() TD10% 2000
Purchase 18000
Purchase - Cash
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Purchase Dr 18000
To Cash 18000
(Being Goods Purchase @10%TD)

(2)30000% @t ATt 10% TD WR Rl I SUR I
Price 30000
() TD10% 3000

Sale 27000 0
Sale - Rahul \
Rahul Dr 27000 &
To Sale 2700@
(Being Goods Sold @10%TD

(3)40000% @1 Computer LCRIE]
Price 40

() TD10% 000
Compute 0

*n ter - Cash

mputer Dr 36000
Vo Cash 36000

iINg Computer Purchase @10%TD)

(2) Cash Discount (15 g¢)

(a)Cash Discount (T ge)UaT e 1= Party &I ST Discount f&ar iram @
a7 941 <77 W Party & 1 Discount fierar € a8 Cash Discount &gerdr & |

(b)Cash DiscountRi® e @Rife fae o= 81ar &
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(1)18000 % 3ver &I fay 3ikR2000% Discount @
Cash Discount Suresh
18000 2000 20000
Suresh Dr 20000
To Cash 18000
To Discount Rec. 2000

(Being Cash Paid & Discount Received) 0

(2)Rakesh & 29000% fAem 1000% Discoun
Cash Discount
29000 1000
Cash Dr 29000
Discount Allow, 0
To Rakesh

(Being Cash t ivied & Discount Allowed)

(3)30000% 1EA) TD 3R 5% CD R TT& &NIaT
ice 30000
)T % 3000

rchase 27000
& CD 5% (-) 1350

Cash Paid 25650

Purchase - Cash Discount
Purchase Dr 27000
To Cash 25650
To Discount 1350
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(Being Goods Purchase @10%TD and 5% CD)

(4)40000% @7 Aral 10% TD 3iR 5% CD WR =g q=T
Price 40000
() TD10% 4000
Sale 36000
(-) CD5% 1800

Cash Rec 34200 60

Cash Discount Sale
Cash Dr 34200
Discount Allowed Dr

(5) 50000% @t |11 10 5% CD R I8 Bl SYR ¥
Price

) TD 10% ? 5000
45000

ToSale 360
(Being Goods Sold @c d 5% CD)

» Sale
Rw 45000

To Sale 45000

A%

NOTE:- S¥R @Rfe — fash ©* CD =& fAerar 2 |

(Being Goods Sold @10%TD)

NOTE:-
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AT AT TR SR s w8 fo a8 w@mg 4O
wufed o1 99 Hufed AR Entery &k |

Car @¥Iar e
Car Dr
To Cash
Ifg 999 # I8 W 7 & f& 98 T Transaction
SYRI Transaction (F98R) & @ S9 < Trans
AR Entry far omar € |

ATl ERIGT

Purchase Dr
To Cash

Telephone Bill ga&mrr
Telephone Exp. D
To Cas
I U A %ﬁmﬁraﬁ?uﬁwaﬁrﬁwmsh
Transac 7 Credit Transaction @ S¥ SYRI

Cridi action AR Entery & |
‘ %aﬁ ATt g

Ramu Dr
To Sale

Shyam ¥ 91 @RaT
Purchase Dr
To Shyam
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PURCHASE RETURN & SALE RETURN @ ENTRY

(1) PURCHASE RETURN.
el Party & wRIaT g1 A1l 999 &= PurchaseReturn
% YR WIS W) 8l & | Purchase Return &1 =+
Entry 8xit € |
Party A/c Dr
To Purchase Return

(2) SALE RETURN. 0

foell Party ATl 919 37T Sale Return dEetrdr

g ISaleR SYRY famr wR 81 ® | Sale Return @t
= E‘try g |
S

e Return

V To Party
&E (Bing Goods Received as Return)

(1) <8al & 20000 % &1 AT WIS
Purchase Dr. 20000
To Rahul 20000
(Being Goods Purchase)

(Being Goods Return)

NEAR GOVT. SCHOOL VIP ROAD FUNDHAR RAIPUR 9754118593




Tally.erp9 ‘

(2) 8al @ 10000 % &1 A1el aras faa
Rahul Dr. 10000
To Purchase Return 10000
(Being Goods Returned)

(3) STHHAR B 20000 % HI AT 91

Rajkumar Dr. 20000 0
To Sale 20000 \
(Being Goods Sale) &
(4) SRR | 15000"6%‘[%@
Sale Ret Dr. 15000

To Rajkumar
(Being Goods Receive n)

(5) ¥FL ¥ 30000 % ac 10% TD W &IaT

Price

(-)

rch 27000
P ase Dr 27000

To Sonu 27000
& ing Goods Purchased)
(5) A @ 15000 % H1 A1 a9d b
Sonu Dr. 15000

To Purchase Return 15000
(Being Goods Returned)
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(6) <L @& 15000 % &1 A1eT arasd faa
Price 15000
(-) TD 10% 1500
Sonu Dr 13500
To Purchase Return 13500
(Being Goods Returned)

BEDDEBTS (S+d z&Ui)

U%Party@ﬁaﬁwﬁwhwéaﬁa% Bed Debts @wgam 2 |
Bad Debts @1 o= y =

ss by Bad Debts)

oo
o

(1)
gl 3 30000% HT AT o

Rahul Dr. 30000

To Sale 30000
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(Being Goods Sold)

Rahul & 25000% fiel 9y §§ ¢
Cash Dr 25000
To Rahul 25000

(Being Cash Rec.)

Bad Debts Dr. 5000 :é

To Rahul 5000

(Being Loss by Bad Debts) (0

COMBINE ENTRY (
Cash Dr 25000 ?

Bad Debts Dr

To%Voooo
(Bin eceived & Loss By Bad Debts )

DEPRECIATION (819 /319&J77)

AR BT FHI W Fufcadl wR Ui & 1| fad vep Mifaa av 9 S84
Aufcadl &1 g &H fdhar Siar & a8 Depreciation &gl © | 3TeRT 37T
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Huferar tR Depreciation Charge @x+ &1 & 31T 31T 8T & |
Depreciation &9 &1 {4 Entery 81 & |

Depreciation Dr
To Assets

(Being Depreciation Charged on Assets)

1-4-2010 30000% &1 Computer @TT TTQ s&

Computer Dr. 30000
DEPRECIATION (m/s@
(Being Computer Purchased) 0

31-03-2011 $gcX¥ )} 10% D ion Charge f&ar

Computer 30
(-) Dep 10%
Dep r 000
puter 3000
(Be| arged)

INSTALLATION CHARGE

ﬁﬂfﬁ I Fufed (S Machine) @I @liedr Company d& dF & 4
(Sr9- Wages, Freight,) 3R Machine & a1 @=+ & @9 (S Fitting
Charges)Installation Charges @& g | Installation Charges &1 et &
Entry S8l @1 Sl 8 | 9 Machine @ @7d & &1 Siis fear <rar © |

Machine 100000
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(+) Freight 2000
Wages 1000
Installation Charge 7000
Fitting Charges 7000 (Rs. 10000)
110000

1-4-2010: 100000 &, 7eie @reT 3ik #7efH &ht,lOOO
Wages, 7000 Fitting Charge f&ar, é
Machine Dr. 110000 0

To Cash 11

(Being machinery Purcht allation Charge Paid)

CASE 2.
1-4-2010: 00000 & # e
V Machine Dr 100000

To Cash 100000

&gaachinery Purchase)

5-4-2010: 2000 Freight, 1000 Wages 3iR 7000Fitting
Cgarges 3= & forg fag

Machine Dr 10000
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To Cash 10000

(Being Installation Charge Paid for Machinery)

LOAN ¥ Gdfdd ENTRY

1.f&=dT Party or Bank & Loan @ @ Entry
Cash Dr
To Loan from Party / Bank
f&=1 Party @ Loan < @I Entry
Loan to Party Dr
To Cash
(Being Loan Given)

4"

DEPOSIT

fapeil o wer 'Maﬁwﬁ@aﬁsﬁﬁzﬁaﬁ%ﬁwﬁw%m
Condition (59 Telephoe Deposit @ Case # Telephone
Connecition @ 3 g9 BN R ) 9199 ferdr g 98 Deposit dwEamar @
| DepOs 1 Entry 8Ich & |

1. Telephone Connection @« & foru Airtel # 91 ST SHR1aT
Telephone Deposit (Airtel)Dr
To Cash
(Being Cash Deposited for Telephone Connection)
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HAH™ ATelld BT Security & w9 H AT (W) feam
Security Deposit (Landlord)Dr
To Cash

(Being Cash Deposited as Security)

Electricity Meter aia @ fer CSEB # U1 ST/ v
Electricity Deposit (CSEB) Dr
To Cash

(Being Cash Deposited for Electrici
IDBI Bank # Fixed Deposit &Raran

IDBI Fixed Deposit Dr :é

To Cash

(Being Cash Deposite ed Deposit A/c)

G

4
v
&
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BANK & Hdferd ENTRY

. Bank Charge/Bank Commission @1 Entry
Bank Charge Dr
To Bank

(Being Bank Charge/Commission Charged by Bank)

. Bank Interest e @' Entery

Bank Dr 0
To Bank Interest Res \

(Being Bank Interest Received From Bank)

. f&& Party & Cheque fie @I Entery
Bank Dr 10000

To Party 10000
(Being Cheque Received Vide Ch.No

. Party & e Cheque Boun
Party

Dr
Bank ChargeiDr 50
To 10050
(Being Cheque d Vide Ch.No. 001)

. Tl equecs W

ty Dr 15000
To Bank 15000

(Being Cheque Issued Vide Ch.No. 123456)

. f&xft Party @1 fear Cheque Bouns &M W Entery
Bank Dr 15000
To Party 15000
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(Being Cheque Received as Return Vide Ch.No 123456)

STANDART NARRATION

. e AT WHIE 7 W)
(Being Goods Purchased Vide C.M. No
C.M.=Cash Memo
. SUR AT TR W
(Being Goods Purchased Vide Invoice No or Cr. Me
. e 71 T.D. 3R C.D.WR TNEd W
(Being Goods Purchased 10% TD & 5% C .No...)
4 .3gR A1 T.D. 3R C.D. R &g wR

(Being Goods Purchased 10% TDVid oice No... or Cr. Memo No...)

5.7 #Tdl 999 W Q
(Being Goods Sold Vide%o...)

6 SUR AT g9

(Being G dsVide Invoice No or C.M. Memo No...)
7. e ﬂ? C.D. R 99 W
ods Sold 10% TD & 5% CD Vide C.M. No...)

8.3uR #Tel T.D. 3R C.D. R o9 W)
(Being Goods Sold 10% TD Vide Invoice No... or Cr. Memo No...)
9.f&¥ Party & g Ul fieet W

(Being Cash Received Vide M.R. No...)
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M.R.=Mony Receipt
10.f01 Party @ =7g 441 <9 &R
(Being Cash Paid Vide M.R. No...)
11.f&01 Party s Cheque e &R
(Being Cheque Received Vide M.R. No. Ch No...)

12 . f&=fiParty 9 fielm Cheque Bouns 8 W SQ

(Being Cheque Returned Vide Ch No...001012) \
13. &< Party @1 Cheque 39 ™ &

(Being Cheque Issued Vide M.R.No...& Ch..

14. f&=ft Party &1 f&ar Cheque Bouns
(Being Cheque Received as Ret .h. No...507)

15.Purchase Retg™ ™ ‘ c

(Being Goods Returned?Dr Note No...)
16 . Sale Return &= A
(Being GoodsVed as Return Vide Cr Note No...)

17. &RT Ul TR 99 Business el PR TR

g Blisiness Started With Cash)

18.UR & Alferd -7 Business ¥ U1 o AT
(Being Cash Brought In Business)

19 . ¥UR & Hifeld 7 Businessy AT bt

(Being Cash Withdraw from Business)
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20.Bank ¥ U1 ST faa
(Being Cash Deposited at Bank)
21.Bank & 91 MepTamTT
(Being Cash Withdraw From Bank)
22.f457eh fad gart W)

(Being Electricity Bill of Service No ..... Paid to CSEB for th April)

23.Telephone Bill g&™ W \
(Being Telephonw Bill of Service No ..... Paid to Alft r the period of 1-04-

2010to 30-04-2011)

24.0ffice Expenses J&HM W 0

(Being Cash Paid to .... For Office k,Tea,Vide, C.m. No

25.f¥T fiExpenses @1 Payment

(Being Cash Paid to .... ide C.M.. No.... or M.R. No...)

26.f5¥T Wlincome &1 Pa‘ent )
(Being Cash eive@from...for ..... Vide C.M. No. or M.R. No...)

v

& HARE & DEBENTURE @1 ENTRY

Share (3f31) @Riew @ Entry
Share Dr. 100000
To Cash 100000

(Being 10000 Share Purchased 10Rs. Per Share)
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Rs. Per Share Amount

10 100000

Debenture(Gvs) @Rigs @ Entery

Debenture Dr 50000

To Cash 50000 0
(Being 5000 Debenture Purchased 10 Rs Per Debenture) \
n

Debenture Rs. Per Debenture A

5000 10

O

N A/C

Expenses@r E & Loss (8 )Dr

& Profit (e ) Cr

Incom

Senuic ? dI a8 A/cExpenses Bgadl & |

(2)& Bl A/c @& 9 I UNT I1 9] Il 2 olfh 9acl § 84 g9 Al Ae
g dl dg Loss dEddl &

(3) Income :- 5@ ¥ A/c & M | UHT AT © 3R dqel H iy 9% AT Service 1
gsdl & df 98 Income FHEAr & |

(4) Profit :- 519 f& ¥l A/c & M | UT AT © 3R 9ol 9 84 dIg a%q a7 Service
&l o1 ysal © df 98 Profit ®gamar g |
(a) 100000 & =T =Y & U

(1)Expe§s. Afc & 9 | U1 ST & iR 95cl H g1 DIs O] AT
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Cash Loss by Theft @y & &1f9)
Loss by Theft Dr

To Cash
(Being Loss by Theft)

(b) 20000 % Computer 3T ¥ STABR T & TAT

Computer Loss by Fire
Loss by Fire Dr

To Computer

(Being Computer Loss by Fire)

(c) f5=fT o1 BRYT SRI(aTe Jdu)d <l
(e B9 9 8F) o

Cash Loss Destroyed- Asst@

Loss by Destroyed D

To Assets Nafne
(Being Assets Destboyed)
(d) 200006, 1 !mputer TRIaT

Co Dr 2000

Cash 2000
ing Computer Purchased)

(e) 20000 % &1 Computer 18000 % # d=T
Cash Computer Loss on Sales of Computer
18000 20000 2000
Cash Dr 18000
Loss on Sales of Computer Dr 2000
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To Computer
(Being Computer Sold)

(f) 20000 % @1 Computer 25000 % H =T
Cash, Computer, Profit on Sale of Computer
25000 20000 5000
Cash Dr 25000
To Computer 20000

To Profit on Sale of Computer 5000
(Being Computer Sold)

(g) Goods wRar 71g 20000 &
Purchase Dr 20000
To Cash 20000 0
(Being Goods Purchased) 0

(h) 20000 % @1 Goods 2500
Cash Sale
Cash Dr 2500

To Sa ESOOO
(Being G Id)

Sale rchase Cost + Profit
00 + 5000
5000

(wTet ¥ Profit a1 Loss Show & &=d g | Sale Value # &1 Profit 9t
il B)

Note :- o= aRRefaat & PurchaseCr. g1 2 |

1. AII e H 39 R
Chartity Dr
To Purchase
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(Being Goods Given Charity)
. TS T A Sadx € B WX
Loss by Fair Dr
To Purchase

(Being Goods Destroyed By Fire)
. A1 AR & HAlfeld g1 (AR STanT § a1 )

ProprieterDr
To Purchase 0
(Being Goods Withdraw for Personal Use)

. a1 9 g ¥ @& ®Y A AYd H 9 W)
Gift & Sample A/c \

To Purchase
(Being Goods Distributed Gift & Sample
. Goods Given as Salary
Salary A/c Dr
To Purchase

. Goods loss by Fire/Theft/ @
Loss by Fire/Theft/Destrayed A/c Dr

To Purchase A/

. Goods Branch Transfeton Purchase Price
Branch XYZ r
To Pu S Ac

(Beingvv;en Charity)

ﬁ Purchase Ret. & 3rcirar frdll M9 SR A AT HH B89 W
haseA/c Cr & 2 | 3R {9 @ & 99 9 A1 49 8T & 9
Dravd 2 |

CHARITY & H&fra ENTRY :-

1. 997€ ¥ & W
Chartity Dr
To Cash
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(Being Cash Given as Charity)
. TH HTE ST W
Charity Dr
To Bank
(Being Cheque Issued for Charity )
. WA &M H & W)
Chartity Dr

To Purchase 0
(Being Goods Given as Charity)
LIVINGSTOCK # isfer EN%S
. el GRET e
Living  Stock Dr 2000 a

To Cash 2000

(Being Dog Purchase) 0
. Pl W T ‘

Loss by living Stock 00
To living Stock 2000
(Being Dog Died)

EXPENSES, ADVAN LEXPENSES 3R_OUT STANDING EXPENSES

V 3 @efrg ENTRY
1. p%a% Payment @3+ W Entry
penses Dr

To Cash 2000
(Being Expenses Paid )

2. Advance Expenses @I Payment @&== W Entry
Advance Expenses Dr
To Cash 2000
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(Being Advance Expenses Paid )

. Advance Expenses Adjust &= @1 Entry
Expenses Dr
To Advance Expenses
(Being Advance Expenses Adjusted)

. Expenses Due (Outstanding ) 89 W Entry 0
Expenses  Dr

To Outstanding Expenses
(Being Expenses Due)

. Outstanding Expenses @ Payment @39 T En

Expenses Dr
To Cash 0
(Being Expenses Paid) 0
EXAMPLE ‘ OI

1. Salary f&ar =71e 5000
Salary r. 5000

Ca
Belng
Iary & =g 5000
e Salary Dr 5000

To Cash 5000
(Being Advance SalaryPaid)

3. Advance Salary Adjust f&ar 5000
Salary Dr. 5000
To Advance Salary 5000
(Being Advance Salary Adjust)
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. Salary <=1 Due (Outstanding) 8+ &
Salary Dr. 5000
To Outstanding Salary 5000
(Being Salary Due )
. Outstanding Salary fear
Outstanding Salary Dr. 5000
To Cash 5000
(Being Outstanding Paid )

. Commission f&ar =7rg 6000
Commission Dr. 6000
To Cash 5000
(Being Outstanding Paid)

. Commission f&ar e
Commission Dr
To Cash 6
(Being Commission

. Advance Co n TT1g 6000
Advan ission Dr. 6000
T sh 6000
(Be ce Commission Paid)

it @1 Due Commission &1 Payment f&ar 6000
Rohit Dr. 6000
To Cash 6000
(Being Due Commission Paid)

10.Rohit @ Due Commission &1 Payment f&am 6000
Rohit Dr. 6000
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To Cash 6000
(Being Due Commission Paid)

Due Date # & Expenses (Commission Interest, Rent 31fe) @1 Payment &=+
N

Due Date
Expenses Dr

To Cash 0
(Being Expenses Paid)

Due Date # Expenses (Commission Interest, Re
P R

Due Date Expenses Due 89 @ Entry
Expenses Dr
To Party

(Being Expenses Due) 0
Payment Date. Party H%P@Q? 3T Entry
Party Dr

To Cash
(Being Cash PaiA

NOTE :-PracticakFile e Ugel Expenses Due 8 3iR fiR Party ®Payment

& B Entr 2 | afe Due Date # & Expenses @ Payment &% <1 Sl € |

S
ar xPeNses Due 89 iR fiR Party &I Payment &= @1 Entry Pass &< |
EG. K 2009 &1 Agent A,Agent B,Agent C, &1 F=1gaR Commission Due
Agent A 2000
Agent B 3000

Agent C 4000

THEORITICAL ENTRY
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30-04-2009 : Commission Dr. 2000
To Cash 2000
(Being Commission Paid)

30-04-2009 : Commission Dr. 3000
To Cash 3000
(Being Commission Paid)

30-04-2009 : Commission Dr. 4000 0
To Cash 4000 \

(Being Commission Paid)

PRACTICAL ENTRY

30-04-2009 : Commission Dr. 200 0

(Bemg Comrb
Dr 2000

To Cash

(Belng Cas

30-04-200 ISSIOI’] Dr. 3000
o B 3000
(Being Commission Due)

Dr 3000
& To Cash 3000
(Being Cash Paid)

30-04-2009 : Commission Dr. 4000
To C 4000
(Being Commission Due)
C Dr 4000
To Cash 4000
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(Being Cash Paid)

Due Date # & income (Commission, Interest ,Rent) Ura &9 W

Cash Dr
To Income
(Being Income Received)

Due Date # & income (Commission, Interest ,Rent) ura wf2
Due Date Income Charge @<+ f& Entry
Party Dr
To Income

(Being Income Charged)

Receipt Date. Party < <

Cash Dr ‘
To P

(Being Ca ved)

Ife DuefDa Income W< & I & o W Practical Field § ugar
Income ege oA R fBR Party & U1 @< Y Entry Pass @)d & |

DEBIT NOTE & CREDIT NOTE

Debit Note.
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Credit Sale 3fR Party &T 31 <9 &1 Entry & 3retar il 31 &ROT 9 Party &1
Debit ®%+ W Party @I Debit fbu S @1 goe a7 & fay Debit Note TR word ©
| %7 Entry # Debit Note @917 oI1d ® |

Purchase Return @' Entry :-

Party Dr

To Purchase Ret

(Being Goods Returned Vide Debit Note No...) 0
Income Charge &9 &1 Entry :- ‘\e

Party Dr

To Income
(Being Income Charged Vide Debit
Credit Note

Credit Purchase 3R Part & AT fHAT 3 HRUT A Party &I
Credit #3=1 W Party &I Credi & g1 o1 & oy Credit Note dTaR wair
Srar 7 | = aRRafaar # @reditiNote 9910 9 © |

Sales Ret @I Entr

Sale Retv
wy

(Being Goods Received As Return Vide Credit Note No

Expenses Due 8+ @ Entry :-

Expenses Dr
To Party

(Being Expenses Due Vide Credit note No....)
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Vat
Excluding Vat

1. 20000 % &7 ATt 4% Vat Sisax 91
Price 20000
(+)Vat@4% 800
Party 20800

Party Dr 20800
To Sale
To Vat Payable

(Being Goods Sold)

2. Vat Challan geran
Vat Payable Dr 800

To Cash
(Being Vat Challan, P

Including Vat

Tally.erp9 ‘

<
&

1. 20000 % %Vat SiredR 941 | Including Vat & Entry Pass &3

r

2000&@ R 4% Vat ST 8o 2 |
&3 ke 20000

(+)Vat@4% 800
Sale 20800
Party Dr 20800
To Sale 20800
To Vat Payable 800
(Being Goods Sold)
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2. Vat Challan geran
Vat Payble Dr 800
To Cash 800
(Being Vat Challan Paid)
Vat=Sale(Including Vat) X Tax Rate
100+Tax Rate

20800X4
100+4
20800 X 4
104
108

EXCISE DUTY"8& SALES TAX.

1. 20000 % &1 AT 8%?Duty 3R 4%Vat SireaR J
Price 20000
(+)Excise Du 8% 1600
(20 0(&
w % 21600
X 4%) 864
&3 ty 22464

Party Dr.

To Sale 20000

To Excise  Duty Payable 1600
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To Vat Payable

(Being Goods Sold)

2. Excise Duty Challan uerar
Excise Duty Payable Dr. 1600
To Cash 1600

(Being Excise Challan Paid)

3. Vat Challan gerar
Vat Payable Dr.
To Cash

(Being Vat Challan Paid

1. Proprietorship Business (
Income Tax, Proprietor | Expenses AT ST & 3R I<T Proprietor
&1 Income Tax Business A FHIT ST § A Proprietor R Business ¥
ﬁlx‘rﬁ@lﬁfﬁ%ﬂ{ f %=1 Entry Pass &3 |

Proprl

(Beln ax Challan Paid for Proprietor)
irm & Company (9EIEN AMUR) :-
e ax, Business @1 Expenses AT ST & | 31d: 7+ Entry Pass f& Sirfa &

31-03-2009 Income Tax Due gFfd Entry
Income Tax Dr.
To Income Tax Payable
(Being Income Tax Due)

01-04-2009 Income Tax Challan e ®®
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NOTE:- Company sAmCompany &T Form <@+ (3r1fd Company &1 9 Addres
IS <@ & fo)den YuRA & forg @=r Company @7 Delete & & forg

Getway of Tally — Company Information

1. Select Tally ¥ 98l 9 &1 g8 Company % ¥ f&¥l t& Company

®1 Select =& Entry
HH B forg

. Creat U®% ¢ Company &1 & § |
. Display Select @I g5 Company &1 Form <™ TEH B
3 S
. Alter  Select @ gz Compay & Forn&x dress 2Tl <@
& fog oi
Change®xs & forg
a) f&=t Company @I Delete IH Company Information
¥ Select &) F1 9 a9 Information # am&R Alter 3
S9 Company @7 F Alt +DPrss &xd 2 | S dIQ

Enter Press @& Nfpres R Company Delete & STt |

b) Getway of TallgCompany Info # a9 9 & forg F1 Press &_d
2 |

NOTE : - A/c A/c\@ 7, Group,Openning Balance <&+ 3k Change
e B g e ete o1 @ fIY :- Getway of Tally — A/c Information -

VﬁA/cwW%‘ |

¥ 99 A/c @1 Name,Group,Opening Balance <@ W&d & |
I8l ¥ 991¢ gU A/c &1 A Group,Opening Balance <& ¥&d ©
Change "I &}
Ahd & a1 Alt+D Press @@ @I &I Delete ¥l & ddd © |

NEAR GOVT. SCHOOL VIP ROAD FUNDHAR RAIPUR 9754118593




Tally.erp9 ‘

GROUP

1. BANKA/C .- Bank # &ART Curent A/c 81aT & S8 Bank &1 A/c 34
Group ¥ TdT &
E.g. S.B.I(C.A.),C.B.L.(C.A.)
*C.A. = Current A/c

2. BANK OCCA/C :- /9 Bank # 891 Cash CreditA/c a1 Over, A/c Brar

2 99 Bank @1 A/c
9 Gropu ¥ 3IaT ® | \é

E.g. ICICI (C.C.),UCO Bank(O.

3. BRANCH / DIVISION :- g4 zﬁm Sqedl BT &4 39 dda-d H AT
E.‘ A Battery,Bhilai Appolo Battery,Durg
App .

4. CAPITALA/ - & Hifetd H1A/c Business Partner @1 A/c Share
oldrs &1 A/c 9

V Group & 3T=id 3T & |

5. CASH :- 39 Group @ 3r=id Tally & Cash &1 A/c U8l & & &1
&l ® g+ Cash

@1 A/cC fb smaggdar T8 Bl |

6.CURRENT LIABILITIES :- U1 Liability Sit Business @ ufifes @Transaction &
gIfad Bicll 2 98

Current liability ®gard 2 |

E.g. Duty & Taxes, Sundry Creditors, Provision.
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7. CURRENT ASSETS U gufeqar 59 W) @UR & ufadi &1 Transaction T
y9Tg gsdl & foFaT Balance 3RerE 8T @ a8 Current Assets dgdlidl & |

E.g. Bank A/c Cash in Hand ,Stock in Hand,Sundry
Debtors,Deposit (assets)Loand & Advance

8. DEPOSIT ASSETS -fely ot e # o O o we REd oafd @ 91 ' amw
fAerar 2(S Bank # Fixed Deposit # <41 Um) I8 Condition Q¥ 891 3§ ara¥d f¥efar
(Telephone Deposit # Telephone Connection ®ca™ W a9« Deposit
FBEATT & | VA O W B forw @l U A/c &1 Group De T IE.g.

Telephone Deposit BSNL) Electricity Depost \
(CSEB))Security Deposit (Landlor BI'Fixed Deposit A/c

9.DUTIES & TAXES :- g & &t Tax oI p # Payable g @8 g9
Group H I |

IE.g. Sales Tax Payable,Excise iu.ble ,Municipal Tax

Payable,Income Tax Payable.

10.EXPENSES (DIRECT) #rat ?f?r I ¥ Gaferd @@ Expenses Direct
FEAd © | 39 @I &1 Balance A/c ¥ Dr Side % 3maT & | &R ¥eal H Trading

A/c ¥ Dr Side # am w roup Expenses Direct 81T |

E.g. Wages Caffiage Inward, Factory Exp.,Sale Tax,Excise Duty.

11.EXPENSES (I - ATl @1 fden! Ud Hares 9 Hefad @d Expenses Indirect
it & Loss A/c Dr. Side % ad & | gR ¥l H Profit & Loss A/c
qrel @l &1 Group Indirect Expensesgi

E.g. Wagesh Carriage Inward,Factory Exp.,Sale Tax,Excise Duty 3 uid &I Bredhx
arfes a1 Expenses Indirect Group @ T |

w1 Loss @ A/c (Loss by Fire,Loss by Destroyed,Loss by Theft,Loss on Sale of
Assets Expenses IndirectGroup # mg)
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12. FIXED ASSETS :- TRy wufcaar fo9 wR feF ufafes & Business Tranaction &7 yTd
Bl gsar @ ST Balance s 810 € | fTHaT YANT ofd 98T dd YIS ®9 I B 8
Fixed Assets wgaTd 2 |

E.g. Machine,Land,Building,Car,Computer,Living Stock.

Loss A/c @ Cr Side # arrcit ® Income (Revenue)®gdr & |

E.g. Commission Rec.Rent Rec,Di X "Interest Rec.
i Sale of Investment )

Income (Revenue) Group # 3T & |

14.INVESTMENT :-f& Company & ¥ W@ Debenture @ forw &@rer ¢
A/c &1 group Investment BT & |

E.g. Share of Reliance India Pvt.Ltd. I@;e of Tata info. Pvt. Ltd,Lic Mutual

Fund.

13.INCOME(Revenue) or Income (Indirect) :-araama & a4 Side Inco@Profit &

15.LOANS & ADVANCE(Ass Party @I fau 717 Loan @1 A/c 3iR Advance
Expenses &1 A/c s Gro‘ H 2 |

E.g.Loan To Rahit,AdvanceSalary,Advance Rent.

16.LOANS LIABI ank OCC + Secured Loan + Unsecured Loan

17.MISC %:-Preliminary Expenses,Discount of Share & Debenture dk A/c
&1 Gro ' 2 |

18.PROVISION -z & |fy Outstanding Expenses 9 Group # 3d & |
E.g. Ot Standing Salary, Outstanding Telephone Bill,Outstanding Electricity
Bill, Outstanding Preliminary Exp.

19.PURCHASE A/C:-Purchase 2R Purchase Return &1 A/c$d Group # 3aT & | |
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20.RESERVE & SURPLUS:-&a1 & 41 Fund iR Fund & Resered@ A/c g9 Group
T oar 2 |

E.g. General Reserve,Capital Teserve,Pansion
Fund,Compensation Fund

21.SALE A/C :-Sale iR Sale Return ®1A/c 39 Group # 3far ® |

A/c Secured Loan & amdre |
E.g. Loan From Monu,Loan From S\
Note :- Bank ¥ forar a1 Loan /e Secured Loans AT |
23.STOCK IN HAND :-Business & fa=I1 fd& g7 Al ck in hand &1 A/c @rerd

RISAE
Group Stock In h@ﬂ I

24.SUNDRY CREDITOR :-f&=ft Part ATl AT HUfed WNIGd § a1 SUR Service
o0 & @ 9 Party &1 Group Sundry Creditor g1ar € |

22. SECURD LOANS :-f&<ft Party a1 Bank ¥ &g dufed RRdr waax ﬁ@man 3l

25.SUNDRY DEBTOR :-f&t Y SUR A IT 9ufed 99 & IT SR Service

<d g o1 99 Party &1 Gr a Sun@ry Debtor grar & |
26.UNSECURED ch-- Party 9 fo=r |ufeq ARG @ Loan o & s9aT A/C <4

Group # armer %V

NOTE :- Vgu try @7 @eil Funcation Key ¥R9 @ forg gduem 41 4 @ s9ma 2|

LEDGER GROUP

1.Purchase A/c Sale A/c
2.Sale A/c Sale A/c
3.Bank A/c Bank A/c
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4.f%1 v Party &1 A/c fS@1 Group Sundry Creditor T

QUESTION

. Sohan (Prop)
Capital A/c

. Commission Paid
Expenses (Indirect)

. Interest Rec
Income (Revenue)

. Rahul & SaR Computer
Rahul Sundry Creditor
Computer - Fixed Ass

. Rohan¥l SuR A1
Rohan — Sundr itor

Purchase

. Sumeet

Loan
& s Indirect

. Outstanding Salary
Provision
9. Advance Salary
Loan & Advance
10.Sonu &1 SYR AT 94T
Sonu-Sundry Debtor
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Sale —Sale A/c

11.Monu &I SgR Computer s@T
Monu Sundry Debtor
Computer Fixed Assets

12.CBI %1 Loanferar(Bank O.C.C. Condition)
Bank OCC A/c

13.SBI Current A/c
Bank A/c

14.1DBI Fixed Deposit A/c
Deposit Assets

15.Share of Microsoft
Investment

16.Meena 3 fRdT 7@ &= Loan ferm
Secured Loan

17.Seema ¥ fa=1 RRdT 9 Loan feram
Unsecured loan

Deposit Assets
19. ICICI(Cash Credit A/c)
Bank OCC A/c
20.Telephone Con*n % forg BSNL # U1 ST vt

Deposit Ass
21.Excise Bathery aW e1 Branch & S99 U e

¥

18. 71T AlfeTd Bl TTex T (O

FUNCATION KEY
39 A1 Entery &9 ¥ Funcation Key & &=al € |

a) F4 (Contra)
1) Bank# 81 51 (Deposit)@=a @1 Entry
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Bank Dr
To Cash
2) Bank# tar fA@rem  (Withdraw) @1 Entry
Cash Dr
To Bank
3) & Bank & g&X Bank # (Cheque)¥ U Transfer @=-1 @1 Entry
CBI Dr
To SBI

®da T8 Entery Contra Entry 8l & ST F&é =
b) F2 (Date) &
F2@7 werar & Date Change @= é |

C) F5 (Payment)

St Entry & Cash a1 B it 21 & (ContraEntry &1
Blsdx) g8 Entry F5 # @ |

1) Purchase r ‘ :
To Cash

2) Ram

d) F6(§ceipt)

St Entry % Cash a1 Bank Debit grar g (contra Entry &I BIe®R) a8 Entry F6
H ofa ®

1)Bank Dr

To Suresh

NEAR GOVT. SCHOOL VIP ROAD FUNDHAR RAIPUR 9754118593 m




Tally.erp9 ‘

2) Cash Dr
To Sale
3) Cash Dr

To Sale

e)F8 (Sale)

T U Party®iSuR A1 994 &1 Entry F8H St 0
Party  Dr ‘\

To Sale

f) F9 (Purchase)

f¥il U Party ¥ SUR Tl @NIG H SIeef
Purchase Dr

To Party ‘ '

G)F7 (Journal)
7 Entry # Cas BanEale,Purchase 8! 811 © a8 Entry F7(journal)#

£
&§ uter

Computer
To Rahul

3)

Salary  Dr
To Out Staanding Salary
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3vare— S/ Entry # Cash, Bank =18 8rar &, af¥ S9 Entry # & 9 sift®
MU @ Debit a1 Credit 84 & @ 98 Entry ¥ F7(Journal) & SIQ st &
98 Sale 3R Purchase @ Entry @i 57 & |
E.g. T& ¥ 3Ifd$ Party A SR A1 @RE &1 Entry
Purchase Dr. 30000

To Mohan 10000

To Sohan 10000 0
To Gopal 10000 \

(Being Goods Purchase Vide Bill N. 101, 201, 3&
E.g. T& ¥ & Party & ATl 999 & Entr

Seeta Dr. 20000
Geeta Dr. 20000
Reeta Dr. 20000 o

To Sale
(Being Goods Sold Vide Bij , 202, 203)

3varg — R Entry # Pufehase Credit 8rar 21 @8 Entry Y F7 (Journal) #
ST B |

(1)  Loss by Fij Br. 100
*se
(2) :

e df F8 Sale 3R F9 Purchase @ Entry F7 Journal & #f &=
Entry @ F8 Sale 3R F9 Purchase # & &=+ =f2q |

(H)  F10 (Memorandom)

FA FOa® o IR Entry F10 ¥ 9t oIl 2 [@ifeT 98 faiy 4 Account & Effect
T8 STl % I1E AT memorized T & B AT |

e Combine Entry # afg Cash Credit & iR SH 9 ta & ff® @™ credit ar
debit & df g entry ¥ F5 # wrgeft
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1) Telephone Exp. Dr.
Electricity Exp. Dr.
To Cash
2) Computer
To Cash 600
To Rahul 600
e Combine entry ¥ Cash a1 bankdebit BT 8| SH® 9°I & | @ debit
AT credit B ® @ I8 entry W F6 F STt |
1) Cash Dr. 1000
Rahul Dr. 1000
To Sale
2) Cash Dr.
To Commission Rec.
To Iterest Rec.

R Alt+C Press

w3 »V

Debit ar G B SFTE B BredRCursor W Tally 4.5 ¥ &8l ff 89 ®
Alt+C Pre W Advance Calculator # uggax Calculation f&=ar < |&r & |

2. CTR (Control+R)
Voucher Entry @&xad §53 fUwell Entry @1 Account 3R Narration ao< o9 &
forg Ctrl+R @7 YANT &R ¥aa &| O Function Key # Entry &R 2 8 @ad
S Function Key @ faselt Entry @1 Narration 3R Account ¥ amoy &g |
grfq F5 @ Entry § F5 @t fawelt Entry 3R Account @1 Narration dama<
A | s WHR 3 Function Key # Entry &9 R S9a sl Entry &1
Narration 3R Account aTgs 3T |

1. ALT +C (Alter+C) ‘uch ntry &ad ¥99 Debit ar Credit & ¥™= Cursor 89

Ledger Creation ¥ ugasr 74T Ledger &mdl (AR &R
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3. CTRL+A (Control + A)
Company, Account Entry SARI ¥9 GURd |HY, ORI Screen W i@ &1 & O
& Reufy § Save &%= & forg Ctrl+A &1 wanT fbar o1 waar 81 swifq @
Matter forgsm 8 a1 Change &=AT & Sa+T Matter fof@ar a1 Change ox®
Ctrl+A press &= TSave B ST ¥ |

NOTE:- Voucher Entry &=d %I Page Up &R fBEntry® 9 ¥&d ® IPage
DowndR® 3T dTell entry 3@ ¥&dd & [Page Up, Page Downd @ael Date &
Entry®! <@ ¥&d 8 AfE X Date @t Entry &1 <@+ & ar BlankV F2 9
Date Set@v® Page Up @<@ Enter Press &%= TR S Date &I P <G GHd

3 \
1. Credit Purchase

Date Party Bill No.

01-04-2008 Sonu 101
Monu 000 102
Ramu 30000 103

Raj 15000 104
T@ 25000 105

. Credit Sale
Date arty Amount Bill No.
Ram 5000 201
Shyam 6000 202
Hari 7000 203
Geeta 3000 204
Ganegh 5000 205
Note :- Cash, Bank f&wt 3/a Ledger (Sale,Purchase, Expenses, Income,
Party & @)®! Entry ¥9 Balance I& {9 GuRA & forg
Gateway of Tally=>Display—>Account Book->

1. CashBook :- sl ¥ Cash @T Balance Entry <5 9 {uR d&d 2 |
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. Bank Book :- Id8T | Bank @1 Entry U9 Balance & <@ T {uRI

ST el & |

. Ledger - foft a1 @ (Sale, Purchase, Expenses, Income,

Party & @Tdl €31 Entry U9 Balance 3@ 7 guR f&ar o |1 &1

. Group Summary:-3g1 ¥ &t & Group & ) @A @ Entry TH Tl

TG 9Hd 2| Saewi— el 78 @ @i Entry e 61 <@ & ar
Group Summary # 3R Expensesindirect @1 Select #v& Enter Press

PP 99 HEH ¥ WIdR Enter Press &vd R |1 =i TP AT
o9 Hohd & |

. Sale Register:- & ¥ SuR Sale & Entry g1 oY F8

Function Key # &vd 8 7I€ g SURY IH1 e & Entry 3@™
@ forgledger & SaleAccount &1 Select g SYR Sale few™

T | F&T WR Alt+F1 Press &%+ 4R S Entry 2 Parts & Devide
& oI 2|

a) Receipt Register

b) Sale Register

i) Receipt Register # En g Sale @1 Entry e ft
ii) SaleRegister # En SURI Sale @ Entry feawf

. Purchase Registém.:- SYR Purchase @1 Entry <@ |&d g ST F9

A

7.

H P T | TS TFI UHR @I Purchase Entry <@< @ forg
Ledger%:; e & Gl Wied & | I8 9 T g SYURI &Ml B
Entry 2 | U8l W Alt+F1Press @x-1 W Purchase @I &I

ivide & Sl ® |
Vment Register

Purchashe Register

Payment Register #Enter AR® W =g Purchase @' Entry fazfY
|
Pruchase Register # Enter ARA W SNl Purchse @1 Enter
feerft |
Journal Register I8l ¥ Jounal Enter <&@ W&d & S f7 Function Key #
BT
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NOTE 2. ¥R Wrdi & Balance Us 1Y <@+ & fory :-

Geteway Of Tally — Display — Trial Balance
g MdRAlt+F1Press @& WR @Al &1 Balanc U& A1 <9 d6hd 8

|
NOTE 3. Balance Sheet TdProfit & Loss A/c T@+ & fou |
Geteway Of Tally — Balance Sheet
gl 3MmaRF3Press &%= W Profit & Loss A/c <& Hdxl, &
NOTE 4. f&=t Data @1 94! Funcation Key f& SR Ent
& forg |
Geteway Of Tally — Display-- Day Book

gl MHIF2Press &= W Set f&hw 7w D Entry <& W
21 Ife Ard WX @ Entry <@ ® . ¥ 31.3..
DateRange Set &l |

*ALT+I(Alter+l) Cash k Book,Ledger & Entry <&d
g Alt+l Press @& D cher Creation ¥ uUggax Tsh g
Entrypass & d&d 2 |

*ALT +D (Alter+ Qsh Book,Bank Book,Ledger # Entry <@d
En Delete &= & dI 39 Select &xa& Alt+D Press
W TR lete & I ® |

or Llst @ @ forg

teway of Tally — Balance Sheet — Current Assets — Sundry
Debtor

gl ¥ Debtor &1 4 iR $9&T Balance <@ d&d & | Alt + P Press

@D Printout fRaTd Iad © |

2. Creditor List f@rem & forg

Geteway of Tally — Balance Sheet — Current Liabilities — Sundry
Creditors ¥gf 9 Creditor &7 9™ <@ ¥&d & | Alt + P&xa® Print
Out f&Tal | & |
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3. Daily Balance 3@+ & ferg
Geteway of Tally - Display — A/c Book —Ledger @igi & fa=it ¥t A/c
Pl Select &% IFD e SR <l Al A€ @1 Entry @iaAax F5
Press @& Daily Balance <@ Sad & |

CLOSING STOCK & ENTRY®<A & fafdy

1. Getway of Tally-A/c Information-Ledger-Create
I8l 3B Stock — in —hand &1 @rar 9978 fSrFdT Group S
Balance # fort
2. u® A€ & Closing Stock @1 Entry &=+ & fo
Gateway of Tally — A/c Information —Leadge
gl 3 Stock in Hand &1 @ Select
Entery @X d&d 2 |
. Profit & Loss A/c # STr&R Opening @ 3Tk Closing Stock <& |&d & |
Profit & Loss A/cAlteration) # Mt fosing Stock Change ! & \&d 2 |

UT o1 3 fafd

=1 Wt Report &1 Pri 2 39 Screen WR 39T fafe | oTdx Mg
ra fafr & Sereen W @4 & | S9® 915 Alt +P press @xa Enter

Book,Ledger @1 Printout Mderd AHIAlt+P Press &= &
ing &I |
rmal Format &3 | With Narration 3iR With Full detail(@E ®as
er @ Case AR Yes & | S9d d1€ Enter Press @@ Printout
|
2. Trial Balance,Balance Sheet 3iR Profit & Loss A/c A& w93 Alt+P
Press &=+ @ d1¢ F9 & Quick Format Set @x& Enter Press &< |
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fosl COMPANY & ¥R @l @1 PRINT OUT A1t A f&
fafdr

Getway of Tally — Printing /Export - A/c Book — Ledger
1. ONE A/C el & ft tb  A/c &1 Printout F2 & Date Set @& frdrat
A © |
. GROUP OF A/C Tzl ¥ f&t Company @& Group & |4 @Tal &1

Printout F2 ¥ Date Set &x® &It Aahd & |

. AllA/caei & f&<t Company @& T Group & a4 intout
F2 31 Date Set &xa NIt Al & |
SWRIgd T # Printout faTera ww f2 & Dat e F3 9
With Narration 3R With Fult Detail Optioff; T

N

faf¥=1 @rar © DEBIT & CREDIT E T 980 U 31ef

1. Purchase,Expenﬁ,As ,Cash A/c,Bank A/c (Sraa@1 Group Bank
g) &7 gHAT A1y | Expenses & Dr.Balance &I Addd &
I+ @d, gu \Mssets @ Dr. Balance &1 #ofdd § 3Id+ Assets ©
Cash*nk Dr Balance &T #ided & f& a1 Amount &1 Cash

ank Balance 2 |

Zﬂnco 'Sale,Liability @1 gWem Cr.Balance 81 @12y | Income &

lance &1 #ieldd & Id9 &1 Income g5 Sale & Cr. Balance &1

Wom 2 Ia9 &7 Al d=1 T & | Liability @ Cr. Balance®r #ded
ITAT Amount F&TT d1fd 7§ |

3. Sundary Debtors @& Dr.Balance &1 Adeid & &1 S99 AT UAT oIl

2 3¥ Debtors & Cr.Balance &1 ddeid 2 Debtor &1 Advance |7
2 29 99 Sdd BT A 9T 2 |

4. SundryCreditor @ Cr.Balance &T #ded & S 04T <1 ® q1fh ® iR
Dreditor & Dr.Balance &7 #deld 89RT Balance S9& U9 4T ©
Id9 Amount T IT9 ATl WS d1fd 2 |
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