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INTRODUCTION TO POWERPOINT USER INTERFACE
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Click to add title

Click to add subtitle
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Slide 1 of 1 = "Office Theme" = English (United States) 388 Z|66% \j L) \+) ;

. Office Button 38 3T & 37e oI5 Seich UST olel, §oF U WIgel I 31U, {d oA
O FFEEfd 3o giar g1 Jer 3o 2010-2016 arer version # File Menu & Ty
g1 3fhE ot fr Faiy 3itcers 3uenr @ fqw Searn)
. Quick Access Toolbar 3H ToldX #H &S ¢ 3TC2rT I add (S5 H Tohd &1 o (
3T FI SHH ST 8 3T 3T 9T AZH FT Use fFesd b Add to Quick
Access Toolbar WX & ¥ T §1 ST BT g § oig 3T fordy ¥ 3ifeer &
IR dR SR 95l § oI ol & fAT A & 3eY S 9sdl § 36 AT A9 38
SEIAT YA Al 3M9e fardll Aef & 37T AT AT U9 dfedh U et e g
. Title Bar Jg H9T AMFCAIR o TIY FII dTell dSeT I TBced IR Fgd ol STH 3T
WIS I ATH e gidr gl it 319 d9 fFY W|a gl
. Minimize / Maximize / Close

i.  Minimize $6% #eg & T G §U MS I8 & Bfagst 1 (fur) Fohdt g

ii. Maximize 8% #Heg ¥ el gU fasT & 931 oA & AT g2ilr X &1 &9 7€

frdY TRE ©ler & STdr § AT relar ¥ maximize 9 Fele & ST § a9 Thiel
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OIET g1 Sl § 30 §HT maximize W Fefh ¥l T GoT: 39T qUT WISeT # 31T
ST B
i. Close Ms @8 &I §¢ el & [olT YA gl

5. Menu Bar 38 aR & Ms g3 &l HT A HAlglg gicl &1 fo@a wide Aq 3 Sgaw
Aol 8153 @i &1 S & frely MR a1 AT & Forsh Il W Biofe el et wr9rar
g1 AfeheT ST A AT 5 ORI A ST GiYe T & 2N HIAT ST1elm B

6. Ribbon s&# @l Tod Hislg gld ¢l Tol@A Bive, WA, FWied & FFUT Tod g
gl
 Note AF ¥ TIA F HJUR IE dGeral ¢

7. Slide IE 39 T TATSS FT BT BT A & T H WS ¢ar & T g of
C G

8. Working Page Ig 39aT U § TOEW 3T &1H R gl

9. Scroll bar 8% #Ace ¥ U I IW A o & AT yAer Fa &, S 39 UoT T
fasy sgar & a9 giReilecd Thid IR 8 R@ar erar & f99d 319« 997 &Y &1v g
¢ o F T gder v gl

10.Status Bar SHH 3Tl o TS, AT JH 3o F[H 3M3C el [T o [Helar|

DESCRIPTION OF OFFICE-BUTTON

1. New Ctrl+N 38 Option T Y3 I seleh SlagAC HI el & v famam arar g

2. Open Ctrl+O & Option T YT [RI=il BlSell HT AT 9gof & Save "“-
rsst # Open (@) & fare e e &1 @;‘—_

3. Save Ctrl+S & Option @ AT Current File I Save (FRf&Id) =t j
& T R arar €

4. Save as F12 3& Option &T WANT Save @I =T File & @Y aAH & 7 Open
fordll qall 3189 # Save &G & T fohar ST B

5. Print Ctr+P 58 Option &7 SR $RIX R 1 Oof 1 Bie F7et & e kel Sove
forar smar €

6. Prepare 38# 3MUehl Yiudiel, Ufsheerd, 3R Bfoca @eaox S 3t
AT i

New

;H
LS

Save As »

o

] Print >
7. Send T WIS F oY ¥ AT T FA B ’j’J
8. Publish gaT?-IZ’ gdar W T gfedd?l e & T 93T g %-| :r Prepare »
9. Close ol §'Udc(I:Hlo-l Ul &l §¢ Flel & ToIT T[T ad gl

_‘353 Send >

Publish »
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Close



DESCRIPTION OF HOME MENU

Presentationl - Microsoft PowerPoint

J Home Insert Design Animations Slide Show Review View PDFelement @

== Layout ~ TS T | 113 - ) [ —) O - 3 Find
= ! Calibri (Headings ~ [44 - || A" A™ (|25 [i= ~ = || & E|[i=-| . Q—il) _LL] ‘ i

Ep 25 Reset =l ; = LZ - | 23 Replace ~

New . = == =|[== - Shapes Arrange Quick

; (B 7 U abe 8 &. Ax-|A - |EE E E|E~ b P 2 9 o ~ -

J Slide ~ + Delete g P s 2 | | =) 4 = Styles g Select

E Slides Font E Paragraph f Drawing £ Editing

1 Clipboard 38 32 & 3Hddld e Hidl G¥Fe 3R e Jex Aige & fSas saer a1
HerdT & § Sifer o faedR qde 96 Hehd gl

1.

Cut Fc 3H% #ATeTH O fordlY ot eore, Mok A1 AT T e W& Fouais & @1
FhT & Torae! 9Fc oieh TATH Hiatdise & SHCE fhar ST Al & e foham gam
R a1 Tave Boide T A1feT 3R I§ Fe e W dgT T geal Foadas H doll
ST gl

. Copy &l &Y e A9 a1 NeR & H1UT ¥ F Igo [Belge @1 afge S Frar

A W FTaS H ol Sl & AR T§ 9o W o1 A @ & 3R 39 fFeraais #
Y 3T ST & O 9e & eRIE 99 WX T ST g
Pastemﬁwmmﬁvmgmaﬁéaﬂwwmmmma;ﬁvm
farar SITaT § 9Fe & 3EY 9¥e e ot Agg § o Rl 3 ditedeX @ S R
g3 FIg T 3fTsorge THReE AT AT 9T fhAT ST & T¥e A FHRIAR FSRicih PHT
e T FT & AT y9T foRam Srar g

Format Painterqﬁﬁaﬁaﬂwg%ﬁa@ﬁwm%mmﬂﬂﬁﬁﬁ?
SFEC & 3T BIATEIT Y AT el F T v=Aer fFar Srar § 59 3madhr F1e Fer
$r T d¢ dr ¢l 3TH Il IR TR-IR fhdT THC I Th & g o & folv
hiee SGolell ISl 81 ok ol il ISl &1 HISSl Feolell TSl & df W& &ud & giea
o7 Fhe § T BT 7 3w @t e FT @ A T & REE S @ A gwe
ST aE &7 FT & 37 AieT a1 [Belae F & d9¢ BiAe T W Fesd FET gl o
g FeIeh FTa § 3T U U §U S g §eT S 3R eaEe Aolge el W aAHF 39
& BiHe fferr fhU gU eoee R 31 S|
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2 Font Group Wic ST Sidd & Hdd Bic deoed Bic TS ol dles Scfod STS
FA BT FHT TS delel Tl Bic Holl deolel 3R 31T d8d FoR dGolel & TolT e fear
g3 &1 o 39 fasanyes @ 9g Fohd ¢

Fontsﬂ@raqq@réédrcﬁ:mgméwmmmwmsﬂaaﬂFT%ﬁvqw
X Bl

Font Size SH&T YANT e T TSl I BieT 3T 987 e & oT JI6T g & 3R
fordY TA9Ter RIETE AT 95 I BT AT F37 F & ToIT YA FH&T IEd & ar 9go 39
Jolge 3aTAT H I o 3TS 9 & Bic TSl g6l |

Bold Ctrl+B Helae fhU gU Coee @I HICT et & ol 92T i &l

ltalic Ctri+] Feire T gU core 1 faeT T & AT g3 d g

Underline Ctrl+U mmymwm@masmmmal
Strikethrough sﬂ?mﬁﬂﬁmmﬁﬁ?m%ﬁﬂﬁwﬂa CIEGECEID!
& AT gaer a2

Text Shadow $Hs AIEAH & Halae fhd §U core W Shadow (ROTS) SHhae ST &
foT AT ==a g

Character Spacing me@mmﬁ%@gcﬁwﬁ%a@namﬁ%
foT gaer R &, Rrane WA F o R & o & W giar § e sga gofr
T Th IFed & o F TIfJT dear

Change Case WW@WWE’UW@ Sentence case, lower case,
UPPER CASE, Capitalize Each Word 3R tOGGLE cASE & & & fow 9T
L Bl

Font Color 38% #gg § Helge fohU gU e A RIIH H fhalt o 7 7 el &
fow w2er = €

3 Paragraph RWEM% ST & 3T $5¢, TR Tohee SRR 3R Higlg ¢ foras 3mg
RETE ¥ FFafad AfEer T Fohd g1 N Targstae R wfFer 3nfe 5 39 fJear gd+
far 9 @&a g

Bullet and Numbering ol 3R FaReT &oma & forw w2l a3 g

Decrease Indent/Increase Indent 3! #Ace & WRMEME &I Teh ¢d FHI g ST 3R
f3hIeT AT & T waer axa §  Sifes add &9 dea gaey ¥ SIshi T 8iar gl

Spacing e U gU R A T/ F g TAT T & AT 93T 1 ¢
Left Ctri+L 3RTMH &l §1C dE el & [T TANET &Hid &l
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« Center Ctr+E R1IMp & T & Ftel & T gI09T X g
« Right Ctrl+R RTIMH FI T % FA & [T TAT FA g
« Justify Ctrl+J REMH HT 91U AR ET TREB & Alolel & AR Sl RSB T T A
& o v gl
« Columns 3T% ATEIH T 3T 3UeY Glaidise H FHiotd U5 o Thd & 3 30 s
& feae @ AAsT I THA B
« Text Direction 3% ATETH T 3T 3Uel CFEC SIFH & [or&el HTI RNFRIT ( fearm )
Scof Thd Bl
« Align Text 3T% ATEIH T 3T 3T aEe Sidd H 3AS o[ Johd ¢ folgH iy,
fafser 3k siea e & a=ad B
« Convert to SmartArt Graphic 38 3T & Heg ¥ 31T 31Uy CFEC dIFd I THAC
3¢ s F saa Tha B
4 Drawing 9% 31X 39 Shape, Arrange Quick Style 37fe & 3TeerT A Srem
foFaR @& T 9e-

« Shapes A9 &1 Acg T o1s<T, S8 ATH, selieh WA, FATE, hict T3¢, TR 3 SR g=9¢
e & ToTT T1T ol &1 S8h 3TelTal 319 T& & #1371 & Hehel & 3R 3T HeTaTer ol 8
el X Hhl &

o Arrange 3T 30T & 3iceTel fonell off A0 @ e 1 31MSY, I TAT Gl de
A & forT g Fa g

o Quick Style 3H®% HETH ¥ 31T Y CFEC SIFH, oSd AT fhdl AT W 3TeTeT 3cAaT
ol Sthae ol dhd &, ST 3Tl Af3UC Fer dT el IR ST 3TH Ugel T &F
feam Srar B

« Shape Fill 38% ALIA ¥ AT A9 caee didd, I7 frdl AT W FeR el ™ Tohd gl

« Shape Outline $H%h HATEIH & T 3791 T fohd U AT &I IM3caSA H HeHT TT A
& T e 9 & O & sH0 gEaiad Afeer it X gea § S 33earss A,
el 6T, 3B v TR &1 g 3G

« Shape Effect 30 HATEIH & 3T 379 fohdl 87 A9 a1 AT W 3D thae, Reflection,
TAl TS FT SHIFC o Tohd gl T TANRT el T 9T IR T 3T Rg & IH7T
3MTaT sEfaT 3T YfFerd W 8 T T H|

5Editing$m@ﬁaﬁm$wmﬁﬁﬁm§mﬁemﬁﬁml
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« Find 30% #Aice ¥ Rt off eoee a1 WEme & @eer F T g3 & g
« Replace @S & &g Hlg GEX 5 H dqolod & AT YT Hd Bl
« Select Tdae & Heg T Taec 3R 3iTsoide Aode el & foIT YAT ad B

3/
" Home

|| ad

Table Picture

Tables

DESCRIPTION OF INSERT MENU

Insert Design Animations Slide Show Review View PDFelement Format
HEP2u el B 4dEET o= & @

Clip  Photo Shapes SmartArt Chart | Hyperlink Action Text Header WordArt Date & Slide Symbol Object | Movie Sound
At Album - - Box & Footer v Time Number v v

Illustrations Links Text Media Clips

1. Table 3T ATEIH ¥ UsT W T AT T A 31f0% ool e@c 3R 3f o & fow w=aer
I Bl

2. lllustrations S/ SRIANET aFd & 3T 9ra RAFeq Ao &=d Picture, Clip Art,
Shapes, 3iX Smart Art #is[g § fowaT wahr Arfaf@a @-

3. Links

Picture 3% HATETH ¥ 39+ dilakdise & JPG, PNG, BMP 389 570¢ il &
T 92T =R B

Clip Art Ig o =R & glar & JIfheT I8 3R & T gar &1 o Jgar ¥
AT GaRT fAm T Far g1 AR e 9 3T Seeeie ¥ Foaes g a9 fohar
HYAT FT ATH Se0C Fh 9 T N Fhd &l

Photo Album 38 3Tl & #AcG & 319 39« NI & v & 318 AT &1
37T 3TA9T TASS W Uah aX H off bl gl

Shapes A9 &I A T oS, 98 ATH, sdlich WI, FAIE, il 3¢ 30
4o SHE A & ToIU YT oIl ©1 SHe Jolral T e & o 37 & Fohl §
AR 3TH ATareT HerX H Blel X Thd &l

Smart Art THATC 3C Teh UAT 99 g it Communication ( STddld ) & galfel &
forT ger e & 39 39 Ifherd foee 3R FIs WA arer A9 S STHATH A
SeHE Y Hehdl © SoHC i & dlG 38H $o 1 95 TET I Fohd §l

Chart 39 32 & #AEIH § N & I¢ 08¢ Fa & fT 991 g g S
39k 3TT &l AT & GHST H AGE Xl § 398 AT s JhR & dI¢ gIT
X Fohd ¢ 3 AT BomseT ¢ g gl

sgH 2 A&eg glar § it 7 Hyperlink 3iR Action § o9 & faefaf@d &-
Hyperlink 3% ATEIH & 319 fRaT <Fee A7 A9 H g idd Ifa fold U8 &
Thd & 989 Fae T3 Bhice 139X & 3099 F Tohd ol

5. Text 30 I & HeaT MU 6 fawer AN I Peafal@a § -
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1. Text Box 38% Hcg ¥ U WX TEBT SFEC ST ol & [olT YT o gl 3T &
3 SR Felleh HIT 3k ASH & HA dGel ST e A9 [T Wrer & 3T
HLAT ATEA & P Tohd &, Tg ATCAA IHl Shapes aFeq 7 off e wem

2. Header & Footer e 3ieY 3MMUshl g TR A &g 3T & aR & o<
for@r & @1 8, 519 319 SEW {Foieh &id & T T design #ATH &l Hef 3T SR>
mwmqumqu ﬁﬁﬁa’raﬁrmmwaéﬁqagq%-

3. Header & Footer 38T Y19 §sY H SiagFT F1 TT3cel, UIS & A4, T Fo
Hoe?l 3ME fo@el & TT 9AleT & Fohdd §1 Ig Ul AMfSlel & HJHR TCAT 61T S
Hehell Bl

4. Word Art 38 3Tl & HAcg O TCBfael caee forge & folT 93T &Xd g

5. Date & Time SH 3T & Hcg T 3T 3T NN F e 3¢ 3R T8H swa0¢ W
Hhdl B, TG FAL & 36TAN oA BT § AT ST ATl HER feleh Il IM Tgl
W $HE B SR T 39 390 3JaR FIsel 3 delde X Tohd B

6. Slide Number 3H& HAIEIH & 31T 3Ua) TATSS FT AT So8¢ P Tohd § Tg oY
39 HET & IHTER & Seae il ol

7. Symbol 3% ATEIH T 31T AU Tl Me HF aF caee forg Tohd ¢ oif FEs &
A€l feam g3m ¢ oI A widRIge R, R fve 3|

8. Object 3 TR & HTEIH § AT 30 GAET H el oY AIFeR & Heg &
BB dIRX P So8c¢ H Thd gl

6. Media Clips 3% 3f=eX & 3 feU 71T § fSgs #Aregd ¥ 319 39« fdier & 3z
3R fafsar s=ac T Ia gl
DESCRIPTION OF PAGE LAYOUT MENU

_/'/ Home Insert Design Animations Slide Show Review View PDFelement Farmat

L‘—‘_ll nCoIors : 9 Background Styles -
Aa Aa Pkﬂ Aa - [A]Fonts - ’
Page  Slide [ e EEEE [ T | RN <~ [O]Effects - Hide Background Graphics

Setup Orientation ~

Page Setup Themes Background

S8 Aol & 3Heed fEU T TR T HIH § 3MTh U7 HT 3T AT o &all [aEIR & SATfev-
1. Page Setup 38 %9 & & 3T &A1 9141 §, Ugell O & Heg & 319 39«4 9 I
T F Tl § o0 Ao &ofl fhE Als #H O W o ofs&hy ar dide A1s, 3R gy
3T § ofSEHRT AT GIde AlS H el & folT JINT R g
2. Themes 38 U & 3ec YR 4 TR T Tordenr Hd HAeATAET &-
i. Theme 3T HATEIH T 31T 37Ul Ul I Y AT Tohd g STH Ugal & Ual
F1 fEmest feam & ¢l
i Colorssﬂﬁ?mﬂﬂﬁmmﬁsﬁéﬁﬁrgvzﬁmaﬂ*mqqﬂand‘%l
i, Fontsﬂ?m‘aﬂﬁmsﬂéﬁ?ﬁ?%ﬁmﬂmfa@arq?:dr{—cEFrthTuc
e Hehd gl

(F]
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iv. Effectssﬂﬂ?ﬂaiﬁmmﬁsaqﬁﬁﬁgvﬂqwgﬁﬁtmﬁé?ﬁv

ST Y B
3. Background 38% 3¢l &I 3T AT 9T § o FAfaf@d g-

i. Background Styles 3% ATEIH & 31T 3Tel GHIET Fr Sha3s # FleT-ar
TS AIfRT af e X THhd 8l

i. Hide Background Graphics 38 #Hcg QT H 9T Sham3s fthes ol far
ehd gl

DESCRIPTION OF ANIMATION MENU

4 : 2 3 2
_/ Home Insert Design Animations Slide Show Review View PDFelement L7

:% [No Sound] ~ | Advance Slide

- i I , \
! J 4 3 Fast ~ | ¥ On Mouse Click
30 Custom Animation o

130 Apply To All Automatically After: 00:00

Preview Animations Transition to This Slide

S8 Aol & IHee] TAANST H HFEUT GR 3R fGT 710 8, 587 % 3 30 § it shar: Pre-
view, Animations 2T Transition to This Slide g ST s rafaf@a §-
1. Preview 38 3R & HICTH ¥ 39 U] Foll3s Alfed Yoie2lsT 1 Weg & Fohd g
2. Animations 3% ATEIH T 3T U &7 U dfeoige, eaee IT fordy off sAS anfthaw
H TP AT U F 3T TSR o9 Thd &, 9% 3eed 39al Entrance, Emphasis,
Exit 2T Motion Paths S UATARS Sthaecd ¢@« &I Feldr 3R S9 d& 39 37emeT
3T TeATARI T YT Agl hidl dd. deh MUl UATHAT Ihae sTgl THST 30|
3. Transition to This Slide 3% 37w 3U%h &< Ush T3S H 3719 37T TAIAL Sthae
¢l & TIT 9T A &, €I W@ T TllSs H s AU, SFEC AT 37 8ld ¢ Toleg
UfAHT T & [T FEed TATHRAT &7 AT Hd & olfohed od [oh&El TSS Ul al
UAIHIT Shae ol 8idT & d9 3§ 31U &l 9319 ld g |
I.  Transition Sound 34 3T & HALIH T AT 3HYel TATSS o CloNAeT & TTA
1Y HIS T35 Sthae T 9T ohd gl
Il. Transition Speed 3d% HEIH ¥ 31T 3ol Tell3sS FI UTALA Speed (1) Hr
HH AT SAET HT Tohd g
IIl.  Apply To All 38 3T & HATCIH & 3T HUeT Torss Fr o 6 afcer fhd &
38 g TASS W 3TATS el & TolT JINT X &l
IV. On Mouse Click 38 3Tl &I HTH § T TASS H ABH & [Feleh & AR
FOSS TATHRIS T, ST 3T Foll5s Wieg idl dd M9l g Teh iieolae, THoT
$I TASS O W@l & Tov AH ¥ e e ggam|
V. Automatically After 3Tch HATETH I 31T 39 TAIHAT Sheaed @l Tl Tol T
Hohd g, olfhed T On Mouse Click WX feah o9 QM dd 31T TFeleh hiah oft
TA1SS deel Tehd 8, gl of fIdell S8d 3T AT 3T 3qh AR 3MIHT Fellss
el S|
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DESCRIPTION OF SLIDE MENU

Home Insert Design Animations Slide Show Review View PDFelement
= > = P ¥5 Record Narration &l Resolution: Use Current Resolut... -
ES IO R B e B s B :
= = = = &7 Rehearse Timings
From From Custom Set Up Hide 7] Use Reh d Timi
Beginning Current Slide | Slide Show ~ || Slide Show  Slide s& hehearsed [imings Use Presenter View
Start Slide Show Set Up Monitors

Toll38 As] & 3fecy T3S A & AT e Hislg gl § fS¥eieht 49 shaAer: Start Slide
Show, Set Up, 3R Monitors fo@er &7 Aeafaf@d §-

1. Start Slide Show 3H& 3fec AU 1T RIS & HATEIH F 31T 3T Fo18s A & Wiy,
¢ Hhd &-
|.  From Beginning ¥ 9 YT TS M TheH TTIC A Toldl ATfd TASS A
;1
. From Current Slide S8 39 30 3T W Folh I & de TIHI gl TISS
& Wey fewrien foraae 39 3l ufdea § arfe & & @ 8
. Custom Slide Show FH$ HATEIH ¥ AT U AR HECH Tellss FT Wy o
ahd gl
2. Set Up 3% 3T & 3oy TS I Tsaig AfeT e FT 3T & 1T 8-
|.  Set Up Slide Show SH&T TAT Tollss FI USATS AT el & foIT &IT &1
.  Hide Slide 39% HATYIH ¥ currentaly TiFed Tss & AT Tohd &1
.  Record Narration 38 3T & HTEIH & 3T 39 Tollss & folT Narration
Repls T Fahd g, et HS fAU 396 FY H ABHBIA gl AT g
IV. Rehearse Timing 38 31C2T & HAEIH & 3T Fellss A H Weg Fleh TSH T
X Hhd & ToIdel T doh 3T W9 3l &3 FI esfAT A g Sem|
V. Used Rehearsed Timings cIsfHeT ¢@« & dI¢ 39 TISH FI AT T g AT oAal
U ATEIH A o9 Hohd & Ife MYl dgr <I8H dlfeT of &k o[l ¢ 31egr =1
|
3. Monitors 38 o2l & &1 & fF 3T A9 dieg fFd W G@T a6 8-
I.  Resolution 3T% ATEIH T 3T 1Yl T8 &I Fdllolc] AT HT Tohd gl
Il. Show Presentation on 3H& HEIH 3T 39 HetlereX IT fhdl 3R Alflex &
@ "Hhd gl
IIl.  Use Presenter View 38 31T &7 YIART 39 AT THAT SATAT § S« 39 fmaT
g Aol IT SFheT H Mg S@a1 =8d gl
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DESCRIPTION OF REVIEW MENU

_I.i'-"'f Home Insert Design Animations Slide Show Review Wiew PDFelement Format
) = a._T> 9 . sy i~ 4= = |
vido®» M @zdaain @
Spelling Research Thesaurus Translate Language ||| Show Mew Edit Delete Previous Mext Protect
Markup|| Comment Comment - Presentation -
Proofing Comments Protect

Reg A & 3eeT 39T 3 I AW ST HAA: Proofing, Comments, 3R Protect & foreer
F AFAfat@a 2-

1. Proofing 38 U # text ¥ F#&<fd Commands Il &1 Hecaqul Command $&&
Spelling & Grammar gidT g1 f5ra@s garT fadr #ff Word a1 Paragraph # for@ gC
¢FEe # gl drell Spelling 3iX Grammar Jfedt T <@« AT GURA & AT F2T
g1 ST UH g & FAEHAT JAT antonyms 2Tl A @t & fw Thesaurus fAed
T 91T & gl dUT Translate Command & @Rt MS PowerPoint 3 #ls[g 3rerdT-
37ereT A3t # Document &1 Translate 8ff ¥ Tha &1 Tha & 9T Taee &1 cigole
FAT BT 3H CHEC Pl Holde aeh cTele W [Feleh Y dAT IYeAT HWT T Jolde HY
ST 9T & 39T g e gl

2. Comments 39 f5dT 2leg FT Adad fo/@ar Ir T eUsg 9T fevasr aar g ar sde & f
AT F gl FHT F FFEafd Fr fasvew QU a1 § 99 A & 319 &éAc v afdar
I AIMSHIZS T Hehdl B

3. Protect 3H% HATETH T 39 39l FASS QM Pl YIede F Thd g offhed SR 39 Tl
d9led WX A8l FX Fhd & 3HH [T hsfATS &l ST T97 |
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DESCRIPTION OF VIEW MENU

Home Insert Design Animations Slide Show Review View PDFelement

ﬂ = —E J J J Ruler _\- ‘_:_I" |‘ Color _—ill fj 5 j
n =

Gridlines = Grayscale .
Switch Macros

m Pure Black and White Windows =

ew
Sorter Page Show | Master Master Master Window Window L

Presentation Views Show/Hide Zoom Color/Grayscale Window Macros

oY A F el 6 YT HiSlg & St %#AT: Presentation Views, Show / Hide, Zoom, Color /
Grayscale, Window 31 Macros &I

1.

Presentation View 0% 3fcgy THT 3T 3TUch TollSS I 3ToldT 3eldl GWal T 3Ol
fear arar grar foeg 39 AfFeawne e HST ohd &, JUT TASS AT HT AT a
Tohd & TS9H UF TAS8 & 3iec Td Tss VS T Fohd ol
Show Hide S[# 4 & Ugel AT / §155 Tashod feam aram & o ATEIH & 39 Fo,
frsdea g AV IR A BUT Goha § TAT o Tha 2l
Zoom 38& el fGU 0 Hefy 3Teerel & ATCIHA { T AU Tells8 & [H Feh q@ad
& foT v #a gl
Color/Grayscale 3Tch HATETH & 3T 3T TolSS DI hoelk IT soldh US dBC & AC X
ahd gl
Window 3% 3fecX feU 1T 3meeid & &y fe=ifafad §-
e New Window 3 HIRIH & 3T e & el Me @ T 3R f&er § 39eT
e & T FAT X & St el fdgl v Siar e R ger gu e o
A Jeea HET 3MIF AR ST 7 o 98 dgetar ¢ & fRaem
e Arrange All SH&T Y19 38 §HT fohar SITar § oI & a1 ar ¥ 318 vadd
gehgeh ol &1 3R 39 el gaR gohgeh H T $© @R T W I 8 AT S
31eT fAT W@ &, 919 39 S TFeleh hial dd BIel AT ST digd 39 gem
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