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1. Do not open the booklet unless you are |1,
asked to do so.

2. The Question Booklet contains 2.
35 questions. Examinee is required to
answer all the questions in the OMR
Answer-Sheet provided and not in the
Question Booklet. Each question carries
2 marks. There is no negative marking.

3. Examine the Question Booklet and the 3.
OMR Answer-Sheet very carefully before
you proceed. Faulty Question Booklet due
to missing or duplicate pages or having any
other discrepancy should be immediately
replaced.
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You want to reduce the file size of an
-image before uploading it to a Government
Portal. What should you do?

(A) Rename the file

(B) Enlarge it only

(C) - Convert it into video .
‘/CD{ Use an image optimization tool or

website

You received a suspicious email with an
attachment. What should you do?

(A) Download and open the file
(B) Forward it to friends

(C) Reply to verify
JD’/JI:E[JDH as spam or phishing
What is the official portal for Income Tax

services in India?
(A) it.gov.in

(B) ncome.gov.in
(B/:ncometax. gov.in
(D) taxrajasthan.in

Why do you log-off from your computer

when geing out from your office?
M;}mmne might steal your files,
passwords, etc.
(B) Logging off is essential to increase
performance.
(C) Logging off is mandatory before
you go out.
(D) Logging off is a good exercise to
perform regularly.
In MS PowerPoint, tiny charts embedded
within individual cells of i
spreadsheet-like structure, used to show
data trends, are called -
(A) Mini Charts Sparklines

(C) Data Bars (D)  In-cell Charts
Which device is used to input data into a

computer?

(A) onitor (B) Printer
( Keyboard (D) Speaker
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B) =4 B 77 anifte o

(C) weae & fou Rend @

(D) ¥ a1 B3 & w9 & Rue &Y

IRA d ey daei @ fov anReRs

qidet @ 87

(A) itgov.in

(B) income.gov.in
(C) incometax.gov.in

(D) taxrajasthan.in
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7. Which of the following is an Operating | 7. f=feRag § @ s=ar we sitfeT fies
System? 2 '
(A) Microsoft Word (A) "Tl'afﬂﬂ?ﬁ'?‘c’ EK
\_w(‘:indﬂws 10 (B) fdsris 10
(C) Google Chrome (C) e WiH
(D) Paint (D) e
8.  What is the full form of PDF? 8. YU (PDF) &1 gof wy @ 87
\jd(;nrlahle Document Format (A) Ul I‘J’T'ﬂ??fe HiHe
(B) Printer Document Format (B) fiex Sfagie wive
(C) Program Data File (C) WM ST HiEd
(D) Personal Document File (D) WiFd SiRfE BIgd
9.  What is the smallest unit of data that a| 9. eI & 98 waQ V1A e a1 & oY
computer can understand gnd process? ST TS IR WD H FHar 27
(A) Byte Bit (A) dTIZe B) fae
(C) Kilobyte (D) Megabyte (C) freiame (D) FTETEE
10.  What is the default orientation for slides in | 10. uUiGwdfge # wgesl @ v Rwle
PowerPoint? anfues @ 27
(A) Portrait \}ﬂ/ Landscape (A) drde (B) oiswpu
(C) Square (D) Custom (C) WHERR (D) FEH
11. Which of the following is a popular mobile | 11. f=fefRes 4 ¥ s dofm 9mEEe
Operating System? sirfeT fwew 27
(A) Windows XP (A) fImerar qaatd
(B) inux (B) formed
Android (C) vgfss s
(D) MS-DOS (RS ENCH =i
12. You are preparing a mail merge in| 12. 37 50 UEHT & =i oF Yo @ oo
MS Word to send personalized letters to AU 98 ¥ U A Hol R W W@
50 customers, What are the two primary g9 A Aol SffReE @ &
components you will need to perform this & forg W;iﬁﬂ?faﬂ a1 wefaE Hewt @
mail merge operation successfully? STt :
(A) Aghla:; document and a}; image A) TH el TS AR @ g
Bigel
( A single, fully typed letter and a ®) T3 T, T TRY oA g
list of email addresses T SR EA i P
’ (€C) & yd-fewga fear war o<
(C) A pre-designed Word Art and a
SmartArt graphic e IR TF T Mo
(D) A main document (template) and a (D) TP J&I TR (Hec) IR
data source (e.g., Excel list, U e Wa (SEEww § farw,
Outlook contacts) TR Tﬂ B G C -ﬂ-q-ﬂg}
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A &1 g Tt W wEl e Ree @

13. Select the correct matching option from | 13.
the table given below — 99 B —

1 | Search Engine | P | Software for REEECE P | ®ediie a9 3i)
creating and yaed $¥ &
managing fory wivedar
spreadsheets 2 | tAUH Q | HagAM

2 | MS Excel Q | Fraudulent TR HN W
attempt to B B
obtain sensitive SRATTSIqU] W,
information, TR THA @
often via email HETH

3 | Phishing R | A tool used to 3 | ffem R | 3c8 a5 99 W}
find AT @I &
information on | forg Sy fan
the World W 9Tdl U
Wide Web JUHIOT

(A) 1-P,2-Q,3-R (A) 1-P,2-Q, 3R

(B) 1-R,2-Q,3-P (B) 1R, 2-Q,3-P

1-R, 2-P, 3-Q (C)  1-R, 2-P, 30}

D) 1-P.2-R, 3-Q () 1-P,2R,3-Q

14. A valid example of a file path in Windows | 14. fdSr@ 2011 & ®Zd 99 & U #4
2011 is - TEET & —
MMDU\RSCWMPE (A) CAVMOURSCIT\ex.jpg

(B) 192.22.4523 (B) 192.22.4523

(C) www.vmou.ac.in\rscit (C) www.vmou.ac.in\rscit

(D) =SUM(BI, B2, B3) (D) =SUM(BI. B2, B3)

;| e e are used to incorporate text | 15. ... & 9w N ewew #
into a document that is repeated on each e &l WiRe S & fog fear o g
page. o % % R S8 6 2

(A) Mail Merge (A) ¥ ot

(B) Bookmarks and Hyperlinks ®B) o o TP

{C) Save and Save As (€) 7w T

\l[/D}/Header'and Footer D) e iR Fex
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16.  Statement (I): E-learning platforms | 16. I (1) o wewH BEl @
allow  students to s W oW eemet ¥ wnfe
attend classes from : g @ gfewr uem &
home. 4

Statement (IT) : Digital signature is Puq (I): fefsed  swmr &1
used to print physical AR TR & e
copies of documents. e g = B B
Select the appropriate option from the T T 2|
following'— rfrf e
Mﬁz&m&nt (I) is correct and i 3 '13"2[ =
Statement (II) is incorrect (A) ®IF () ¥ 8 IR T (1)
(B) Statement (I) is incorrect and UECR :
Statement (II) is correct : (B) @ (1) Tl & 3R &Y (1)
(C) Both  Statement (I) and el 8 |
Statement (1) are incorrect (C) . FI4 (D) 3R duH (II) Bt e
(D) Both  Statement (I) and g
Statement (IT) are correct (D) FHuA (1) 3R HUF (1) 27 T &
17.  While typing a document, you accidentally | 17. &3 g¥amdel 189 $vd €HY, T ToAdl 4
press the ‘Insert’ key. What is the effect? _;;I;ﬁg.? T 7 E il
(A) Text becomes bold (A) <o dics B war 2
Text starts overwriting (B) < JfteifEd g g% & 9
(C) Font changes 8
(D) The document gets saved e
il
LB A (D) TEIST wea forar wer ®
18.  What js-the full form of Wi-Fi? 18. aE-—wTE &1 qof &y @ 87
Wireless Fidelity (A) FRRAN frsfec
(B) Wired Fiber (B) 9198 HIEa
(C) Wireless Function (C) draverd BaIH
(D) Web Fidelity (D) a9 fEeferdy
19.  Which of these is a good practice for | 19. T uved g9 & fov g96 9§ =
creating a secure password? T 3T 27
(A) Using your name (A) TUd FH FHT IUATT HRA
(B) Using simple words like (B) ; “password123" G YA ?Iﬁ’f Pl
ssword123” " QUANT BT
(C)y Using a combination of letters, (C) 3wl wEmel R gdel @
numbers and symbols WA 6] IYART BT
(D) Writing it down on a sticky note (D) =¥ ame Hifey W e Red
on your monitor Are uv fergsn
20. Times New Roman is a - 20. TR Y U9 B US —
\yﬁ/Font (A) Wi
(B) Page Layout (B) U9 @aiee
(C) Printing (C) Ha&T
(D) None of the above (D) =7 & @8 O T8
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21. What is the function of CAPTCHA on| 21. dguEel W @wr (CAPTCHA) &1 &1
websites? &1 87
(A) Encrypt data (A) =T fspe de
(B) low viruses (B) aravd @ gafd o
Distinguish humans from bots (C) #Aqegt & Aed W AT B
(D) Increase speed (D) wfa ggr
22. Dot matrix is a type of - 22, @fe #f2T0 ud yPR @1 & —
(A) Fape (B) Disc (A) 24 B) &
Printer (D) Bus (C) foex (D) T4
23. You need to merge 3 cells into one in | 23. UH! UAUY TFA W 3 Ued & UH W
MS Excel. Which feature will you use? fﬁﬁmﬂ 21 39 B PHrER w1 FHREE
; 3 Ll
{A) Format Painter - ,
(B) Conditional Formatting (A) - HeR i
Merge & Center (B) :
(C) | U Hex
(D) Wrap Text D) I e
24. Which of these is an example of an| 24. 7% @ @i “sifvargs T/ darrsy
“Onlipe Meeting/Classroom Tool™? A" P ISEI 87
Google Docs (A) Tl S
B) Microsoft Word (B) wEHRTE a8
(C) -Adobe Photoshop () BrETEig
{ Zoom oA
25. The brain of the computer.is called - 25. FReY & AR B B Wl 8 —
(A) RAM CPU (A) ¥ (RAM) (B) <irfig
(C) HardDisk (D) Mouse () =8 fBws (D) #9H
26. In MS Excel, rows aiyed by - 26. UNUW URdd H ufdgdi @ gmmm e
YHR & Bt AR B —
(A) Letters Numbers (A) R ® e
(C) Symbols (D) Colors (C) wirei (D)
27. Which keyboard shortcut is commonly | 27. fEresisr vAUH i # sifas
used to undo the last action in most farar &t ‘:E%ﬂff & foU AR W
MS Office applications? frer @IS widwe &1 SuArT fhar o
ym«-x (B) Cul+Y %’; o
Cul+Z D) Ctrl+S A g g
)l )y (C) Cwl+Z (D) Cul+S
28. Which of the following is an example of | 28. fy=fafeg & | F=ar vorems 4 Suerar
an e-governance service available in TIg WaT &1 ISIEN &7
R{;ﬂasth:n? : (A) Amazon.in :
)  Amazon.in : ,
(B) _Klipkart.com i) Wwtoom
e-Mitra (€) e-Mitra
(D) Facebook.com (D) Facebook.com
- A N T is an input device used to input | 29, ... ... Y% ¥ feamw B o
audio data into a computer. maqzilmlai@qme ﬁ; SRUELR i< Eas i
(A) Speaker (B) Volume Control (A) B) =@l fEe
(C) WiFi ( Microphone (C) ardwrg (D)  HEHH
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30. Which of the following is an example of | 30. fFifeRea d & ®i=wr o= Sfffw P
an Open-source Office Suite often used as ?ﬁ i ?ﬁi ; ﬁg E, $ﬁliq 3 fs o ,f
an alternative to Microsoft Office? ST 27
(A) _Adobe Photoshop (A) TS PICHIT
LibreOffice (B) ferasiifea
(C) AutoCAD (C) sifcrds
(D) Tally ERP (D) & gt
31. In MS Word, if you want to create a| 31. UqUw @€ # =R U o WY @
clickable link within your document that WieR U fFerd e amg fofe &= B
jumps to a specific heading or section in € oI 9 ey # fedr fafire fids a1
the same document, you would typically AT UY Wl 2 Ay SHER W
use - ST S
(A) Hyperlink to a web address . (A) 39 T B forU EEwiie
( Bookmark and then Hyperlink to B) qoIF SR R TE W
the bookmark BIERIei®
(C) Emss—reffrﬂm:ﬂ to another (€) Rl a1 TEIR i Fra
ocumen : o
D) dFe dia
(D) Text Box ®
32. What is the output of MS Excel | 32. TUHU® Uadd BaM = LEFT(“VMOU", 2)
function = LEFT(“VMOU", 2)? &1 HFeye @1 87
\;;J(V (B) M (A) V (B) M
Y VM (D) OR (C) VM (D)  OR
33. Why is it important to ‘Set up a Restore | 33. 39 o RERr dige ¥ U HRAT
Point” on your computer? i ‘*’E“:Tmﬂ?f &7 e
(A) To permanently delete all personal () AT el il oY
i ¥ gem @ fag
: i . B) vE wu fdig g9 o/ 9w e
To create a point in time to which TREn B W sy Red @1
you can revert your system if T S
problems occur Tevie AR gy @
(C) To speed up internet browsing © faru A .
(D) To install new software (D) = HirerR wnfid e & g
34. Which of the following is not a component | 34. f=ifoiftag # H B Hegey ReEd &1
of a computer system? geh el 87 7
(A) Hardware (B) _Software (A) BIEIOR (B) WIFeda
(C) Electricity User (C) faorelt (D) AU
35.  Which tool allows online document editing | 35. aiffengd s¥adw GOEA 3R WSRO &
and storage? TR BT & qar 8?
(A) S Paint Ly e
(B) e SiaE
Google Docs
(C) VLC Media Player (€) VLCHIREAT ehiX
(D) WhatsApp (D) WhatsApp
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4.  Four alternative answers are mentioned |4, U%— ¥ yde Yy @ an genfad
tor each question as (A), (B), (C) and (D) JTR B - (A), (B), (O) 3iI¥ (D)) weemdf @
in the Question Booklet. The candidate TRl AFdl 3§ 9 UF 98 9N F 9U9 7
has to choose one correct answer of the F9 OMR SO-93% © e fafta
question and mark the same in the OMR FY| IR Bl OMR STR-T5F. § g
Answer-Sheet as per example given ye T ¥ e uen e & —
below - 3 garevomef —

For Example - : qoT —
(Juestion - A A
L& @O ® T
2®®© @ Y -
_ . : Hufed 9O¢ A1 U9 9 Rore ®1er a1 a5
lllegible answers with cutting and over- T R R B 29 S
writing will be cancelled. '

5. In case the Candidate does not fill the |5  afd ydemeff OMR Swr—vz® ¥ Suges M
appropriate circle in the OMR Answer- @ TG WAl B 3N OMR STR-UFF &I
Sheet and leaves blank, ‘Zero’ mark will el Bre odar € ol W dF yere fEar
be given. SR |

6. The candidate has to mark answer |6, ongdl & yoHi & ITR OMR TER—TFF W
carefully as per instructions on the OMR e dlel 91 A dfg wEe uw R
Answer-Sheet with black or blue ball ﬁ%w sifdra & BT
point pen only.

7. Strict instructions are hereby given to the | 7. wiEmll & we [Ady kv od & & 9=
examinee to refrain from correction of 399 OMR o056 § "1?5 H fay v 9w
their earlier marked answer in OMR by 3 9o @ forg, fem ar e @ faw
rubbing or scratching or using white WHE ®G BT U 8 B | gl gy fAde
fluid. In case of violation of this B adeAT @ W 2 oar e @
instruction, examinee’s result may be qRoe W W 9T & oar o9 uder §

. detained or the examinee may be declared ardre wifie fovar o W@ 2
disqualified in the exam.

8. The examinee shall hand over original |8 el & wden w99 oret @ OMR
OMR Answer-Sheet to the invigilator TIR-TEs (o uft) afed w9 @ @
and can take carbon copy of the OMR ies @ g™ wE SYEr BNt @ OMR
Answer-Sheet and Question Booklet FN-UFE @7 wET ufy ger weT—-gRaaT
with himself/herself. YT WY o O Gad &

9. Write your Roll Number and other 9. yH-yRadT & F@ YB W aA OMR
required details in the space provided on IJO-UEE TN it w6 FEAIS T
the title page of the Question Booklet and o Rawor ¥ ¥ @ d aEe T Y &
on the OMR Answer-Sheet with ink pen ¥ A s
or ball pen. Do not use lead pencil. I BT T

10.  To bring and use of log-book, calculator, | 10. U9 F& ¥ @T—gh, Popoles, Yo qAl
pager and cellular phone in examination Hegel® BIF o W 1 SES] UGN ST
hall is prohibited. ; afofd 21

1. All the questions are bilingual. In case of | 11. &1 weq fawifie &) afR 5 wer—gRasr
any discrepancy the question in English 4§ foft aur R sarg § ¢ P wid
version shall be treated as correct. el B e Farg & A BRI |
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