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X Mainframe computers are larger and even more expensive than mini computers, but
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they work even faster.
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Note: Mainframe computers are mainly used for government offices, banks, railways,

private companies, currency transactions etc.
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. Such computers are used for accomplishing common purposes such as: preparing
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some types of data, printing work, preparing some types of newsletters, etc.
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= Such computers are used for the fulfillment of specific objectives like: traffic control,
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agronomy, engineering, for astronauts, meteorological department etc.
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. Such a computer is used to measure the pressure, temperature, mercury, length, etc.
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and to express their results in figures.
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. Such a computer is used to calculate digits. Let me tell you that all the computers that
or programs to 0 and 1 and use them in electronic form and the results are output to us
Get as This type of computer is mainly used in running business, preparing household
= Such a computer incorporates the qualities of both "analog and digital computers".

fdb seIpd &b fSraar oft dwIes 3 a1 IJ4d &foica dwies 3 3 8l S 3.
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exist today, they all come in digital computers ...
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Note: This computer can do both.
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. The keyboard is an Input Device; the keyboard 1s used to give data and information to
the computer in alphabetical and numerical form. The keyboard has many buttons but it is
not sure how many buttons are there? Because it all depends on its size, price and
company.

Let me tell you that the button that is pressed by the user in the keyboard first stores the
keyboard in the buffer and then sends that code to the CPU, then the CPU processes that

code and displays it as output.

Py gt | go | o | go | oo [ gt
0000000090000

T2y
&

HOHHOOHDOVODODODHOOHBOOHS

oo | gta | oo | gfo | gt | gta | gt
SO S

-p

SH S

oo ¢te ofe gta
S

-

o ¢fe gfo
2H S

e
01

&
> =

-p

s &5 &6

s &5 85 &0
-p

*

ol

-

Ty
&

Y R TR u———
solyc fSars3t daa 2 Sll- Keybaord, Mouse, Modem, Scanner sIfG 3 d
ARDAT Sil SR D GRI 61591 B dIG 3M3cyc B ¥ 3 3ADI URVIEH Sl 8 3A
3I3cyc f$arsA wad 3 SIl- difores, Tdiae, fiiee, Adbior tioiac? scfs

N

oo ¢ta
HH

-p

g
g
e.sb
e.sb
e.sb
e.sb
é.gp
é.gp
é.gp
e.gp
e.gp
e.gp
e.gp
§§D
!.;p
!‘.3'

LA R R R R R R R R L

oo (o
$h &5

»
5

T
L

T2y
g




Computer Fundamentals-Operating System-MS Paint-Notepad India’s No.1 Notes

G00000000000000000000099000000000000099000000

XXX rrrrrrrrrxrrxri

¢
¢
¢
¢
¢
¢
¢
§
¢
¢
¢
¢
¢
§
§
§

T2y
S8

(i) Alphanumeric Keys: “Alphanumeric Keys” @ 3[6G2 Alphabet + Number, Gloll 3[8123 311l

NN

3 olRI-(A,B,C,D,E,F,G,HI.J,K,L, M,N,O,P,Q,R,S, T,U, V, W, X, Y, Z) A (a, b, c,
d,e, f,g, h1,j,k,I,m,n,0,p,q, 1,5, t,u, v, X, y,2) 32 (0,1,2,3,4,5,6,7,8,9).

= "Alphanumeric Keys" includes both Alphabet + Number (A, B, C, D, E, F, G, H, 1, J,
K,L,LM,N,O,P,Q,R,S, T,U,V,W, X, Y,Z)or(a,b,c,d,e, f,g h,1,j,k, I, m,n, 0, p
,q,1,8,t,u,v,X,y, z) and (0,1,2,3,4,5,6,7,8,9).

N N\ C

(ii) Numeric Keys: 3 3IMU®I &A1 § bt HldIS 3 G AB “Numeric Keys” 8kl & e
Function Keys @ $U2 32 0 GI8 W Bldl & dl Sll GI8 W aldl &, 3A al Numeric
Keys @& & | S DI, 1....... 9 (I BIcll & |

X Let me tell you that the keyboard has "Numeric Keys" on two sides, one above the
Function Keys and one on the right side, which is on the right side, it is called Numeric
Keys. Whichisupto 0, 1 ....... 9.

(iii) Cursor Control Keys: 33 3idoid Uil dR dcdl 3idl & fSrR1et oI iz arcdt foromer

Bl & | 33 dcol Dl ABRIAT A 31U 3[Uol HAIZA D Cursor DI Up, Down, Left 3i2 Right 3
oI SII AP B |

= Under this, there are four such buttons which have arrow marks. With the help of this

button, you can move your mouse's Cursor to Up, Down, Left and Right.

X T T T T T T T T T Y
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(iv) Home Key: 331 Key @I URIISI SHCISI dd DI & Sld Gl AISA D DA Dl bl oft
SIAIJACA Al IS0l D 3IF 3 SIIoll I S |
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. We use this key when we have to move the mouse cursor to the beginning of any
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document or line.
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(v) End Key: J ¢l Home Key &b fAUu3ld @11 B3d1 3 | 331} AGG A 31U 3Tl ASA D
DA I fopil 8t cTrsot AT STarRIFCT B 311 31 o SI ADA 8 |
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. This button works unlike Home Key. With this help, you can move your mouse cursor
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to the end of any line or document.
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(vi) Page Up Key: 3 Key @I ol 3MU dAd D2 AdD¢] 3 STdl U] fop2il ot starpdict o
316G U Ul HUZ Jump DIl 3l |

. You can use this key when you have to jump up a page inside any of the documents.

(vii) Page Down Key: S Key @I Il 3IU d B2 AD«] 8 SId MUD! b=l off STt
&b 31662 D UG fordI Jump BIaII Bl |

X You can use this key only when you have to jump one page under any of the

documents.

(viii) Ctrl Keys: S Key @I Jgl 3[bcl ofal fdvarr Sier & afea fdbaft g Key & arer
1T v AW DRI oI Dol b feTu fdbelr SIIeT 8 | SIA- Ctrl+A = All Select, Ctrl+S =
Save SCRIILG | 3 clor91o]1 A9l DIGIS I Gl dcal G SITIAT 8 Ub Left bl AW 3112 U Right
&I B BAI S |

* This key is not used alone but in collaboration with another key to perform a specific
task. Like- Ctrl + A = All Select, Ctrl + S = Save etc. In almost all keyboards, two buttons

are given, one is on the left side and one is on the right side.

(ix) Shift /Combination Key:ﬁaﬂqﬁmgﬁﬁﬁaﬁéa‘igﬁaﬁﬁaﬁma‘ﬁﬁﬁﬁmﬁ
bl U IR forI I b BU Bl 3, Al IR 3MUDI U dlcil A Dl TI8U BIoll & dl

U Shift & ATl 33 dcol DI Gdloll aloll | A 9if crerster 28fl DidIS i Gl dcor &=
SIIAIL 8 U Left bl AW 312 Bb Right bl A3 |
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o ofa gfa
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= Let me tell you that there are some buttons in the keyboard in which the two signs are
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printed at the top and bottom, so if you have to type the above signal, then you have to
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press that button with Shift. It is also given two buttons in almost all keyboards, one
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towards Left and one towards Right.
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(x) Esc Key: acidilol A 4 Aqcl fop=it oft Ulermet ol dg d2al & fe1e Esc Alsll Escape Key
DI Il [l SIIT 3 | 3BIR 3MMU Ctrl Key & AT Esc Key Gald 8 dl 3UD DRIC2 3 I
Jlo] 31Ul 81 SIII 3 |

= Esci.e. Escape Key is used to close any program open at the present time.
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Note- If you press the Esc key with the Ctrl key, the Start menu opens in your computer.
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(xi) Delete Key: 331 Key I URIISI gdciiol fabl 8if UleIrd, WIScT AT Scl ol &clol & fe1u
@2 8 | oflc- PR MU Shift &b ATl I fop2il off wiscl, sTadicd & ulsied ol Scfic
@ 3 Al dl fd6ll Recycle n Bin & 8H9I & fc1€ 3UD DRIC2 A 8¢ SIR&IA |

= We use this key to remove any program, file or data.
If you delete any files, documents or programs with Shift, then it will be removed from
your computer without Recycle n Bin forever.

(xii) Backspace Key: 3 Key I U=l €130 b s1u fopdl oft Ser & Jcotr ol “ord 3
q18” bl AW AHIH Dol P [0 [T ST 3 |

. This key is used to eliminate any typed data or information from "right to left".

(xiii) Spacebar Key: 33 Key I URIISI Gl 9lecl I 3181 & did JUA dalol d fe1e fdvenn
SIIAI 3, Sil &) Hidls 3 ol Key Il 2 |

= This key is used to increase the space between two words or letters, which is the long

key in the keyboard.
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(xiv) Num Lock Key: $3 Key @I 3U=IISI Numeric Key Pad @I Off 3l On @30l & 1o
fCB=IT SIIAT 8 | 3191 Numeric Key Off 3891I dl 31U 334D 31662 3ioldlcl fabl 8ff Keys I
ol ol8 B2 ADd SId (A bl 31U IA GEIRI On olgl B2 el | 3 ITUDI TAT G bl SIel 31T
Num Lock Keydﬁaﬂ]ﬁgfﬁSaniﬁEﬁéﬁ@ﬂEEafmmdicate @3 [ Sar 8
I Num Lock Key Off 3 2T On.
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. This key is used to turn Numeric Key Pad off and on. If the numeric key is off, then
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you cannot use any of the keys inside it unless you turn it on again. Let me tell you that
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when you press Num Lock Key, your keyboard is indicated by a light whether Num Lock
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. This key is used to open the Start Menu. Together let me tell you that these keys are
given double in all keyboards nowadays.

(xvi) Tab Key: $3 Key @I URISI Cursor @I B dR # Uld Ulsc M6l ¢l Siiol & fe1e fdpnn
SIIT & | 3 3TUD! T § bl 311U S 31Uol SloIre A AT B2 ADd 8-

. This key is used to move the Cursor forward five points at a time. Let me tell you that

you can set it with your own diamond-

(xvii) Enter Key: S Key @I ol Paragraph Change Dol & e fdpar Sirar 8 | $3Adb
31T 8fi331 keys DI ol fbAT SIAT S |

. This key is used to change the paragraph. Apart from this, these keys are also used.

(xviii) Capes Lock: 3I9IZ ®DIdlS # Capes Lock On 3891l dl 34U DldIs d DIs 9t Alphabet
I CIsU 29l dl dl Alphabet Capital 3 TISU BI91I 3112 Off 891 Al Small 3 |

. If the keyboard has Capes Lock On, then if you type any Alphabet in the keyboard, it
will be typed in Alphabet Capital and it will be off and in Small.

(xix) Print Screen/SysRq: 0 Key I ol dcldrel A= A open Tl ot UIsIat @I Screen
Shot clol & fe1U bRl SIIAT & | #PIR €RII6I 38 Screen Shot clol W dIG U] fab2ii of fobit
AlFcARIZ 3 S MUDI Ctrl+v DI AGG A paste DG BIoI A9l dl Achlol olic MUD

N O N\

319101 {39 |

. This key is used to take screen shot of any program currently open. But keep in mind,
after taking Screen Shot, you have to go into some software and paste it with the help of
Ctrl + v, then that screen shot will be seen in front of you.
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(xx) Function Keys: “Function Keys” ldIS b eI 3U31 91161 3 BIdI & [SIR_1cPI URIIeI b
fd9IY PRI ol & fe1e b=l Sirar 8 Sil Fl, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11 3R
F12 & U 3 3ifcpd fopert 31 3edn 8 |

= "Function Keys" is at the topmost part of the keyboard which is used to perform a
specific function which is F1, F2, F3, F4, F5, F6, F7, F8, F9, F10, F11 and F12 Remains

marked.

314 I 51531 o1dl 3 bl Function Keys ®I URIISI 3[cbal 3l 3l, A bl 316eT Button b 1mer 8t
URIIT fOBRIT Sl ADAI & 21 Ad 3MUD ATdcd=R U2 o183z d2dr & &l 31a Dol 3 Afdcd=R U2
dab DI S

3GIBI A AHASI DI Function Keys DI $IAHAIT 31l 3T 36T dcol db ATl DA URIIST

G0000OE000VOHO0V0V00SVHOHO0000HOOOOOGD
GE0O0OEEEODOVOEHHODOVVHHOOSVVHHOOOSVOHHOOOO

fdpI1 S 2rcpen 82
31U G AP 3 Function Keys @I URIIST
Page Maker 7.0 Text Tool Shift+ Alt+F1 | |
Rotation Tool Shift + F2 Crop Tool Shift + Alt + F2
f-’ Line Tool Shift + F3 Straight Line Tool Shift + Alt + F3 %f?
Es: _ Reactangle ‘ ;3;
& Reactangle Tool Shift + F4 Shift + Alt + F4 &
& FrameTool &
EllipseTool Shift + F5 Ellipsc Frame Tool | Shift+ Alt+F5 | 4
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‘ Polygonal Frame ‘
Polygonal Tool Shift + F6 Shift + Alt + F6
Tool
Hand Tool Shift + F7 Zoom Tool Shift + Alt + F7

F1: Help 3iftorel ol 3dlciol &b {18 F1 dcol bl URIIST db3d 3 | 31U ORI JfUcdRIz =11 UlsIead 3

N

F1 U1 D21 34 Help 3961 AICTD3 3TUD AlHo! 3T SIRIGIL... 81 Sl A1 dl 3¢ ¢f JADd 3 |

. Use the F1 button to open the Help option. In the software or programs in which you

press F1, the Help option will open in front of you. You can take help wherever you want.

F2: 33 Function Key @I 33c1d1Ic] [cb2l 8il Folder @I Rename @20l &b fTe fab=IT ST 8

S X I I r rrrrrrrrrrxr

g
&

. This Function Key is used to rename any Folder.

F3: 321 Function Key I S3IdIIcT Cqu\Ce 31 fdptt sft Folder, Image, Video, Software scIfc; diall
DI A Dol Db {10 fdpeIT SIIAT 3 | 3D 3ICIIdl 3ocolc UR it F3 ool URilel fapaft Web Page =1
31o<1 diGil ol Adlotol & fore foper S 3 |

EEEEEEEE
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. This Function Key is used to search any Folder, Image, Video, Software etc. things in
the computer. Apart from this, F3 is also used on internet to search for a web page or
other things.
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F4: 33 Function Key @I STAHICT 3[o=I Key b ATl B2 ADd & Ol
Alt + F4- Shut Down, $3b 3[clIdI 8ff F4 1 $31IcT 316°I dcal b A1l [ebeIT Il &

o ofa gfa
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X You can use this function key with other keys like:
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%

-

&

Alt + F4- Shut Down, Also F4 is used with other buttons.
F5: $3 Key @I $3AJAICT SdICiIol (d D & SId &l 3[Uol DRI AT dd Yol DI Refresh
Dol BT &
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= We use this key when we have to refresh our computer or web page.
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. Using F6, you can jump near the URL of the Direct Web Page and type it in Edit,
Delete or other URLs.

F7: F7 @I U=IIST Spelling @I Check @20l 3112 fdbdl 316%T dcol b 1T $ADI URIIeT fdbeln
SIIAT 3

. F7 1s used to check spelling and with any other buttons.
F8: 3R 3IU Safe Mode 3 SIIGll dIad & dl Window Booting & dtb F8 U 2 Add &

3112 Safe Mode & 3II=ATofl A ST AD &

X If you want to go to Safe Mode, then during window booting you can press F8 and go

to Safe Mode easily.

F9: 33 Function Key @I SIAJICT 31l ofgl dfca s 3ictrdr fab2it ga2 dcal Shift, Alt

AN

&b AT $ADI URIIST fCh=II ST 3 |

= This Function Key is not used alone but in addition to it is used with another button
Shift, Alt.
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F10: 3 Key @I ST 31dbcl olal aIdl & dicd bl 316=I Key db T¢I $3ADI $IIAICT
fepeIT SITAT 2 | Shift + F10 UR—T @301 U Right Click Menu 31UGI BIAI & SlI cbl AISIA P AsC
dcol U P2l U Al 3iftore] &b Aol BIAI 3 |
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. This key is not used alone but is used with any other key. Pressing Shift + F10 opens
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the Right Click Menu which is similar to the open option when the mouse presses the
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right button.
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F11: Browser @I Full Screen dAIS 31 ¢3dol 211 cllol b {¢T0 5 dcol DI URlIel fabeIl SIrdl 8
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. This button is used to view or bring the browser into full screen mode.
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F12: 331 dcol I URIIeI A9l SIe18 3TcTe1-3cTeT U 3 BIdT 3 | P12 31U b1 SI3312 3 F12
U1 D3] Al P& 311 3R Microsoft Word 3 F12 U D3I Al Save B0l I 3iitarol At
SIRIeI Sil bl Actual 31 Save as BIAT &.......
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