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browser, then press F12 in Microsoft Word, then the option to save will open as save in

. This button is used in different forms everywhere. If you press F12 in the Chrome

Actual.
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HI33 T=II & Ud 531D UDR Dl ferd 2
I3 D UDI2 DI Pointing Device & 311 SIF¥ 31U Cursor Point I B ellol A GA2
ZeITol U3 OIall A 8 |

¥ Mouse is a type of pointing device through which you can move Cursor Point from
one place to another.

Scroll/Wheel
Button

| Secondary/Right
Button
Primary/Left Button
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(i) Left Button: 3I9I2 3T AISA DI Left Button BD AR Click D3 & dl A Acblol U2

fgars ¢ 38 b3l v Object dﬁgﬁl?ﬁg 3iI? AfS Double Click @2l 2 Al dl UISIH Open
B SIIcI 3 | ATl 81 ATl 33A Button bl 316G A 34 fabit 8ft v =1 vab 3 31férds Object @I
Drag & Drop @2 D 3 |
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= If you click the left button of the mouse once, it selects one of the objects appearing on
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the screen, and if you double click the program opens. Also with the help of this button

oo ¢fa ¢fa ¢fa
$ 8

-

you can drag & drop any one or more objects.
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(i) Right Button: 302 3[U HI3A DI Right Button fdreldd w2 & I 34 {2l got @
Object D oJul @I Access D3 AD 3 |
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= If you click the right button of the mouse, you can access the properties of a chosen
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object.
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(iii) Scroll Button: 33 sIcol I $c1dIc] [hAl IS SR DI Feblel DID SXTol B fe1e
fCBRII SIIAIT 8 (This button is used to scroll through a large document.)
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(i) Mechanical Mouse: ¥ dII3A AR YRI6I 8, A Uscl D
STetiol 31 URIleT fpr ST &1 it bl Io1z bl d8d 8t
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= This mouse is the oldest; it was used in earlier
times, which was very difficult for the user.

Mechanical Mouse ® 3IG2 Metallic =T Rubber I Ball

ool 3adl eff ST 841 331 Rrubber Ball @I Pad U2 33D
Wﬁ%QHﬁgﬂﬂﬁﬁﬁW%Sﬁ? Ssensor ¢Iol I8 &I Gil fdb HAI3A DI movement
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= Metallic or Rubber Ball used to be placed inside the Mechanical Mouse. When we
used to put this Robber Ball on the pad and rotate it in any direction, there was a sensor
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inside the mouse which used to catch the movement of the mouse and then go to the
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computer screen. The mouse pointer moves.
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(ii) Optical Mouse: Optical Mouse, Wireless Mouse I a8 &l
8II & R R 3ic2 scoll & bl A Ddecd b gRI DRI A
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X Optical mouse i1s similar to wireless mouse but the only
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difference is that it connects to the computer via cable.
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, but for this you need to install a USB that is
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= Wireless Mouse is a mouse that does not have any cables. This mouse uses Wireless

(iii) Wireless Mouse: Wireless Mouse 331 Mouse I dal

technology to connect to the computer

provided with the mouse.
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difolc2 a=IT 8 Ud Soldb UDIR DI ferd ?

diifore? uop 313eyce f$arsA 3, fSRI dicilel VDU Alsil Virtual Display Device 8t & 3 |
diifores dwIc A urd ufvimt oI Achlol Uz Aite oidl & »u fEarr & 3/ Idblel Uz A
a1 fSARIeI A 31U Btetldboral 3112 3ud 3uR forsls daar 3.

. Monitor is an output device, which we also called VDU i.e. Virtual Display Device.
The monitor shows the result obtained from the computer as a soft copy on the screen,
now what it will show on the screen depends on your application and you...

Hifore3 3 [Aa D Bl 3-

(i) CRT ( Cathode-Ray-Tube)- g diifolc? IRIADI didd oI d3s aldl &

Sil UBCcl O SIHI0! 3 SIDCIU DRI P AL 33U Aol B fe1u fopen
SIIAI 3 1012 3] DIl TST 3112 91131 ol BIA1 3 |

= This monitor is like a rectangular box which was used to view the

output with the desktop computer in the past, but it is also big and heavy.

(ii) LCD (Liquid Crystal Display)- 3iIoIcbcl Ha1 3Ifeld URIIST SloldIcl
diffore2 8 Sil DI SIDEIU DRIC D A 3M3cYc G0l O ferw fdvar
SIICI & | 3 3! &l § bl A CRT A DA Sl BIAT & Uo(] A DIb]
HEOI BICI 3 |
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. Nowadays the most commonly used monitor is that which is used to view the output
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with a desktop computer. Let me tell you that it is lighter than CRT but it is very
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. This is such a monitor that is used in all the homes these days, as
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well as you can do it with the computer to see the output.
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Scanner T=II BIAI & ? 33D dIR d HISIRA

IDolR BD solyc fSarsA & Sil fepl #ff Rt =11 3181R ol b=l 316 2AiuedRR b #cs A
8 88 3AD SIAT 8l Capture D3I 3 fSRIDI 3MU Yol: BfSe Bb I fic 318¢ DD
fopt 316eI SIe18 U3 URIIeT a3 Adbdl &

¥ A scanner is an input device that captures any picture or letters exactly the same with

the help of any other software, which you can re-edit and print it out and use it elsewhere.

= 3 3IMUD! Il § IDol2 Laser fb2ull @I s3It Dt & 3l 33T 3m3cye fsice
3Mud difore? U feardr 8 Sl Siaedic ol s fSarsA 3 Dol Bt b fe1e Sietr e

= Let me tell you, the scanner uses Laser rays and shows its output result on your

monitor which document you inserted to scan in this device...

= A &l 3 3IUD) a1 § fdb Id5012 b (138 P ofdl 8l & 3D DS UDIR Bl &7 31 A

Ad 3ADI DUoll, AT 3R DA IAD AT BART SReAl U2 UR forslz 8ft it 8
NN _éra\ih wl_ N\ ey ﬁI SI ~N\ N [a N \...

= Also let me tell you that there are many types of scanners that are not of the same

kind? Now it all depends on his company, size and price along with our needs because we

will buy the scanner in the same way that we want...
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(1) Flat Bed scanner:ﬁSﬂmméﬁiﬁtﬁgﬁﬁéﬁ
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= Let me tell you that nowadays flatbed scanners are more used; we are also called
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desktop scanners. To scan any document through this scanner, just have to put that
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document on this scanner and scan it
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You can also scan a book on this scanner. but only one document or book can be scanned
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at a time.
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(ii) Sheed Fed Scanner: 2 8f tcleds 3ol fdb d2a 2l aldr &
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= It 1s just like a flatbed scanner, but any document has to be inserted into it and this
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scanner slowly pulls that document and it is scanned slowly, although with this scanner
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you can scan many documents at once. Can scan, the book inside it cannot be scanned
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because there is not much space in its tray.
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different scanners for different categories like OMR scanner for checking OMR answer

small image can be scanned very easily "this is the biggest feature" so this scanner is used
Note: Apart from this, there are many types of scanners at the present time, which can be

for printing or other publishing companies. She does a lot.
book, BCR scanner for bar code checking, for hospital any other scanner.
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(iv) Drum Scanner: 3IIoIdel 21
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ftic a1 & $3AD UDR DI AASIEA
31 3! Icll G fob fiic? v sscyc fSarsa & Sil ot sft geandsit siiz il ol werer
21 310 il UR flic D1 3 3R DRI & “2AHlue Sier” Dl “8IS DUl A dceld 8 |

flice b UDIR : dciHIol AT 3 D3 A28 D flic2 3ucteds & Sl b 3IcToI-31ctol DIl D fe1e
BIAr3...

= Let us tell you that a printer is an output device that prints any document and pictures
on paper or other copy and converts the computer's "soft data" to "hard copy".

Types of printers: There are many types of printers available at the present time for
different purposes.

(1) Impact Printers: I flice Udb-ud 31813 @I fiic ddr 3 3R A SId fiic d2ar 3 ad s3A
ftic2 3 o1l SAreT A 3 313cyc Al foiderdl 8 | 3 s & [tz 3 3181k @l fle
@20l P fTu BIe-BI¢ fUal o6l Bl 8 3iIR 3 Uel U3 31813 dol 3l & 3112 3 fUal 4 =8l

oTo1 3ld & Sl fob dl fopfl Uuz Uz su SIrar 2 |

. This printer prints every letter and when it prints, this printer emits a very high output
sound. Such printers have small pins for printing letters and letters are made on that pin

and that pin has ink that is printed on a paper.
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= Let me tell you that most people do not use this type of printer because it has a lot of
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disadvantages. Such as very high output volume, printing any text slowly, not giving good
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quality output printing, etc.
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Types of Impact Printer

(a) Dot Matrix Printers: “Sic dAlcad tice” ud
Ufep ctolt Bliedt 8 Sl b 2 ol dIerst U2 b &
3l T3l & dIG Sic B FU 3 8D A Tollddl
8 3R b2 A Bl @1 SicA AfcaA b »u —

G Soll el 3 BRI b U -ud B3P Text Al -
fert oo surs a1l 8

= A "dot matrix printer" is a printer that consists of a large number of rows of pins that
these pins collide with on paper and after colliding form a group in the form of a dot and
then these groups of dots form the matrix. Creates groups so that text or images are

printed one by one.
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. This printer prints only one letter at a time, due to which its speed is very slow. In

addition, it also removes a large amount of output voice, due to which people do not use

oo | gta | oo | gfo | gt | gta | gt
SO S

this printer much.
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(b) Line Printers: 2 flice 0D |12 3 UD clIsol Dl ftic DIl & $AfcTe
83 “Line Printers” @8I SIIdI & 33 28 fb flice &b fuifder aaifcict
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= This printer prints one line at a time, so it is called "line printers",
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in such a way that the printer's printing quality is not good, but its speed is much higher

Ty
&

-p

than that of dot matrix printers.
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