MS Paint, Notepad & WordPad India’s No.1 Notes

Fill: 331cb1 A1GG 3 31y b2t 8ft shape & 31662 color
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= With the help of this, you can fill the color inside | = o
any shape. In this, you have been given a lot of
options; you can do the style in which you want to fill

the color.

&RITol 33 fill DI STAATT Dol D 18 B4 color 2 DI
$3AIHAICT Dol USdI 3 | A A UBcl color 2 DI
choose @IGII SIS bl 3MUDI Dlcl-Al color fill DIGI & IAD dIG 8l shape 3 color fill BT |

= Keep in mind that to use the fill, we have to use color 2. That is, first you have to choose color 2, which color you have to

fill, only then will the color fill in shape.

Size: 331Dl AGG A draw 21 10 e 8t shape DI outline DI HICT AT UA D2 A & | 3Md A DIS shape AT pencil
tool 8ft B ADAT 3 |

= With this help, you can make the outline of any shape drawn thick or thin. Now it can also be a shape or pencil tool.

fop2tt #ff shape I outline @I HIeT AT Uell Dol D 618 31U Ctrl D AT (+) Al (-) ASI D2 ADd & | 31U $ADL AGS
3 Uf31et bt ATSST DI D AT SRAGT B2 AD B |

= You can use (+) or (-) with Ctrl to make the outline of any shape thick or thin. With the help of this you can reduce or
increase the size of the pencil.

silc: 331 color dlel ifTolol O a2 3 S0l Dl DIS SIB oldl & | MU color DI SHIATCT DIl Sllokd & | ol Uscl Bt
S0P q13 1 TAT TATRII 2T |

I View Menu

33D 316G 3MUDI dI A2 options GAdol DI .a' Home View
f9rcisl fS1_IpT U=lIeT 3MU Page @I view gy

H R | R
TR A TIADAZ @\ ) Dlries | R il

[] Gridlines
Zoom Zoom 100 Full Thumbnail
In this, you will see all the options that you i aut % wl-Statuebat | sipeen
Zoom show or hide Display

can use to view the page.
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(1) Zoom in: 3331 31U 31UcI UST DI TSI D2 A & 3ii2 A8t sifeciae @) a6t 2 §3a A 3 (With this you
can enlarge your page and see all the objects easily.)

(2) zoom out: $IA USI bl 3MBIR DI BIcT BT SIIAI 8 Al &A1 SIRI fbel o1e st BRI &4 v &l Uat 3 fexars
S|

. With the help of this, the size of the page is reduced so that all the work done by us is visible in a single page.
(3) 100%- A by default Uacl A 8l MS Paint 31 Acide SIdI 3 3elid 3612 31U 31Uol USI bl SRIIGT zoom in =T zoom out
B2 oI Al 31hI AGG A 31U direct 100% D2 AD 3 |
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(4) Rulers- 331 3iftorel &b SIf¥I MS paint & UST 3 rulers I CIIRIT AT FCRIT ST ADAl &

= Through this option, rulers can be brought or removed in the MS paint page.

. = | View
P &) [u O R —A =l
Q J\ L [ Gridlines Dﬁ |

Zoom Zoom 100

= Full  Thumbeeail
in oul Iwf] Status bar

(5) Gridlines: 331D} AGG A Gridlines DI cIlol AT BCTol Db T8 dIA 3 (With its help, we do this to bring or remove
Gridlines.)

Home | View |

Q Q S [ Rulers @ =
: [ Gridiines e

Zoom Zoom 100 Full  Thumbnail
i out % [ Statusbar  ereen

Zoom Show or hide Display
[ e P00 e 00T (A0 i | 900 e [ B0 00 | 9001 | 9000 i 1000 00
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(6) Status Bar: 3 MU Us b} F3eIfel bl IAIAT 3 | 31612 3T MS Paint 3 DIS shape DI draw B & Al MUDI 33hI
3eIfeT status bar SIS |

. Status indicates the status of the page. If you draw a shape in MS Paint, you will see its status bar.

(7) Full Screen: 33bl #AGG A 31U 3ol USI DI full screen mode 3 D2 ADd 3 |

= With the help of this you can do your page in full screen mode.

(8) Thumbnail: 2 3ifterel dd dAd highlight oI&l BIcI SId D 31U 31Ul UST Bl zoom in oI&1 DAL, Zoom in DI 31 A
option enable Bl SIRISH | SId (I 30U USI I zoom in o1al 2ol (el 2 AItIeT hide 31 28911 |

= This option is not highlighted until you zoom in your page. This option will be enabled as soon as you zoom in.

This option will remain hidden until you zoom in the page.

101 1360 = S56gx
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I Shortcut Keys
MS Paint
S.N Shortcut Action
1 Ctrl + N New page
2 Ctrl + O Open file
3 Ctrl + S Save
4 F12 Save as
5 Ctrl + P Print
6 Alt+F, M From scanner or camera
7 Alt+F,D Send in email
8 Alt+F,B Set as background
9 Ctrl+ E Properties
10 Alt+F T About paint
11 Alt+E, X Exit
12 Ctrl + X Cut
13 Ctrl + C Copy
14 Ctrl+V Paste
15 Ctrl + B Bold
16 Ctrl +1 Italic
17 Alt+ H, SE Select
18 Alt + H, RP Crop
19 Ctrl + W Resize
20 Alt + H, RO Rotate
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21 Alt + H, P1 Pencil
22 Alt+H, K Fill with color
23 Alt+H, T Text

24 Alt + H, ER Eraser
25 Alt+H,D Color picker
26 Alt+H, M Magnifier
27 Alt+H, B Brushes
28 Alt + H, SH Shapes
29 Alt+H, 0 Outline
30 Alt+H, 1 Fill

31 Alt+H, SZ Size

32 Alt+H, 1 Color 1
33 Alt+H, 2 Color 2
34 Alt+ H, EC Edit colors
35 Alt+V,1 Zoom in
36 Alt+V,0 Zoom out
37 Ctrl + G Gridlines
38 Ctrl +R Rulers
39 Alt+V,S Status bar
40 F11 Full screen
41 Alt+V, T Thumbnail
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Notepad

Notepad B AIEIRUI “Text Editor” R3¢ ATUCIRR 8 il AR DRI A by default [&R11 SIAI 8 | 531bT Ace 3 8 Blc-
I Text DI Edit D AD 8 B4 Text I AFAIEA SIARIIC Toll ADd & | TP dId DI €161 38 [ ollcts 3 g B
Text A AFSIEA 8t DI B2 ADA B |

= Notepad is a simple "Text Editor" system software that is given by default in all computers. With this help, we
can edit small text and create a document related to the text. Keep in mind that in Notepad, we can only work related
to Text.

Notepad Open @20l P f18 DIAIS 3 Windows + R GHIU 33D dIG run dialog box 3 notepad fe1dd 3iiz se2
GHIU |
Close <

Maximize <

Minimize <

r'i’"] Untiled - Nateped  <(— e

File Edit Format View Help

Title bar
Work area

|
aiCo nclouws |
2 Type here to search = - e = € ~ g dol ENG

Glilc: ol Already sof 219t Sﬁwﬂﬁﬁmﬂ@_{zm@cover o181 [cpeIT SIRIeT |
(a) Title bar

(b) Status bar

(c) Close, Minimize & Maximize
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I File Menu

(1) New: offl Sfajdic cirol d fe1u new 3iftorol I URIISI B3 8 |

Use the new option to bring a new document.

(2) New Windows: 331 HI€Id 3 3T Notepad fdb Uab T2 orft

windows eI ADd 3 |

Through this you can open another new window of Notepad.

(3) Open: Jollv o1U {2l 8ff Text WIS DI open DIl b A0 IR

siftoret oo URIIeT fabeIl SIIAT 2 |

This option is used to open any text file created.

(4) Save: SIdl 3T Notepad 3 P #ft BT B3 & Al A Starpic A

=

oldl 281l & TR 3ol 3A SIAYJIc DI save olal fbAI 3 SR MU
D D2 38 8 Al current document DI RIS Dol D {10 save 3iftorol [ Jl
DI 3TAATIC BRI STl 3 AIfdb 33 16 3 8ft open DI ST ST AD 3R 3313 DI fdb=IT SIT AP |

Ej Untitled - Motepad
File | Edit Format View Help

Mew Ctri+MN
Mew Window Ctrl+5Shift+MN
Open... Ctri+0
Save Ctri+5
Save As... Ctrl+5hift+5
Page Setup...

Print... Ctrl+P
Exit

= When you do anything in Notepad, that document is not safe because you have not saved the document in which
you are working. So, to save the current document, the save option is used so that it can be viewed and worked on
by opening it later.

(5) Save As: Save [l a1Q fop 2t 8ft Wrsct ol Garrr fap2it G212 of1et 3 save DIl B fe1E save as DI U=IIST fdvar SIrer

8 312l 3912 MUl Notepad 3 IS SiaIgic TolrIl 3 312 31U 33A duplicate b1t G2 of1eT A save Dol A1 & Al
Ot f3rerfet 31 MUY save as DT URIIST fbRIT SITAT 2 |

= Save as is used to save any file saved by any other name, i.e. if you have created a document in Notepad and you

want to duplicate it with a different name then in that case you will save as is used.

(6) Page Setup: 33l AGG A 3T 31UoI UST DI setup D2 A & (With the help of this you can setup your page.)

—_—

Page Setup bt
Paper Preview
Size: ! Letter ) |
Source: i Defautt v |
Qrientation Margins (nches)
© Porat Lekt Rt
(O Landscape Top: Bottom:

Header:

[0 COMPUTER ZONE |

Footer: [BY DK VERMA |

Input Walues
I | | Cancel

IF
=
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(7) Print: SR AciHIol AR i Al SIRHC DI flic D2 ADA 8 |

With this, you can print the currently open document.
(8) Exit: Notepad J d182 foradctol &b 10 Exit @I URISI DA 3 |

Use Exit to exit notepad.

I Edit Menu

(a) Undo: U step back 3Tol &b feTe 337 3iftorel oI URIIeI b3l & €11l 38 B & T e—

Notepad 3 B €12 A SRIGT back oIa1 SIT A | File | Edit | Format View Help

. Use this option to come back one step, remember that we cannot go back b i

more than once in Notepad. EaE 5 4

h NN h Com Ctrl+C
(b) Cut: 330D} AGG A & fdbHl off selected text DI cut DI Abd 8 3R 3A ’ D:: Ctr|+ v
dsie ri+

G181 Aol A8l paste D2 AD S | Heisia o

= With this help, we can cut any selected text and paste it elsewhere. Search with Bings: Ctrl<E
Find... Ctrl+F
Find Mext F3
Find Previous Shift+F3
Replace... Ctri+H
Go To... Ctrl+G
Select All Ctrl+A
Tirme/Date F5

(¢) Copy: 33Dl AcG 21 & fpt off selected text @I copy arerfda duplicate @2 ADd & 3R A Cm?l\? OI9I& paste D2
DA B |

= with the help of this, we can copy any selected text i.e. copy and paste it elsewhere.

(d) Paste: Paste @I ST cut AT copy O dIG BT SIIAT 3 | 3H fd6IT cut =T copy D paste DI ST olal DI ADcd
3|

= Paste is used after the cut or copy. We cannot use paste without cut or copy.

() Delete: 33D} AGG A B selected text DI delete D A
= With this help, we can delete the selected text.
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(f) Search with Bing: 31U {317 text I select D3I I 3D dIG search with Bing 3iiTtolel U2 fdreldd @391 Al Bing 33D
§12 3 ScIUaI (The text you will select and then click on the search with Bing option, then Bing will tell about it.)

= )|
[ ~Untied - Notepad - g =
Fil= Edit | Format  View Help
Undo Ctrl+Z
Cut Ctrl+X
Copy Crl+ C
Paste Ctrl+V
Del=te Del
Search with Bing.. Cil-E
Find.. Ctrl+-F
Find Next F3
Find Previous Shife+F3
Replace.. Cirte H
GoTo... Ctri+ G
Select All Clrl+ A
Tirne/Datz F3
A
10 COMPUTER ZONE
Ln12 Col1 0% Windows [CRLE) UTF-8

|H £ Type here to search

IF |
T @ Party Al Night 52 Non Stopl 41 X | BB Channel deshbosrd ~YouTob=5 % | B Gocgle Transiete ¥ | |3 A0 COMPUTER ZONE - fing ¥ = (] XT

& {Y @ bing.com/searchig=AI0+COMPUTER+ZONEE orm=NPCTRT T @ B = ‘

Trenalste @) Compress Image Indesing gl Ansitics [] Blagger M Gmail [ YOND 3 Classes (@ VYouTubeMusc  § TestOortal »

T Y S T S T R S ey
log files includes internet protocol (IP) addresses, browser type, Internet
Service Provider (ISF), date and time stamp, referring/exit pages, and
possibly the number of clicks. These are not linked to any information that is
perscnally identifiable.

Privacy Policy
wwvi.aiocomputerzone, com,/p/privacy-policy.htmil

AlO COMPUTER ZONE

I1ttps .-’.-‘WW\.- air}ct}mputermne GOMm -

EBecause we explain about all o

5inan easy way.

Al0 COMPUTER ZONE
https:/fwwnwyoutube.com/channel/ UCkgRPn3ZBB80KW Mw-vSHN]w =

ﬂZE‘I"fHeglnners aﬂ:ﬂm% N EEdea e Plee wEE &

DEAMaster Clusses]

w8 BT \MASTER

_ CLASSES-INTRO

T uTube 1 gaiey
Happy Naw Year Gift || % DCA Master Classeg a0 DCA Master Classes: MS
D0 & TR T w2 @ | T SE H & A T Word Master Classes - Intro Q
Live .. TR

200 views - 3 days ago 230 views - 4 days ago 180 views - 5days zge

|H £ Type here to search

31U G b 3, SId Aol AI0 COMPUTER ZONE 14T 3112 331 Search with Bing fdbeIr dl 12
130l Bing b GRI DY results &A= ST 381 3 (You can see, when I wrote AIO COMPUTER ZONE

and searched it with Bing, some results are being shown to us by Bing.)




