MS Paint, Notepad & WordPad India’s No.1 Notes

() Find: 331b1 3iGq A 31U fopft st particular word @I find @2 bl 3 (With its help, you can find any particular

word.)

] "Unhtled - Hot=pa )
File Edit Format View Help

MADAN

DK VERMA
'CHANDANI Fusua [T | [
Diection Concel
[ Metch gase (un (8 Down
[+ Wrep arcurd

Found next from the top Ln3, Col& 1W00%  Windows [CRLF) UTF-8

/O Type here to search

(h) Find Next: 3PR 3MUD SIRIIC 3 TP S dad Al ol féRd 2l 3 3R ad 3 it #ff Name P find D31 3
Al OA 3 find next I U=IIST DI 3 Al B MBI name DI i find B2 AD (If your document contains many similar
names and then you find any name, then we use find next so that we can also find the next name.)

(i) Find Previous: 3 3{t9IaT find next & 3T DIH DBIAI 3 |

= This option works opposite to find next.

(j) Replace: 330l AGG A & fabl 8ft particular word O FelTel UZ IS 313 TS replace DAl A & 3eIid 3R Folol
notepad dg8d T2 ol I férzar 8 3l aa fabdl sft particular name @ dGcToll diaa & Al Uil f3erfer 3 &4 replace
3iftoret Bl $IAHICT DI |

. With this help, we can replace any other word in place of any particular word, that is, if we have written many names in

notepad and we want to change any particular name, then in such a situation we will use the replace option.

(k) Go To: A 3MUDI fept 8ft line 3 direct jump Dol 3 AGS DI | &ATol 3 A 3IfTII0l YB3 I hide IS 3, TA
highlight @30l & {18 U] format menu 3 ST word wrap DI off TBIGIT BI9TI |
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MADAN File Edit Fnrm::ror:::p Help
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c H A N DAN I Line rumaer: s ONAM
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(1) Select all: 33D ASS A 31U U SIARIFIC DI Acidc DI ADA S |
(m) Time/Date: 33l AGG A 30U current date & time DI insert DI DI 3 |

I Format Menu

(1) Word Wrap: 3012 31U 33 on 3ol Al, Sil 8ff text MUD GIRT o1 SIT@I dl 12 text SMUD ? windows di f&ars
Sofl 3117 3PIR 3T word wrap off 330eI Al 3MUD GRI Sl text fIAT SIRISI Al horizontally 31I8I Wl 31T AGAT SIRISI
areIfd dl v 3l line 3 31101 b1 3013 AGAT SIRIeT |

= If you keep it on, all the text that you will write will be visible in your entire windows and if you keep the word wrap off,

then the text you write will move horizontally forward, that is, in the same line.

Font W
(2) Font: S8 3ITUTI Font, Font style 3112 Font size f&@ a0 3 forier vl sma | oo et e
b hY AN fruvomdnr B edium
31U text 3 B2 ADA S | ooy i i
|Gadugi Buld
*=. In this, you have been given font, font style and font size which you can use in || Gaon floke e
{Geometr212 BKCR BT v | |
your text. Sample
AaBbYyZz
sepe
| Wastarn v|
Shew more fonts
Cancel

I View Menu

Zoom: 3Dl AGG A 31U 3ol current page @I Zoom in or Zoom

) Mj Untitled - Motepad
out DI ADA 3 |

File Edit Format WView Help
= With this help, you can zoom out or zoom out your current page. Zoom .

. . N W
Status Bar: 311U Status Bar @I Hide 31T Unhide @32 3¢l & | (You Status Bar
can unhide the status bar hides.)

IR |
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I Help Menu

(a) Help 1 8| ﬁ Untitled - Motepad

(b) 3IIU 3MUGIT Feedback send B2 AD 3 | File Edit Format View | Help

(c) Notepadﬁim‘ﬁmm§| View Help

Send Feedback
X can take help About M d
out Notepa

. You can send your Feedback
= Can learn about Notepad
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WordPad

U Text Editor Software 8 Sil Notepad 3 &SI Advance 8 \ 53791 31U foptt oft (38 T Text féa 3l 330 Edit B2 Abd
2| WordPad 31 31mu fab2f 8ft Text @l féradol b €16 334 Formatting 2 Al & | 31U fb21l 8ff Text DI Color, Bold, Italic.
Subscript, Superscript 3RS I AD 3 |

There is a Text Editor Software which is a little Advance from Notepad. In this you can write
and edit any kind of text. After writing any text in WordPad, you can format it. You can change :

any text to Color, Bold, Italic. Can Subscript, Superscript etc.

WordPad @I 3IcTd1 3 Install 2ol B 515 oIl 8 A By Default BHI2 DRIC 3 Uuscl A 8t
aﬁscr\a 3Bdl 3 (There is no need to install WordPad separately, it is already present in our ..
computer by default.)

I WordPad A 3 aRII-aRII D2 ADd o7

(1) WordPad 31 o3t oft Text o feRaol &b d1G 31U 33 31Ul f&9ME A Color, Bold, Italic, Underline, Align Text to
Left, Align Text to Right $CRIIfS Options @I $IAHICT D2 ADd & (After writing any text in WordPad, you can use
the options like Color, Bold, Italic, Underline, Align Text to Left, Align Text to Right etc.)

(2) WordPad 3 3 fopl sft aa?l}é BIScI DI Attach @2 Al & (You can attach any other file in WordPad.)

(3) WordPad i 3mmu fab2Ht aft Image @I Insert B ADA & (You can insert any image in WordPad.)

(4) WordPad 31 31U Bullets, Rulers ScoIIfc; TSIl I $3AdHI D2 AD & (In WordPad, you can use things like Bullets,

Rulers, etc.)

I WordPad 531 Open =11 SITcT 32

WordPad Open @30l &b Ds d3d 3, 3MU So1di A febl frascu 1 s3It D2 ADBA & (There are several ways
to open WordPad, you can use any of these options.)

(1) A UBcl 31U DIdIS d Windows Button & ATl R U D2 | 3[d 3MUD YA BD Run Dialog Box 3IRISII {13191
3IUDI wordpad [eTAD2 53 B2 Soll & (First you press R with the Windows Button in the keyboard. Now you
will have a Run Dialog Box in which you have to enter by typing wordpad.)

(2) 319 DIdIS 3 ICIC dcol Gl WordPad 0 8ff D2 A 33k 3A open M2 ADd B ((2) You can also search

and open WordPad by pressing the Start button on the keyboard.)
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WordPad Ugcil dIR open @0l D dIG (After opening WordPad for the first time.)

Welcome Screen

Close Button

Save Button
Undo Button

Maximize Button

Redo Button Minimize Button
Customize Quick Access
Title Bar
Menu
vy \ 20 2 /
H " @ 5| Document - WordPar  <a—— — FS
Home  view | < Help > @
e - @ B @ P .
=|= == 5 Picure Paint Dateand el Aredee <4—— Ribbon
= v drawing lime  object L) Seedal
P:mquh m
-L---I---g---l---l ------- L BT ;A G A ) GRS P D A 7
Ruler Work Area
Zoom in
Zoom Slider
Zoom out
1005 (= ] &
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Menu/Tab Bar: Menu Bar @I Tab Bar 8ft @8I SIIAI & | 331 31662 3 A2 Menu 31Id 3 S131: File, Home & View

Menu Bar is also known as Tab Bar. Number of menus such as: File, Home & View.

F 1 | % ¢ < | Documen: - WordPad

| e
= { Cut ¥ 3 . v
E] g Aparajita I YL AEA

Copy

S

Faste B I U aeX 3 Av @ Picture Paint Datzand Insert
v = diawing  time  object
Clipvoard Font Faragraph Insert Editing

Ribbon: SId 31U febfl 8ff Menu U= fdreted @3 & Al 33D dI6 Sil 3MUD Aol Menu FeIdl & 32A &l Ribbon Menu
@3 3 (When you click on any menu, then the menu that opens in front of you is called Ribbon Menu.)

B 1 % ¢ 5 | Document - WordPad

Home View
D & Cut ‘:palﬁﬁli Ju - A A EIE = A= J; ,.;/,T 1}"—:} 33 Fing
= Copy g e

2 — ~ = - 3. Replace
Paste ng;kxzx’_A_'&?' Iil_g

= =—; Picturz Paint Date and Insert e
- v drawing time objet D Selectall
Elpaoa LSpiE Faragraph Inszit Editing

Title Bar: Title Bar, Menu Bar & 3>U2 3 8IdlI & fS1R191 b File Name Show fdB=II SIIAI 2 | 3112 3T WordPad b fpit
oft File 31 I D2 38 8 31 AL 33 File DI 31Uo! 319 AD Save oIal fdbelr & Al A&l U2 “Document” feTar [esit 33oI
32 SI 81 331 File @1 feb3i 31677 File Name 3 Save @2 ¢oI dl dai U2 Name SGcl SIS |

= The Title Bar is located above the Menu Bar in which the File Name is shown. If you are working in any file of WordPad
and if you have not saved that file yet, then “Document” will be written there and as soon as you save that file with any other

file name, then their Name will change.

E“ Q J & = || Document - WordPad

File Home View
¢ t el P = ¥ Find
D » S [aparajita 11 A A \.: "'i[' g:,‘_'; 7 Fin
= Cap: 2 N 4. Replace
Fate B 7 U e X x A~ Picture Paint Datzand Inset ..
v e v diawing time object B Selectall
Clipooard Font Faragraph Insert Editing

Close Button: $3 dcol U2 freldd @bl 8l 3MUDI WrodPad €6 I SIRISII | WordPad §G d2ol A Uscl U 31Uol BIScl
DI save D2 ol fOIA3 MU DI B2 23 8 (Your WrodPad will shut down as soon as you click on this button. Before closing

WordPad, you should save your file in which you are working.)

Maximize Button: $3I Gcol @I URIST dbIb MU WordPad @) Maximize @2 Jdd & (You can maximize WordPad using
this button.)

Minimize Button: $3I dcol I URIIST BIb MU WordPad @I Minimize @32 Jdd & (You can minimize WordPad using
this button.)
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Zoom Slider: S SR MU Page @I Zoom In 3iIF Zoom Out @W@W 3IU €13 dl Zoom in 3{IT Zoom out Dol
&b fo1U + 1 — aIet Sign UR farerad 3ch 8ft 331 DI DI B2 ADA 3 |

Through this you can zoom in and zoom out the page. If you want, you can also do this work by clicking on the + or — sign to

zoom in and zoom out.

Zoom in: S 3MUDI Page Zoom in SIS (This will zoom in your page.)
Zoom out: S 3IUDI Page Zoom out BISII (This will zoom in your page.)

Ruler: 2 UMD Page fb codIS-dISTS AT Margin Space DI GOITAI 3 | 3T dIS Al $bI Margin DI €T AT dGT Al

8 (It shows the length-width or Margin Space of your page. If you want, you can increase or decrease its Margin.)

Help Button: 3R 3[U®DI WordPad 3 e Uisctda glel & dl By 91 31U 31 3iitelel U2 fdrelid w2 Sil 18 dl 3ed o
ADd 3 (If you have some problem in WordPad, then you can click on this option and take help.

Quick Access Toolbar: fcb2il 8ff Br1e1 I glicde A3 A Dol b f1E 337 3HiTIeT DI 3TAIHICT [l ST 2 3CIGL:
fopait oft giffﬂc?\{é' @I Save ol P 18 B4 File Menu 3 SITGI USAI & A1 SId 31U 3 3i1t9l6l DI Quick Access toolbar
3 Add @2 33T dl A MU Ichlol U B9l f&a1s S 2891 IR 311U Direct fp2il 8t Siaepgic @I sAUR fireid d2d
Save @3 D 3 | $AD 3l 3 Sl 8t Quick Access Toolbar 3 Add Dol dAI&d & A Al 3ifterer @I 31U gifcde
& feTo Add B2 ADAE |

This option is used to do any work in a shortcut way. Example: To save any document, we have to go to the File menu, but
when you add this option to the Quick Access toolbar, then it will be available to you. It will always be visible on the screen
and you can directly save any document by clicking on it. Apart from this, you can add all the options you want to add to the

Quick Access Toolbar for shortcuts.

Save Button: $3I dcol I $TAHAICT DD 31U Current File DI Save AToil 3\1;[31?[ B3 ADA 3 (By using this button you

can save the current file.)

Undo Button: 33 dcol DI $IHICT BICIISI dd DA & old Gl Bb Step back 3ITolI BIcT ] (We use this button when we

have to come a step back.)

Redo Button: 33 dcol I $IIHAICT SISl (d DIl & oId &1 UD Step 3181 SITGI BIAI & 3112 A ZHAISI (d D3l SId
Undo Button @I $3I#IcT fabIT SIRISIT (We use this button when we have to go one step ahead and we will do this when
Undo Button is used.)
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I File Menu

53 dlo] O 3662 3MUDI File A e sifrorot 6 T 0
f316191 SI3: Current File @I Save W26ll, Open Dol

] Recent documents - =7 [ &% Find
. . | hew = < B :ﬂ &
New File Create 20all, dollV o8 WIScl aﬁ Print <1 . 1 Adobe Photochop 7.0 Read Merl i DE:I el Rrptsce
i« Qpen *  drawing time  ohject = Selectall
Close 2ol 3clfcs ; Fatig
| il

= Within this menu you will find options related to the | —
R Save ps

file such as: Save Current File, Open, Create New File, b - ,

Print or Close the created file, etc. P
Page setup

—"| sangd in email
(ﬂ About WardPad

:\i:il £t

New: 3012 3IIU WordPad 3 B New File Create Mol dI&d & d 31U $ 3I{TOI6T I $IAHICT D2 (Use this option if

you want to create a new file in WordPad.)

Open: 3R 31Uol D3ft WordPad 31 DIS Siapdic Jolrll Blol Al 311U 33 3iiterel b SIFA IA open D ADd & 302
GARI 33091 D191 81 D2 A & (If you have ever created a document in WordPad, then you can open it through this option

and work in it again.)

Save: SISl 3IU WordPad Jf @IS offl STaIdic create D1 8 3112 b2 331 Pes DI D1 8, Al $3A 84 Save Alofl JRASTA
@0l USdI 3 dIfcb 331 SW 3 BH dIG 3 DIH D2 AD (When you create a new document in WordPad and then do

some work in it, we have to save it so that we can work in this document later.)

Save As: Save fdbel o1@ S\i@j\ﬁ' @I GURI save @30l D [10 & 331 3iftorel DI SIAAIT DI & (We use this option to

save the saved document again.)
Print: WordPad 31 JGITC 510 S\iﬁ”ﬂg\l—c’ @I 314 fiic B3 ADA S (You can print a document created in WordPad.)

Send in email: 3D HAIEAH A WordPad 3 SoIRI 51 Siaggic ol 3 fapit G2 $dct uz &S ADA & (Through this,

you can send the document created in WordPad to another email.)

f ' ® @ = [ Documen: - WaordPad

Urfitled — Message (HTML]

& Tell me what you want to do

= — - —
S T - |é\|§| é‘ lU b, [P Fallow Up
] FR o @ == ! Highlmportance
Paste | B U 3. A = = = 4= a= | Address Check | Attach Signature
= * Format Painker - i Book MNarmes | File= ¥ Low [mportance |
Clipboard =] Basic Text Hames Include Tags = -~
o | [ ]
=1
=1 Ce |

Send .
subject |

) Document.rit
o axm

Attached
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Page Setup: 31D SIT¥ 31U 3[Uol UST DI Setup D2 ADd & Gl Page DI Portrait AT Landscape Mode 3 Iall, UST

@I ATSST IGCTaIl SIS (Through this, you can setup your page such as: to make the page in Portrait or Landscape Mode,
change the size of the page, etc.)

ut = = =F == 2 | #Fnd
Aparaji -1 = i 1
ERST ey = & 7 @ e
Paste B I U dex A-2 = Pidure Paint Dateand Dnsent T
Cipboard Font Fagr ety X
1 [ ] 7
e
Paper
Size: 2 ~
aurce
Criertation Pargins (inches)
@) Portrait Left: 125 Right | 125 1
(CLandscape Top: |i _' Hattorm: |1
[ Print Page Mumnbers
= = =
v N\
About WordPad: 33 3iitolel U2 fdeidd B3l Al - v
2 About WordPad x

3UD! WordPad & dI3 3 SR SIRIBH (If you
click on this option, you will be told about WordPad.) -- W 8 d 1 0
mm VVINAOWS

F Microsoft Windows
— | Version 21H1 (05 Build 19043, 1110)
® Microsoft Corporation. All rights reserved.

The Windows 10 Pro operating system and its user interface are protected
by trademark and other pending or existing intellectual property rights in
the United States and other countriesfregions.

This product is licensed under the Microsoft Software Licence
Terms to:

Welcome

L ———————————————— |

Exit: 3912 3MUDI WordPad A d132 foldbelall 2 Al 31U 331 3ifTolel bl $IAHICT B2 Abd & (You can use this option if
you want to exit WordPad.)




MS Paint, Notepad & WordPad India’s No.1 Notes

I Home Menu

B Id % ¢ = | Document - WordPad

m Home View

¥icat | = T g || i, g - cad T — 32 Find
m i Aparajita =111 "| A oa e R 15" [ .'_szljj \ﬁ‘?ﬂé @ ;
2 Copy g . 33c Replace
Paste u * ER. = .g = = = Picture Paint Dateand Insert .,
- LA S L g‘ % == S - drawing time ohject (Ll Selectall
Clipboard Font Paragraph Insert Editing
Clipboard:

. Cut: 330b1 AGG A 30U fe5 st Text AT Object DI Cut ATl I FelTol A BT A & 3112 1T Fellel U clloll AIad
3 33 FeTol U3 ST Paste dIcl 3iftolol UL fefcTad 3 |

With this help, you can remove any text or object from the cut, and go to the place where you want to bring it, and click on

the option with Paste.

. Copy: 331 AGG A 314 [l 8ff Text =T Object DI Copy =ATGH 3A Duplicate B2 Adbd & 312 O FeITel U2 3A
3oIl AIB & 3 FeT6l U Sl Paste dlel 3iftorel U2 fofeidd 3 |

With this help, you can copy any text or object, and go to the place where you want to place it, and click on the option with

paste.

Y. Paste: Paste @I $3191Ic] dl Cut AT Copy P dIG a1 {511 ST a5l & SiI b 3iMUol 31Ul U2 3 S 211... 34 fdleln
Cut AT Copy b Paste DI $TAHAICT olal DI AD |

Paste can be used only after Cut or Copy, as you saw in the above, we cannot use Paste without Cut or Copy.

Font:
¥ Bold: 3351 31Gq A 30U fab 8t Text DI Bold 3reiie fabdt 8ft Text 31 &NST Darkness 1 Al 3 33D {10 A=A
UBCI 3IMUDI Text DI Select DI BIoI 33D dIG Bold dIcT 3iftolel U2 forciad @3 |

With this help, you can bring bold to any text. For this, first of all you have to select the text, and then click on the option
with Bold.

. Italic: $30bI AGG A foptt 8ff Text I Italic 3reIia ST ffreT f&3aT A 3 |

With this help, any text can be shown as [talic.

. Underline: $31b1 316G 3 34 fdb2ft 8ft Text @I Underline @53 31abdI 3 SI¥: Underline
With this help, you can underline any text.

. Strikethrough: 331 #AGG A 3Mu fept 8t Text I dial-dia dic JADA 8 SIA: Exampte(H)
With this help you can draw a streak in the middle of any text horizontally.

Ex: Computer; Mouse; Printer




