MS Paint, Notepad & WordPad India’s No.1 Notes

. Subscript: $IDI URIIST SRIGIIR i1 DI ferdol b fere fepr Sirar & awiifcp A fapait it Text b forerer ame1 31 fepit
316%I Text @I Type 2 Sl & ol: C,H,N, H20, NO, SIS (It is mostly used to write formulas as it types any other text
at the bottom of any text such as: C,H,N, H20, NO, etc.)

silc: 31 3iftorel U2 fdietad @l &t A 3iitelel Enable 81 SIRIOI 3IIR Text W foIcrel 91151 A feRAI6II dlc] 81 SIRISI (On

clicking this option, this option will be enabled and writing from the bottom of the text will start.)

¥=. Superscript: Subscript feb1t off Text & foreret ool 31 ferraar 8 at Superscript fab2il ff Text & 3u3t 91197 91 feraar
SI3A: (atb)? = a+b>+2ab, (atb)® = a>+b +3ab(a+b) Sl |

Subscript writes at the bottom of any text, then Superscript writes at the top of any text.

Ex: (a+b)? = a’+b’+2ab, (a+b)* = a*+b’+3ab(a+b) Etc.

¥ Font family: 33D 31662 Ps A1 Font Style ST 310 & fS13IPT URIIST 31U Font Style @I Change Mol d 18 B2
ADd 3 (Many font styles have been given in it, which you can use to change the font style.)

. Font Size: 331 AIGG A 31U 31Uol Font Size @I DI 31U 3 Type DID BICT AT TSI D2 AD 3 |

With this help, you can make your font size smaller or larger by typing it numerically.

. Grow Font: {531l off Text ®I Select ol b dIG 33 3iftorel U fdfcidd a3l 8l 3IUDI Font eff2-effs ST A1 IRl

SIA-0121 3T 331U el Dl SIRie |

After selecting any text, as soon as you click on this option, your font will gradually grow larger as you click on it.

¥ Shrink Font: {52t off Text @I Select Dol b dIG 3 3iT9Iel UL fFeTadd bl 8l 3MUDI Font ¢f2-¢ff Sier arar

NN NN\

SIRIBIT SI1-011 U $3UR el 3l SIRIe |

After selecting any text, as soon as you click on this option, your font will gradually become smaller as you click on it.

Text Highlight Color: $3I0b T¢I A 3MMUT Text DI Highlight @2 b 3 (Through this you can highlight the text.)

Paragraph Options:
. Align Text Left: SId 31U 21 3{itolo] UR el B3 IS 9l Text I ferds! Al Left A 9[- BI1I 3112 Right fdb 3l

SIRISI (When you click on this option and write any text, it will start from the left and go towards the right.)

= Align Text Right: 521 3iitolo] U2 fdreTdd 2 Sid 31U IS 8ft Text I ferdal Al Al Right A 95 BID2 Left b 3l
SIRISTI (By clicking on this option, when you write any text, it will start from the right and go towards the left.)

. Center: $31 TG I Select DID SId 3T DIS 3 Text DI feT10I Al Al 3MUD Page D Center A feRdTol A gloll
3l Left, Right Gloll (W dGdl SIRBI (By selecting this option, when you write any text, it will start writing from the

center of your page and the left, right will increase on both sides.)
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. Justify: 331 3iftorel BI Select BIb {2t 8ft Text I feraar Uz 3! Sl ferarae 8ldt 8 al Vertically Left 312
Vertically Right fep AWw v IHATal il 8 SiI &b S¥dol 3 DIl 3rcsT oIl & (Selecting this option, when writing

any text, the text is exactly the same on the Vertically Left and Vertically Right, which is very good to see.)

On the Insert tab, the galleries
include items that are designed
to coordinate with the overall
look of your document. You can
use these galleries to insert
tables, headers, footers, lists,
other

cover and

pages,
document building  blocks.
When you create pictures,
charts, or diagrams, they also

coordinate with your current

document look.

Line Spacing: ST $3IdIcT DD 30U Text clISall P &Id Space DI ATT AT AGI ADd & (Using this, you can increase

or decrease the space between the text lines.)

E | @ % & = | Document - WardPad

Wiew

m ’”’N E::; |Aparajita -l '| Ay EE == [E Mfs_j @ E? i‘%:::lace
2] Lopy 20K
-7 z = — = == 1.0
Faste B 7 UaeX x AL % = = ﬁ e ] select all
Clipboard Font Paragraph ]..5 Editing
e | e
‘ 151'7‘ Add 10pt space after paragraphs
Paragraph: $WR fdeldd @ &l U Aol BD Dialog Box Acioll S
N L Paragraph b4
3IUDI P Settings 3T ST & | MU sge AR clIsoll D did Space DI T AT »
~= ndentation
961 ADd & AT Bt Paragraph Setting @I 8ff manage @2 ADA 3 \ Left:
By clicking on it, a dialog box will open in front of you in which you get some Right [ ]
settings. You can increase or decrease the space between multiple lines, as well as Fistline [0 ]
manage Paragraph Setting. Spacing
Line spacing: .1.15 ~
[ Add 10pt space after paragraphs
Alignrmert: | Left ~ |
Tabs... | | QK | | Cancel |
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Start a list: $3MD 3662 IMUDI Different- £ H D ¢ = | documen:- vordad

File: Home WView
Different list style f3ciol fIADI WRIST MU [ t e
[y comy |

31Ul Paragraph 3 2 ADd 3 (Inside thisyou ™
Clipboard

will find different-different list style which you

can use in your paragraph.)

JoIcl A fSu o1 Icblatolic @I GA (See the

following screenshot.)

Fant

e Replace
Picture  Paint  Date and Insert —
- drewing  time  ohject i Selectall

Earagragh Tnsert Editing

(1ol Starkalist S T P Y T, )

| Chickthe arrow to choose differant
list stylag,

¥ NISEAINTT

®* NOTEPAD

®* WORDPAD

* MS WORD

- EXCEL

. Decrease Indent: 33T ST Indent DI Decrease 2ol ob feT8 fabII SIIAT 3 |

It is used to Decrease Indent.

. Increase Indent: 33T 3IIICT Indent DI Increase Dol b feTQ b SIAT S |

It is used to increase indent.

Gllc: ol Glall 3iiterel I SIAIHICT Dol b [e1U 3T WordPad 9 fcbi 8t paragraph I select D2 33D dIG 3 3iiterel
@I URIIST 32 (To use both these options, you select any paragraph in WordPad, then use this option.)

Insert:

Picture: $3131 3UDI 3 options f&8 ST & (In this you are given 3 options.)

(1) Insert picture: 31U picture insert M2 ADA 3 (you can
insert picture.)

(2) Change picture: 31U Insert {52 31U Picture &I
Change @2 ADA 3 (You can change the inserted
picture.)

(3) Resize picture: Insert ool ore ot oft Picture @Y
31U Resize @I ADd & (You can resize any picture
inserted.)

i

| 58 &4 Find
= sF BEF
| | B - als

; ! : Gac Replace
Picture | Paint Date and Insert g

* |drawing time object @ iljSelectall
[e=| Picture Editing
Bk | Change picture O s - s

i

Besize picture
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Paint drawing: ¥ 31fe1e f&=II SIIAT 2 AIfdb 3T Microsoft Paint 2 Drawing @3 33 WordPad 3 Insert ¢II2 31<b | STd
31U 31 3iitolo] UR fdreTad 2] Al 31U Aol MS Paint TICTD2 IRISII | 311U Sil 8 BIeT MS Paint 3 DIST al WordPad
31 Insert I SIMOSII ) This is given so that you can draw with Microsoft Paint and insert it into WordPad. When you click on

this option, MS Paint will open in front of you. Whatever work you do in MS Paint; it will be inserted in WordPad.)
3GBIRUL: diol Paint Drawing dIcl 3iiterel Uz faretad fopat 311k MS Paint 3 ©© DI fdoa |

E 1™ ¢ = Document- Worddad 2 i
“ Home | Wiew (7]
= ¥ cut i I st =) . @l MFnd
[:l i Aparajita P A - = R S e e | |-}| SaEh
pae g | & % @ = | sitmapinageinDocument - Paint - O =
H ¥
s Xl e e
= Moo £ s » b -l | N DOO & - | B outine- =2
S A —
| B Copy DResze © ¥ ANGCOOD - i —
Pasts St e Q[ o S Size
Cipboard Image Taais Shapes

0w
Sy

e = 10 250 « 234px 0% &) ] [E= -

 — ——

H A2 Type here to search

MS Paint 31 I D0l b dIG 11 8l 3 33 Close DD Al 3D dIG Al WordPad 3 Automatic Insert BI SIRISI (A fter

working in MS Paint, as soon as you close it, after that it will be automatic inserted in WordPad.)
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Date andtTime: 3R 3IIU WordPad 3 Date & Time $63¢ dboll [[oete ond Time <
mgﬂgfﬁ3m33m@ﬂﬂ5[@| 320 Date & Time D dacd Asilable formate

312 format fSAaTS oI f31=1 34 31Ul fZ9Id 3 URNST B2 AD 3 |

0&/14/21
: . . . 08/14/2021
If you want to insert Date & Time in WordPad, then you select this 21/08/14
2021-08-14
14-Aug-21
Saturday, August14, 2021
HAugust 14, 2021
Saturday, 14 August, 2021

option. In this, many formats of Date & Time will be visible, which

you can use according to your own order.

14 August, 2021
12:41:05 PM
12:41:05
0K | | Cancel
= =
Insert object: SId 30U $A 3iitolel U fdrelcd D Io1 dl _ g
Insert Object >
3UD Mol Bh Dialog Box IRISI {31313 Object Type
) B e
U SIIRISI (When you click on this option, a dialog box (® Create New R e——
Microsoft Equation 3.0 | Cancel
will appear in front of you in which Object Type will be Microsoft Excel Binary Worksheet B
PP y ) yp T o I | R Eo Mot Enabie Wik
Microsoft Excel Worksheet
aSked') Microsoft Graph Chart

Microsoft PowerPoint Macro-Enabled [ Display As lcon
Microsoft PowerPaint Macro-Enabled ¥

1ol cifSIRY 3imuol Adone Photoshop Image @I Choose Resdlt
fepeIr, Al 31U Aol Adobe Photoshop Image LcId2 _h i'l_”rtief,gj g::u’:gt’ : Ehstostion nads gliect
311 SIRISI | 31d 3MMUDI Adobe Image Ready 3 DI DGl

28, SId 3MUI BIA Complete 31 ST Al 3A close DG |

AN ULN

Finally, 31U GdoI bl SiI b9 3IMUol Adobe Image Ready 31 foperr e 4l 31 WordPad 3 fGxa 3a13 |

= Suppose you have selected Adobe Photoshop Image, then Adobe Photoshop Image will open in front of you. Now you

have to work in Adobe Image Ready, when your work is complete, close it. Finally, you'll see that the work you did in Adobe

Image Ready is now visible in WordPad.

Editing:

Find: $3IbI 33ATCT D3b 31U b2t 8ft Proper Word @I Find @3 31dbd & (Using this you can find any proper word.)
Replace: {531t 8ft Word @I Replace @520t & {18 330ap1 31T fAb=IT SIIAT 8 31elid 31612 U] ¢IdI bl 531 Name bl
SIoTG < gloll dIfau dl dI A9 33 3ifterel & SIf¥E) @3 Add & (It is used to replace any word, that is, if you feel that it

should be in place of this name, then all of them can be done through this option.)

Select all: Cfg UST I BD dIR A select Dol D 10 $31bT s3AATA fb=IT SIIaT & (Using this you can find any proper

word.)
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I View Menu

: Dncument-WDrdPad

-

View

@ Ruler

Status bar

Home

= Word wrap ~

3*1 Measurement units =
Zoom
out

Zoom S5how or hide Settings

Zoom: B[ 3MUDI UST DI Zoom in 31T Zoom out dDIol %[f("l’fﬂ Sl SIrcdt 8 (Here you are given the facility to zoom in and

zoom out the page.)

Ruler: 3012 3UMD] USI I ruler I BTG AT AIGH & Al 31T view menu 3 SIIBIT 3 enable AT disable @2 JAdd & (If

you want to remove or bri

ng the ruler of the page, then you can enable or disable it by going to the view menu.)

Status bar: 3 U & A forac a11eT 31 321 8Ida1 2 Sil ugl &l avs &3S Sar 8 | 334 Zoom in, Zoom out SIS

3iftoret 3uctsel Bl 8 (It
etc.)

's located at the bottom of the page and looks like a bar. There are options like Zoom in, Zoom out

Word wrap: 331 SIf3=I 311U 3[Uol Icblol @I 3IcToI-3IcTdI view i G3 Al & (Through this you can see your screen in

different view.)

Measurement units: $3Icb SIf3I 3IU 31U ruler DI measurment
A BT D 3 olA: Inches, Centimetres, Points, Picas

Through this you can set the measure of your ruler like: Inches,

Centimeters, Points, Picas

(¥ % | Document - WordPad
Wiew

Ruler

Status bar |3+§ Medsurement units =

Inches

Centimetres

Haome

EE_JWord wrap v

Zoam  Zoom
in out

Zoom Show ar hide

Paints

Picas




