(7) Page Border: This is a page border which shows that you have to put text or any object inside this
border. Otherwise you may face problems while printing, because the text that is outside the border will
not print................

¥ 3 Page @1 Border 8Icit 2 Sl 2 GoIfdl & b 3maad! Text AT fdb2t 8ff Object oI 32t diSI P 31663 B2 |
31cerell ftic db3dl IA9TRT U] fSadpd a8l AddI 8, ARIIfD Sl Text dis2 b d182 dlol dl fiic oIdl Bel.............

(8) Page Margin: This is the Margin of our page, we can increase or decrease this Margin.

= 3 A2 Page DI Margin (3H9T) Blell &, 1 $A Margin DI TcT Al d1 911 JADcd &

(9) Tool Box: This is a box in which many tools are given, which is always used while publishing. In
Page Maker, Tool Box is used to design any page or do other things....

. U8 D QAT S BIAI 8 [SRID 3[063 S AR e [GU SiId 8 [SR1T $3c141IeT 831911 Ufocifdisl B3 acb
BIAI 3 | Page Maker 3 I3 8ft Page @I fSSIIS0l =T 316=I dISil @I @30l b fT8 Tool Box I $TcIAIA fbRII SIIAT 3....

<4+— (viii) Text Tool

(i) Selection Tool —— » Y

T
(i) Rotation Tool —— 'E'_ <+— (ix) Crop Tool

(iii) Line Tool ———» |- ||&—— () Straight Line Tool

<4«— (xi) Rectangle Frame Tool

R
(iv) Rectangle Tool — || [
(v) Ellipse Tool —— (| (™

3

&

<+—— (xii) Circle Frame Tool

(vi) Polygonal Tool ———

=
=
&% || «—— (xiii) Polygonal Frame Tool
Q,

(vii) Hand Tool —— ™ <+—— (xiv) Zoom Tool

(1) Selection Tool: It is also called Pointer or Pick Tool which is used to do any text, image or other things
like Select, Pick, Resize, Move and Drag & Drop etc. With this help, we can select multiple objects at
once by pressing Shift.

Y. 33 Pointer AT Pick Tool 8ft 8T ST 8 forR1apI s3cia1rc fop=ft Text, Image I 3[oA diSli @I Select, Pick, Resize,
Move @Il Drag & Drop $cIIfc; <liSil @I ol b 18 $3cIdIcT feb=II SIIAT 3 | $3<h) ABRIAI 3 391 U dI2 3 s
312 Object DI BD AT Shift GAID Select DI AD 3 |
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(11) Rotation Tool: With the help of this tool, we can easily rotate any text or image. For this, first of all,
you have to select this tool, then you have to go and click on the object you want to rotate, and then you

will have to rotate by clicking on the small visible point....

¥\ 33 Tool DI ASRIAT A & fbdt 81l Text AT Image DI IRATGHL A Rotate B2 Al & | $AD [0 A UG $A
el I AcIIT DIl B3I, 3AD dIG ST Object DI Rotate TGI8 IAUR SIIDR el Dol BI5TI 3112 fb2 BIC A
f&ars S 38 Point UR fdfcTd> 3P Rotate DIoll BI9IL....

(i11) Line Tool: With the help of this tool we can draw lines

= 33 Tool @l ABRIATI A &4 Line DI Draw DI B2 ADd &

(iv) Reactangle Tool: Through this tool we can draw a Rectangle Shape.

¥ $A Tool B IR BH D Rectangle Shape DI Draw D2 ADA 3 |

(v) Ellipse/Circle Tool: With the help of this tool you can draw an oval or circular shape.
¥ 33 Tool DI ASRIAT A 3IIU SIDIR AT SNAIDIR Shape DI Draw D2 ADd &

(vi) Polygonal Tool: Through this tool you can draw Polygonal Shape, it has many side...
*=. 33 Tool & SIFIRI 31U Polygonal Shape @I Draw @2 D¢l & 331 DS A2 Side BIA 3.

(vil) Hand Tool: In fact, this tool is used when a person does some work in a page of large size or if they

do not see the entire scene on the screen, then they can easily see the whole scene through the Hand Tool.

= TIRAA 3 53 Tool DI AL 6l [T SIIAI & STd DIS AP TST Size Aletl Page 3 T DIeT BAcll 8 AL b2

Vo S N o W \ L N

33 cblol U= U3t 29% f&2ars ofl Seft & Al dl Hand Tool &SI 3ITAT6H! A U3t 291 I S ADAI &

(viii) Text Tool: We can write or edit any text with the help of this tool

= B $A Tool DI ABRIAL A DIS 8t Text DI 61T AT Edit DI ADA &

(ix) Crop Tool: Through this, we can cut any image i.e. Crop.

= S?E\Eaﬂﬁgﬂm%ﬁlmage @I Crop 2Tofl DI ADd 3

(x) Straight Line Tool: With this tool, a straight line can be drawn in any Angle.

= 53 el Dt ABRIAI A [t 9ft Angle 3 Meft Faar wdiar s Awar &

(x1) Reactangle Frame/Text Tool: From this we can draw the importer text box. So that all the text written
will be inside this box.

. 3 BH SIRIIADIR Text A1 Draw 2 Add & | ORI fe1ar s 2sft ¢aze st diaat & srog 2891 |
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(xii) Ellipse/Circle Frame Tool: From this we can draw a box with circle text and write something in this
box.

= S 84 Circle Text Alcft Box Draw 2 Add 3 3112 331 diqd 3 Do o1 Ada 8

(xii1) Polygonal Frame Tool: From this we can draw Polygonal Text Box and we can write something in
it

¥ IR H Polygonal Text Box Draw 2 A & 3L S 3 DY fera b 8

(xiv) Zoom Tool: With the help of this tool, you can make the size visible on the screen smaller (Zoom
Out) or larger (Zoom In).

= 5 el I ABRIAI A MU Feblol UR &A1 & 38 DR Dl BICT (Zoom Out) AT TSI (Zoom In) DI AD S |

Tool Box Shortcut
Page Maker 7.0 Text Tool Shift + Alt + F1
Rotation Tool Shift + F2 Crop Tool Shift + Alt + F2
Line Tool Shift + F3 Straight Line Tool Shift + Alt + F3
Reactangle Tool Shift + F4 Reactangle FrameTool Shift + Alt + F4
EllipseTool Shift + F5 Ellipse Frame Tool Shift + Alt + F5
Polygonal Tool Shift + F6 Polygonal Frame Tool Shift + Alt + F6
Hand Tool Shift + F7 Zoom Tool Shift + Alt + F7
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Page Maker 7.0 (Part-3), File Menu

G
L )

S

_
= New: With this help, we can open a new page to work in Page Maker.
$31<hI ABRICAI A A Page Maker 91 DI Dol b feT8 OD ofRII UsT ZAIeT AD 3 |

Document Setup

Page size: ILetter

Dimenzions; IS.E ¥ |11 inches

Oriertation: & Tal 7 ‘wide

Options: [ Double-sided
¥ Facing pages

;I Cancel |
Mumbers... |

[T Adiust layout
™ Restart page numbering

Hurnber af pages: I Start page #: |1

b argins
Outside: ID.?5 inches

Inside: |1 inches
Top: ID.?‘E inches Bottom: ID.?E inches
dpi

Target output resolution;

300

*

=

Compoze to printer: |Send Ta OneMate 2070 an nul:

= Open: Through this option, we can open the file of Page Maker already created.
$31 Option & I 33 UBCI A J6IIE 3T Page Maker P File DI Open B2 ADA 3 |

L L
g N
@ Open Publication [
Look in: [ 3\ Documents ZI - IfF E~
My Documents (5) -~ ‘A‘
i
)
E
aincomnuterzon... Nownlnads FlashIntearn &
e |
Fies of type:  [PageMaker Files ~| Cancel
Open as: 1
¢ Orginal (¢ Copy
NY—r

= Recent Publications: It is used to view or open recently opened documents. It shows what you had

opened in present time.

SADI WRIIT recent 3 el Documents DI SXTol AT Hlctol P feTe fop=Ir ST & | 2 golfdr bl adiarel AR 3 3ol
T@RIT Open fopeIr er?
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= Close: With its help, we can close any document currently

open.

Note: After clicking on this option, you can see such an option.

Adcbe PageMaker 7.0

53l ABRIAT A 8 dciaarel A Acl fpdl 8ff Document I dg @2

ollc: 30 3ift9rol U2 fdreidd ol b dIG 3MUD ATHol $A7 28 DI

siftoret f&q ADAI S |

Iel Save Untitled-2 before closing?
T

Cancel |

= Save: This option is currently used to save a new document.
531 Option P ST acidlol 3 Acl b= New Document DI Save 2ol P fe1e URIleI fdperr Sirel 8

S Save Publication: Untitled-2

Savein: I Documents

My Documents (5) —

aiocomputerzon... Downloads

R I = s

I
Bl

FlashIntegro

File name:

Save as type: lPublication

Copy:
& No additional files

€ Files required for remote printing
€ Alllinked files

= Save as: Through this option, we can save a Save Document with another name.

531 3ifterol & SI¥A &9 fa5ft Save Document Y GEIRT A G2 S A save DI ADA S |

= Revert: At present, this option is used to remove the changes made inside Page Setup.

dcidTel A9 3 Page Setup P 3I6G2 fdbel 310 dGAIId Dl Eclol O {18 33 3iftorel bl URIIeT fabe ST 3 |

Adobe PageMaker 7.0

@ Revert to last-saved version?

Cancel
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