= Place: With this help, we can open any other image file.
531l ABTRIAT A 8 b2l G2 Image File @I Open DT ADA &

[ Place
Losk i | [ Documents -] « @ cfE-

My Documents (113}

| B I

FlashIntearn

open |

Files of type:  [Importable Fies ~| Cancel

kit | CMS source.
Size | Last modified: | Place URL

P Option:
@ Asnew item F‘ Show filter preferences [7 Convert quotes

¥ Retain format T Readtag:
¥ Retain cropping Data

€ Replacing erti= stary

€ Inseting text

. Acquire: Through this you can connect any printer, scanner or camera and use it.

SA ALRIA A Y 2l fTice, TPDo1R AT DHJA DI Connect D AD 3 3112 I AT 3 ¢l AD &
= Document Setup: Through this option you can setup your Document Page.

$31 3iftorel b SIF¥RI 3T 31Uol Document Page @I Setup D2 ADd &

Document Setup

Page size: |Lettel j Cancel

Dimensions: ’F % I‘I‘I— inches ——
Mumbers...

Driertatior: @ Tall " wide M

Options: [ Double-sided [ Adjust lapout
¥ Facingpages [ Restart page numbering

Mumber of pages: [q Start page #: |1

targing

Inzide: inches Outside: [0.75 inches
Top: |0.75 inches Battonn: |0.75 inches

Target output regolution; (300 »| dpi

Compose to printer: |Send To OneMoate 2010 an Al ﬂ

= Printer Style: Through this, you can set Print Style by default and print on Style whenever you want.
$31cb SIfRY 31U Print Style @I Default 39U A Set @2 Al & 3iI2 Style U2 STd dIa A4 fiic B2 ADA 3 |
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= Print: Using this, you can print any document currently open.

SADI S3cIAICT DD 3 dcidHIol AR I Zel [t 9t STardic ol fic D2 A 8|

Print Document

Printer: |Send To OneNote 2010 on nul: j
" Collate z 7 |
ancel
™ Rew
Pages
* Al Print: |Both Pages ~ Setup...
" Ranges: |1 | [~ Reader's spreads Options
™ lgnore "Mon-Printing” setting [~ Print blank pages Color
Book Orientation
Features
-
r Reset

. Preference: Using this option, you can change things like Measurements, Ruler etc. of documents.

321 3iftorel oI 53IHICT BID MU Document DI Measurements, Ruler sceIfc; AIoli 3 dGeld ol M 3

= Exit: Through this option you can close Page Maker or Exit Page Maker

$31 3iftorel &b SIF¥RI 31U Page Maker @I &G =T Page Maker 3 Exit 81 3 &

PAGE MAKER 7.0 (FILE MENU SHORTCUT KEYS)

S.N Button Means

1 Ctrl + N New Page

2 Cul+ O Open File

3 Ctrl + W Close

4 Ctrl + S Save

5 Ctrl + Shift + S Save as

6 Ctrl+D Place

7 Shift + Ctrl + D Link Manager

8 Ctrl + P Print

9 Shift + Ctrl + D Document Setup

10 Ctrl + K General Preference

11 Ctrl+Q Exit Page Maker
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) G
m Page Maker 7.0 (Part-4), Edit Menu
J
|
g

/

= Undo: Undo is used to retrieve any text or object deleted one step back.
UD Step WS Delete fepR1 o1u b2t 8ft Text =T Object @I fb2 A clr0l I T8 Undo BT $3¢T91ICT {51 SIIAT 3

= Cut: It is used to cut any text or object.

$31pI sTAICT b2t 8ft Text AT Object I Cut BIol b 10 fepen SIrar 2

= Copy: It is used to copy any text or object.

310! 31aIcl {3l oft Text =T Object @I Copy D20l &b fo1w foben SIrer 3

= Paste: Through this, we can paste any text or object cut or copied.

$3D SITRI B Cut AT Copy bl o18 fdpit off Text AT Object DI Paste DI AD &

= Clear: Using it, you can delete any text or object selected as Clear.
ST SIIAICT DID 3IMU Select fabeT o10 fep2tt 8ff Text AT Object DI Clear 31T Delete B2 ADd 3

= Select All: Through this option, you can select all the text or objects appearing on the page.
331 3iftorel b SIF¥RI 31U Page U3 fGAAT1S & 38 AL Text AT Object aﬁwzﬁma‘{tg[ Select @3 ADd &
= Deselect All: With this help, you can deselect any text or object selected.

331 ABRIAT A Select febel o10 fdbdt 8ft Text AT Object DI Deselect BT A 8

Paste Multiple: Through this option, we can paste any text or object cut or copied more than once.

331 3iftorel &b SI¥I A Cut AT Copy febel o180 {3l 8ft Text =T Object DI BD AR 3 U A 3AfID dR Paste B2

ADA S

Paste Multiple

FPaste |10 copies
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= Paste Special: It is also used to paste any text or object, but it paste in special format which is shown

on your screen, which you can choose according to your queries...
310! s3I 8ft fab3ft Text =T Object DI Paste @0l b 10 &l fob=Ir ST & FSIZ A Special Fotmat 3 Paste DI
8 Sil bl 3MUD Screen UR Format AR SIIAT & {31 TRIol 311U 3[UGT 0RAIR D2 AD 8...

g N
Paste Special @
Source:  Unknown Source

As: Cancel

¥ Paste:
Bitmap

1 Paste Link:

Result

Inserts the contents of the Clipboard into pour
document as DIE Bitrnap.

= = =

. Insert Object: Through this, you can create a new file from another software or program and insert it
into Page Maker.
$AD SItRI 31U bl 316=T ATFCARIZ AT UISIIHA A UD oRil BISET DI Create BDID Page Maker 3 Insert D2 ADd &

{ Iy
Insert Object l&]

Object Type:
Adobe Photoshop Image E| Cancel |

# Create New:

= Create from File:

Microsaft Equation 3.0

Microsoft Excel 97-2003 Worksheet
Microzoft Excel Binary \Work sheet
Microsoft Excel Chart

Microzoft Excel Macro-Enabled wWork ™

Result
Inzerts a new Bitmap Image object inta your

docurnent.

= Edit Story: Edit Story is used to easily type the text. As soon as you click on the option with Edit
Story, a big text screen will open in front of you, in which you can easily type any text and place this text

in Page Maker by closing this option through Ctrl + W.

Y=\ Text @I IRATGH A Type fB=IT ST 3D $31b 10 Edit Story @I $3IHICT fbeIT SIIAT & | SIA 81 31U Edit Story dlcl
3iftorol U= fdreTad sl Al 3Uol Aol TST A Text Fchblol Acl SIRIGI 51161 Dt 31U rRirofl A fpt aft Text I
Type @2 DA 3 3MR Ctrl + W D SIfT 33 3iitorel DI Close DID Page Maker 3 33 Text DI Place D A &

= Edit Original: It opens any selected object in its original program. If you have inserted any object into

Page Maker through some other program, then it will go into that program and open the file..............

2 Select fpe a1u feb2il 8ft Object DI 33D Original Program i IdIcTAL 2 | 3191 31MUol feb3dt 31621 Program &b G131
b3t 8ff Object DI Page Maker 3 Insert fdpeIn 2AlA3IA Program di SIID2 File @I Open DIIL..............
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PAGFE MAKER 7.0 (FoDIf MENU SHORTCUT KEYS)
S.N Shortcut Working
1 Ctrl +Z Undo
2 Ctrl + X Cut
3 Cul+C Copy
4 Ctrl +V Paste
5 Ctrl + A All Select
6 Shift + Ctrl + A Deselect All
7 Ctrl + E Edit Story
8 Ctrl + W Close Story
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