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Go to page: It is used when we create many pages inside Page Maker and we have to jump to a particular
page, through this option we can jump directly to that page number.

=, $CDI $IAAICT 9 fob=IT SIIAT & SId 8 Page Maker P 316G M3 A1 Pages Foll ikl & 3112 841 fap2ft fI9IW Page
U2 Jump Dol BIAI 3, Al 4 3ifTeral P SR direct 3A Page Number U2 Jump B2 ADd 3

rGo to Page @1

Goto % Page number I‘l
" Master page IDocumentMaster ;I Cancel |

Insert page: It is used to insert new pages in Page Maker

= $ADI STAAICT Page Maker Ji ol Pages @I Insert 2ol P f10 fdben ST 28

— 5
Insert Pages ﬁ
Insert |2 page(s] ~ | the curment page.

Master page:

Document Master  «

™ Setleft and right pages separately

Cancel
Remove pages: If you have inserted many pages in Page Maker and you (o =0 )
want to remove any Particular Pages from it, then you can use this Remove pagefs) [T
Option thrauigh: |1 Cancel |

. 3P 3MUol Page Maker a dadd A1 Pages I Insert fdbaIn a3l 8 3liz 3mu
331 fept 8ft Particular Pages @I Remove @201l AIB & Al OA 3 3T 3 3ifTorel I URIIST b2 ADdd &

Sort Pages: With this help, we can arrange all the pages and take them wherever we want.
=, 30 ABRIAT A & d8ft Pages DI Arrange D2 A & i1 SIT AIS TSI ool Add & 3relfd fopit off Ut o1
31PI-UIs Move bl 3 |

x| 5;“ Pages = IIEI Q‘
B & [

[E)[ED) _options... | Deteil Cancel |[ 0K
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Go back: This option is used to return/back a page.

= BdD Page Back 3iIol &b fe1e 331 3iftorel bl URllel fep=Ir Sirar 8

Go forward: just use this option to go to the next page

¥s. U® Page Forward IToll Just 310IcT Page 3 SiTol &b feT8 33 3iftolel dI U= B3 3

Column Gguides: Through this you can insert a column in the current page. But you have to set Column

Space how much Space do you want to leave in each column?

*=. 3 SIf¥A MU Current Page 3 Column Insert @2 D & clfcbol 3MUDI Column Space DI Set Dol BIoN fob
fdbon Spcae 3T UID Column 3 E&E’;BII a3 87

ollc: 5213 fobatt 9ft Text oI feradol 31 b sirirok 2l &

It is very easy to write any text.

& Adobe PageMaker 7.0 - [Untitied:

File Edit Layout Type Element Utiliies View Window Help
14| 13 1 1]

[ Styles { Colors™,
| T, [100% ¥ ‘
[ thone]

[Jtpsper)

INCET O
[ (Registration]

W

[ cyan

[ Green

[ Magenta

W red

[ vellow

X 00 100

X [Times New Roman |~ |EIFIIT [12 > | eas [No Track [~ |[@[]=7
[ NEFURRECER] @R 44 |~ |66 IEEIﬁ%H

Copy master guides: Through this, we can remove the inserted column in the current page.

2. SAD SII¥T Acidrol UsT 3 Insert fABR 3RI Column I &¢I ADd &

Auto flow: For example, if you have copied or cut a lot of text and you want automatic pages to be
inserted as soon as you paste them, then after doing paste, you make Auto Flow........

= 3GIBRUI A AdTSI: PR 3MUol DS Al Text DI Copy AT Cut [T 3311 3 312 MU Al & DI Paste D 3l
Automatic Pages 8ft Insert 1 SIT@ Al B3 1 31U Paste 2ol b dIG Auto Flow D2 S,
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Page Maker 7.0 (Layout Menu Shortcut Hoys)

S.N Shortcut Working
1 Alt+ Cul+G Go to page
2 Page Up Move to previous page
3 Page Down Move to next page
4 Ctrl + Page up Go back
5 Ctrl + Page down Go forward
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Font: In this, you will find many font styles which you can use according to yourself.

= S MUDI D3 AL2 Font Style 13161 SIRIST {31 URIIST 311U Yo 3I6[RAIR D2 ADA S |

Size: Through this, you can make the size of the font smaller or larger.

= 33chl SIf3RI 3MU Font &P Size DI BICT AT TST B2 ADI 3

Leading: It is used to give Lining Space between paragraphs. You can choose the Space according to
yourself, how much space I have to leave between all the lines

= Paragraph o dia Lining Space @I Gol b fe1u $31apT U=llel fob= SIrel & | 21 311U 3[Uol 3IoRIIR Spcae DI Aol D2
m%"aﬁgﬁm Space 219t cTrsall & «ffa SIS &

Type | Element Utilities View Window Help

Font 3 ! J

Size 3

Leading 3 Other...

Type Style M| ¥ Auto AltShra

Expert Kerning...
Expert Tracking

Horizontal Scale

Character...
Paragraph...
Indents/Tabs...
Hyphenation...
Alignment
Style

Define Styles...

AT
M

|

23

11
115
12
125
13
135
14
18
24
36

Type style: With this help you can use Underline, Bold, and Italic etc. to any text.

=, 30D ABRIAT A 34 febl 8ft Text DI Underline, Bold, Italic Sc=IIfe @I URIIST 2 A 3|

Expert kerning: It is used to place a character space in the middle of a Word or Sentence.

= 5ADI $31eIcl fabAl Word AT Sentence b dlal 3 Character Space ot b URIIeT 1w fdpern Sirdr 8

Expert tracking: With this help, you can do things like a little
Loose, Very Loose, Normal, etc. between all the words typed,
and you can increase or decrease the space, but by selecting the
text you will use these options in the same text. This change will
be seen...

= $3ADI AGG A MU <rsy oo s1u A8ft greci b i Space DI elIST
Loose, Very Loose, Normal ScelIfc; ISl &l B2 ADd 8 3l Space dCI
AT GG AD 8, IR F3IAol Text DI MU Select DD I 3i{Torol DI AT

D291 IcTol Bl Text 9 & Uf¥dciol G0l DI f3rcior
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[Type| Element Utilties View Window Help | Help

Font

Size
Leading
Type Style

Expert Kerning...

Expert Tracking

Horizontal Scale

Character...
Paragraph...
Indents/Tabs...

Hyphenation...

Alignment

Edit Tracks...

No Track
Very Loose
Loose
MNormal
Tight

Very Tight

Style




Horizontal scale: It works horizontally to increase or decrease the space between words

. ¥ horizontally 9I6G1 &b did Spcae GcTol I dGTol DI DRI BIAL &

[Type] Element Utilities View Window Help
Font 3 ! N
Size 3
Leading 3
Type Style 3
Expert Kerning...

Expert Tracking 3

Harizontal Scale 3 Other...

Character... AT 2%

Paragraph... AM s

Indents/Tabs... &) BYE

ERphenaton MNormal ShaX
110%

Alignment 3 120%

Style Yv o130

Define Styles... »3 [ |

Character: There will be options related to Character Specification, which you can manage the character

according to you: Font, Size, Leading, Type Style, Position, Bold, Underline Etc....

¥ $AH Charactr Specification I JFaTeId 3ifteral f3rciol fSTIabI MU 31Uol f&ATd 3 Character I Manage @2 Al
3 Sl Font, Size, Leading, Type Style, Position, Bold, Underline Etc...

.
Character Specifications

A
Leading: Autg v

Heariz zcale: INormaI vI %
Tint: I‘IDD vl"/o

Type style: W Mommal
™ Bald

Font: Timn ) Roman

Size: I'I2 I pointz  Position; INDrmaI I Cancel

points

Calar: I Black. - I

ok

Casze: INDrmaI vI
Track: IND track, vI
Lire end: IEreak vI

Options...

[~ Italic [~ Reverse

el g

™ Underline

™ Stiketh

Paragraph: With this option, you can manage many things related to Paragraph, which are being shown to

you below.

= SXSﬁCQHﬁSMParagraphﬁmﬁdﬁfﬁ\_ﬁ@Mamge @3 ADd & Sl Dl ford 3 Ul SR SIr 381

Oplions:
™ Keep lines together
[~ Column break before

[~ Page break before

[ Includs in table of contents

[" Keepwithrext [0 lines

r -
Paragraph Specifications @
Indents Paragraph space:
Left o inches Before |0 inches Cancel

First |0 inches After |0 inches
Rules...
Right |0 inches 4
Spacing...
Alignment: [Lat =] Dictiona: [US Engleh |

[ widow control ,g_ lines
[T Orphan control ’D_ lirnes

Page Maker 7.0

Page 26



