Indents/Tabs: You can use this option to set Tab in Page and set Tab / Indents based on Position.

= 3T Page 3 Tab DI Set Dol b [T 3A 3ifTolel DI $IAHIA D2 ADd & 3112 Position b 3MEMNT UT Tab/Indents
DI set DI ADA &

[07 Indents/Tabs II ." =5
Leader Mone Reset
Pasition inches Apply Cancel
g 4 R
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Hyphenation:
Hyphenation is a sign that we know as Dash (-). If this option is on in (== =)

your Page Maker, then after typing the text, Word will split into pieces, || Hywhenation: & on  on
but some parts will be in the top line while some part will be in the i _ Cared |

& tanual pluz dictionan

bottom line and in the middle there will be a sign with Hyphenation.... R s 4,

Limit congecutive hyphens to: IND firmit

Hyphenation zone: ID.5 inches
\

. Actual 3 “Hyphenation” B Sign BIdl & fSIR>I SdcTISI Dash (-) & ol A
SIIGId & | 3P12 2 3iItolel MU Page Maker 3 On BI9I Al Text e AIRT Line I Blol D dIG Wordgﬂfﬁ 3
fdemfSIaa 8l SIRIeI cifdbol P& 9116l HUR alctl cirsel 3 Al & 916l ford arcil cirset 9 311 Sl sl dia o
Hyphenation dIcil Sign BI9ft....

3GIBIRVI # GA:- (Electronic dIct Word @)
You can use this notes for any Institute, College, Competitive exam or Personal/Computer is an electo-

nic machine.

Alignment: With its help, you can set the position of the text or

) o ) v Align Left
paragraph and keep its position according to yourself........ Align Center
. 3D ABRIAT A 30U Text AT Paragraph bl Position @I Set D2 ADA 3 Align Right

3112 SADI Position 3ol SGIRAR AG A R AD B........ Biestiby

Force Justify

ype | Element Utilities View Window Help

Style: This option is used to show or hide all these things, which are shown in For Totadoad
the picture below. e
¥ g0t 219ft fisil @Y show AT hide b 18 521 ey b1 s R STAT S A || o

Horizontal Scale

3iuc] ford fopT 9 fSearm i 3812

Paragraph...
Indents/Tabs...
Hyphenation...

Alignment »

Style »[ V] Nostyie)

| Bodytext
Caption
Hanging indent
Headline
Subhead 1
Subhead 2

Define Styles... 3

Page Maker 7.0 Page 27



Define style: You can use this option to create your own text style.

= AIG DI Text style Tollol O fe1Q 311U 5 3{itolol DI YIS B2 ADI 8

[ Define Styles =)
Subhead 2 4
:yph%t jé:a°d?;;;i“;ﬁfo“+eﬁf,?h°|2§ > j
Impart...
Page Maker 7.0 (Type Menu Shortcut Keys)

S.N Shortcut Working

1 Ctrl + Shift + 1 Italic

2 Ctrl + Shift + B Bold

3 Ctrl + Shift + U Underline

4 Ctrl + Shift +/ Strike Through

5 Ctrl +/ Sub Script

6 Ctrl + Shift +\ Super Script

7 Ctrl + Shift + K Capitalize All Letters

8 Ctrl + Shift +V Reverse

9 Ctrl + Shift + Space Normal Formatting

10 Ctrl + Shift + X Norman Width

11 Alt + Shift + A Auto Leading

12 Ctrl + Shift+ T Character

13 Ctrl+ M Paragraph

14 Ctrl +1 Indent/Tabs

15 Ctrl + Shift + L Align Text Left

16 Ctrl + Shift + R Align Text Right

17 Ctrl + Shift + C Align Text Center

18 Ctrl + Shift +1J Justify

19 Ctrl + Shift + F Force Justify

20 Define Style Ctrl +3

21 Ctrl + Shift + > Increase Font Size

22 Ctrl + Shift + < Decrease Font Size

23 Ctl+T Character Specifications

24 Ctrl + M Paragraph Specifications
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T% Page Maker 7.0 (Part-7), Element Menu
|

/

Fill: In this option, you will get the option to fill two types of color "One Solid and the other Pattern".

You can fill these two types of colors in any object.

*=. 531 3ifterol 3 3MUDI Gl (128 B Color Fill @0l I 3ifterel BICISIT “Beb Solid 312 GAA Pattern”. $ol Sl (28 B

Color @1 34 et ot Object 9 Fill B2 ADA 3 |

Element | Utilities View Window Help

Fill v | v | MNone |.I.|?|.|.I.|.|.|.I.|‘.‘|.|.I.|.\.|.I.|.5|.hI.|.|.|.I.\?l.l.I.|.|\|.I.|?|.|.I.|.|.|.I.|?|.|.I.|.|.|.I.|.9|.|.I.|.|.|.I.1|.U.
Stroke g
Fill and Stroke... AU | Solid |
Frame g (INRRRARNNNN|
pre— = (T
Align Objects... Sh*E E
Text Wrap... AlfAE BFe—=

ARSI IIAL
e € V7
Ungrou s | EEEET
Lock Position L H

: =

Stroke: Through this you can apply the Outline in any Shape, as well as change the size of the Outline to

Thick and Color.
h Y h Y N . N X . N . T
= 3D SIfRl U fopt 8ft Shape 3 Outline DI 01 ADd & AT Bl Outline P Size DI HAICT-Udell Bd Color DI
-
Gl ADA B |
Element | Utilities View Window Help
Fill
Stroke 4 Custom...
Fill and Stroke... AU None
— . Hairline
bpt
Arrange 4 1pt
Align Objects... Sh*E 2pt
Text Wrap... Al E At e
Group AG Gpt ———
Ungroup Sh*G Gpt E—
Lock Position AL 12pt I
Unlock AlEAL pt——
Hpt
Mask A z
5pt
Unmask Sh"G
bpt =—=
Image 4 pt————-
Palygon Settings... Ip————-
Rounded Corners... Gpt = = -—-—
Aptesssununs
Link Info... >
Aptesececess
Link Options...
¥ | Transparent
Man-Printing
Reverse
Remove Transformation

1 |
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Fill and Stroke: You get both Fill and Stroke options in the same

*=. 531 3MUDI Fill 311 Stroke Sloil 3iftelof B 8t 31 foret Sirer 8

Frame: Through this we can put a Frame in any Shape.

. 3D oIt a4 fopl oft Shape 3 Frame ©I91I ADd &

Arrange: With this option, you can arrange all kinds of Objects in Bring to Front, Bring to Forward, Send
to backward, send to back.

= 33 fddcu & SIfRI 31u A8t A28 D Object DI Bring to front, Bring to forward, Send to backward, Send to back 3
Arrange 3 ADd 3 |

Align Objects: Used to align more than one selected object.

¥, BD A 3D Select [ 318 Object DI Align Dol b feT8 URNST fdbelr STt &

Text Wrap: With this help you can wrap any Text or Object

. DI ABRIAT A 3 [T 8ff Text AT Object DI Wraping D2 ADd &

Group: With this help you can add more than one Text or Object to a group

=, 3D ABRIAT A U TP A 31D Text AT Object DI Group I SIS A &

Ungroup: With this help, you can re-ungroup any Text or Object grouped.

¥ $ADI ABRIAI A grouping b o8 fop 8ff Text AT Object DI Uol: ungroup d2 ADd 2

Lock Position: With the help of this, you can lock any Text or Shape.

= Saﬁmﬁiiﬂqm%ﬁTexthhape @I Lock @2 ADdd &

Unlock: Any Text or Object can be unlocked with its help.

»=. Lock 102 o1e e 8ff Text =T Object @gr_ﬂ: 331! ABRIAT A Unlock DI ADA 3 |

Mask: Through this option you can masking any image and Shape.

. 331 3iftorel &b SIf¥R 3mu fep2ft 8ff Image 3fiT Shape @I masking @2 ADA 3

Unmask: You can remove the masking done through it.

. S SIf] fB SR masking @I 3T Remove I ADd &

Image: You can apply the inserted image through Control, Photoshop Effect etc. through this option.
. Insert fdBR) 910 Image @I 3IIU Control, Photoshop Effect ScIfe; iiSIi @I 531 3iftorel b 3l6G2 b2 Ad 3 |

Irnage Irnage Contrel...
CMS Source...
Photoshop Effects...

Polygon Settings...

Rounded Corners... I

Page Maker 7.0 Page 30



Polygonal Settings: With this help you can manage Polygonal Shape and increase or decrease the number

of Side.
. $chbI ABRIAL A 31U Polygonal Shape DI Manage B2 Al & 3LI2 Side DI AT DI GG AT &TT AD 3 |

Mumber of sides: I@ Freview

ﬂ J j Cancel |
Star inzet: |2_ %
] L]

Rounded Corners: Through this option you can rounded any Shape Corner.

s, 331 3iftorel & SIf¥RI 31U fepi 8ft Shape & Corner @I Rounded B3I AD 3 |

] [F] =
Cancel

| (]|

Link Info: This option is used to find the located File Information of any file inserted in Page Maker.
= Page Maker 3 Insert f52T s1e DIS 8ft File bl Located File Information STiolol & feTe 531 3ifterel @bl U=leI fabem
SIAT 3 |

& Link Info: .ipg [

Look in I . Downloads j - F B~
\T * D

Adobe PageMaker  Affiliation Basil
7.0 Complete All .. -
File name Open |
Files of type:  [All Files | Cancel |
Link. Informati
Location:  [C:\DserstWelcome\Documents\Dovnloads\cable |
Kind: [IPEG: AGE
Size IER Placed: [2/21/2020, 2:44 PM

Diocurnert modified, |1/17/2020, 310 PM
Intemal copy modifed: NE

¥ Retain cropping data
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