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Chapter 1: Basics of Accountancy

Chapter1.1: Introduction

:�رف

ا�راج���تان�،��� (Classification) �ىدر�� (Business Transactions)��ت�رو�رى� (Business)�رو�ر�����ا�ا�ا�ؤ�

(Recording) ����نو���رو�ر�������رر�ر��و��رہا�اور� (Profit & Loss) رو�راور������(Financial Position) �۔���ا�ازہ�

�د � � و �ن �  Statements�ر �� �� �۔ ان (Financial Statement)ا�ؤ� � ا� �خ � � � � �� ��ارہ  (Financial Accounting)��� ا�ؤ� 

�ض �ا� � � ��رس، � اور(اور د� � ا�اد (Government)، ��  (Business Owners)اور �� �رو� ر  (Financial Position)�ح، �رو�ر � �� �� 

�رو�ر � ��ت �ا� � �� �۔) �� وا� ا�اد � ادارے

:ا�ؤ� � ا� �� � �

�م ��۔ Profit  �Loss*�رو�ر � �م � د� � � ر�رڈ ر�۔*

Assets * اورLiabilities ز� ��۔� � �*Business Owner د د�۔� � � � �

Tax *اور ��� ��ں � آ�� �ا ��۔



Chapter 1: Basics of Accountancy

Chapter1.2: Basic Accounting Terminologies

:ا�ؤ� � �دى ا��ت

1.2.1: Business Transactions

Business Transaction) ََ���ا�ا�Transaction����(روز�ہ��رو�ر����(Financial) ت��ا�وہ��۔����ت�����

 (Exchange of Services)��ت�د�ء� (Exchange of Goods)��د�ء،�ا�ا����۔������ت���)�رو�ر(���و���

��و����ا���ہ��اس�(Services)��ت�(Goods)��ن���د�۔����ا�/�وى�اد�Exchange�۔����

�۔������وى�اس�رو�"�"��۔��ا�ا���ا����

�۔ا�م���ا�ا���

.1�(Cash Transaction):

�(Purchase)��ا(Goods)��ن���ََ �۔�(Cash Transaction)���ا����،دى��راََ ادا��اوراس���و�ع���ر�رى���

�۔دى��راََ (Payment)ادا��اساور
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: (Credit Transaction)اد�ر 2.

��ن���ََ �۔�(Credit Transaction)��اد�را����،����ت�رہا�ادا��اوراس���و�ع���ر�رى���

(Goods)ا��(Purchase)�ادا��اساور(Payment)��۔�����و��

:(Barter)��د�ء3.

�۔��دى�ادا��ت���ندو�ا���اس�����ادا���)��(رو�ا�ت���ت���ن���،�م����ا��ر�
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1.2.2: Capital and Drawing

Capital)��� ( اس ر� � ��ن � � �� � � �� �رو�ر(Business Owner or Shareholder)� � �ا�ل �� �۔ � �رو�ر � �وع �� � �وغ د

��� �رى � ا� � � � �� �� �� �� �۔

Capital = Assets – Liabilities

Drawingاس � ا�راج �� �� �ر �� � ا�ا�ت اس ر� � ��ن � � �� �  � �� �رو�ر � �رو�ر � ا� ذا� ا�ل � � �� �۔ اس � ،�� � �

�� �� �۔ Drawing Account� �ہٰ � �� �، اور اس � � �  (Account)�ب 

1.2.3: Assets and Liabilities

 ) ��اد(”Assets“وہ �م ا�ء � �� � � �� �،   و�ہ۔ز�، �رت، آ�، ��، ��ن، رو�، � � اور �: �� �۔ �ََ

ن � ادا�، �� �رو�ر � � ذرا� � � � �ض، اد�ر ��ے � ��: �� �۔ �ََ ”Liabilities“وہ ر�، ��ن � ��ت � �� � ذ� وا� ا�دا �� �، 

اور د� �� �ت۔(Capital)ذر� �� � ا� ب و ر� 
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1.2.5: Goods and Services

�� �۔ ”Goods“وہ �ل و ا�ب � � �� و �و� �� � اس � � � �� � �� �� �� � 

�� �۔ ”Services“وہ ��ت � � �� و�و� �� � اس � � � �� � �� �� �� � 

1.2.6: Debtors and Creditors

Debtors ن � ��ت اد�ر ) ادارہ، �(ان ا�ص � ذات�� � �� � � �� � �(Credit)  �۔ ا� �ا� ��� �(Customer)۔� �� � �

Sundary Debtors ا�ؤ� � �م � ��Debtorsل �� وا� ر� � �� �� �۔�� � �

Creditors ن � ��ت اد�ر ) ادارہ، �(ان ا�ص � ذات�� ، �� � � � �� � �(Credit) �� �۔ ا� ��� �(Supplier)۔� �� � �

Sundary Creditors ا�ؤ� � �م � ��Creditorsادا � �� وا� ر� � �� �� �۔ �
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1.2.7: Cash Discount and Trade Discount

Cash Discount �ا�ب � ��ت �و� �� وا(Seller) ار�� � �� �(Buyer)� � ت � آ�دہ �� � دى �� وا� ر�� �� � � � ا� � ��ار� 

� اس � اس � ا�راج   (Gain)� اور ��ار � � ��ہ  (Loss)� � �ن Cash Discount�� � � وہ ر� � ادا� �رہ و� � اس � � � دے۔ 

� �� �۔ (Income)�� � اور ��ار آ��  (Expenses)� � ِ ا�ا�ت (Books of Account)��ب � �ب 

� دى �� �، (Total Amount)� ُ� ر�  (Invoice)� ر�� ا�ا� 

Trade Discount �ا�ب � ��ت �و� �� وا(Seller) ار�� � �� �(Buyer) � ن � �رہ�� �(List Price or Catalogue Price)  دى �

 Books of Accountا�راج � � � ��ار � را� �� �� � اس � اس �’ �رو�رى ِ� � �� � Trade Discount�� وا� ر�� �� �۔ �� 

� �ہٰ � � � �� � ��ن � � � اس �اہِ را� �� � د� �� �۔
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1.2.8: Financial Year / Accounting Year

ہ �ت � � �م ا�ؤ� � �ب �� � � � �� � ��ت � ��ہ � � اور اس �ت
ز
ت ا� �� � � � ر� � � �ن۔ ��ََ � �� ا�ازہ � � � � �� ا� �عئىئّ

� ا�  (Financial Year)ل � �� �۔ � � � �� ��� � ��ہ � � � �� � (Accounting Year)�ل ل � �� �۔ اس ا� �ل � �� �ل 

�رچ � � �� �۔–31ا�� � �وع �� � اور  –1�د �ر � �� �۔ �و�ن � �� �ل 

1.2.9: Profit and Loss

�� �۔  (Profit) �� �� �، �� وہ ا�� آ��، � �� � ذر� ا� �� �ل � �� �ہ آ�� � �م ا�ا�ت � �� � � �� �

� �� �۔ (Loss)ا� �� �ل � ا� ا�ا�ت � �� آ�� � ز�دہ � � اس �ق � �ن 

Total Sales Less Expenses Profit
1,20,000 90,000 30,000

Total Sales Less Expenses Loss
90,000 1,20,000 30,000
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1.2.10: Account

، ا�ا�ت  (Income)، آ�� (Liability)، ادا� � ذ� دارى (Assets)، � ، ��اد  (Organisation)، ادارہ  (Person)ا� �ص � ) � ��(ا�ؤ� 

(Expenditures)اور � و �ن(Profit and Loss)  ارہ�� � �(Statement)  �  ۔� ��Cah Account, Bank Account, Rent Account, 

Profit and Loss Account و�ہ۔Account  � �� �۔ ”A/c“� �اََ
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Chapter 1.3: Golden Rules of Accountancy

1.3.1: Types of Accounts

ا�ؤ� � ا�ؤ� � � ا�م � � � � �۔

.AReal Accounts : وہ �م ا�ؤ� � � � ��اد � ا�ء(Assets) وہ � �Real Account ۔� �� � �

.BPersonal Accounts : وہ �م ا�ؤ� � � � ا�اد(Persons)  وہ � �Personal Account ۔� �� � �

.CNominal Accounts : وہ ا�ؤ� � � � آ�� ، �، ا�ا�ت � �ن � � وہNominal Account ۔� �� � �

1.3.2: System of Accounting

ا�ؤ� � روز �ہ � �� ��ت � ا�راج � دو �وف �م �۔

.1Single Entry System :�ل �� �رو�ر � �� �۔ � ااس �� � � � �ا�ا� � ا� � � � ا�راج � �� �۔ ��ََ اس �م � ا � �

�� � �۔   (Financial Account)�� �� � � � �ہ �� �ب 
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.2Double Entry System :� � م �� � ز�دہ ���۔  � �م اس �د ��� �� � �م �� اور � �� � اس � �رى د� � اس �� ا� ا�ل

10،000۔ � ا� �� � )رو� � �ر �( � � � �ا�ا� � دو � �� �۔ اور � دو � �ا�ا� � ��د و ا�ؤ� � �د و �وى ا� ا�از ��

۔ "�"رو� 10،000� ا� � �� " آ�"رو� � ��ن 10،000رو� � ��ن ��ا � اس �م � � �� � 

1.3.3: Golden Rules of Accounting

 � دو � �� � � ان دو�ں �  Double Entry System� � ذ� � � � � � 
ش

ىكش � ا�ر � � ا�ؤ� � دو ا��ت � (Aspects)� � �ا�ات

۔ Credit� � اور ا�  Debit۔ � �ا�ا� � ��د ا� ا�ؤ�  Credit Aspectاور  Debit Aspectا�ل � �� �۔ 

� � ذ� � � � � � ا�ؤ� � � ا�م �� �۔ 

Real Account, Personal Account and Nominal Account

؟؟؟؟ Credit� � اور �ن �  Debitاب �ال � آ� � � آ� �ن � ا�ؤ� 

� �� �۔ Golden Rules of Accountingا�ؤ� � ا�م � � � ر� � � � ا�ل �� � � � 
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Real Account
Debit What Comes In
Credit What Goes Out

Personal Account
Debit the Receiver

Credit the Giver

Nominal Account:
Debit All Expenses and Losses

Credit All Gains and Profits

Golden

Rules 

of

Accountancy
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